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cÖ_g Aa¨vq 

 

wnmveiÿY Kvh©vjq msµvšÍ Z_¨vw` 

f~wgKv t cÖRvZ‡š¿i cÖ‡Z¨KwU miKvix I mvsweavwbK Awd‡mi wbR¯^ cÖK…wZMZ ˆewkó¨, mywbw`©ó jÿ¨, 

jÿ¨ AR©‡bi Rb¨ mywba©vwiZ c×wZ, †mev MÖnxZv‡`i Rb¨ wba©vwiZ †mev, D‡Ïk¨ mva‡bi Dc‡hvMx Rbej 

KvVv‡gv I e¨e ’̄vcbv c×wZ _v‡K| cÖwZôv‡bi D‡Ïk¨ AR©‡b cÖwZôv‡bi Awdm g¨vbyqv‡j D‡jøwLZ 

welq¸‡jvi mw¤§jb NUv‡bvi cvkvcvwk mgmvgwqK cwieZ©b AšÍf©~³KiY Avek¨K| 2008 mv‡j wcwcAvi 

Pvjy nIqvi ci wmwbqi A_© wbqš¿K (c~Z©) Kvh©vj‡qi Kg©Kv‡Û †ek wKQz cwieZ©b mvwaZ nq| d‡j 2007 

mv‡j cÖbxZ Awdm g¨vbyqvjwU‡Z cwieZ©b Acwinvh© n‡q c‡o| †m wbwi‡L wmwbqi A_© wbqš¿K (c~Z©) 

Kvh©vj‡qi Awdm g¨vbyqvjwUi cÖ‡qvRbxq ms‡kvab, cwigvR©b I cwiea©‡bi wbwgË G Kvh©vj‡qi Kg©KZ©v‡`i 

mgš^‡q GKwU KwgwU MVb Kiv nq| D³ KwgwU ev¯ÍeZvi wbwi‡L g¨vbyqvjwUi cÖ‡qvRbxq ms‡kvab K‡i‡Qb| 

Avkv Kwi ms‡kvwaZ g¨vbyqvjwU G Kvhvj‡qi D‡Ïk¨vR©‡b ¸iæZ¡c~Y© fzwgKv cvjb Ki‡e| 

 

g¨vbyqv‡ji D‡Ïk¨ t 

01. miKvwi A_© cwi‡kv‡ai †ÿ‡Î Kvh©Ki djcÖm~ c~e© wbixÿv m¤úv`b Ges gvbm¤úbœ wnmve cÖYqb   

K‡i wm×všÍ MÖn‡Y mn‡hvwMZv cÖ`vb| 

02.  bevMZ Kg©KZ©v I Kg©Pvix G Kvh©vj‡q †hvM`vb Ki‡j g¨vbyqvj n‡Z G Kvh©vjq Ges G  

Kvh©vj‡qi wewfbœ kvLv m¤ú‡K© mg¨K avibv jvf Ki‡eb| 

03. B‡j±ªwbK dvÛ UªvÝdvi (EFT) Gi cwimi e„w×‡Z f~wgKv ivLv| 

04.  ‡mevi gvb Dbœqb| 

05.  mwVK wnmve cÖbq‡Y Kvh©Ki f~wgKv cvjb Kiv| 

06.  mykvmb mymsnZKiY I ï×¨vPvi ev¯Ívevq‡bi Awc©Z `vwqZ¡ mwVKfv‡e cvjb Kiv| 

07.  Z_¨ AwaKvi I ¯^cÖ‡bvw`Z Z_¨ cÖKvk ev¯Íevqb| 

08.  Avw_©K e¨e ’̄vcbv Dbœq‡b Kvh©Kix c`‡ÿc MÖnY Kiv| 

09.  mKj Kg©KZ©v I Kg©PvixMY‡K wbR wbR `vwqZ¡ m¤ú©‡K AeMZ Kiv Ges wKfv‡e †m `vwqZ¡ 

cvjb Ki‡e †m wel‡q mwVK w`K wb‡ ©̀kbv cÖ`vb Kiv| 
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evsjv‡`‡ki miKvwi wnmve e¨e ’̄v (cÖwZiÿv) t 

 mvgwiK cÖ‡KŠkj wefvM cÖ‡KŠkj Kv‡Ri mv‡_ RwoZ mKj cÖKvi cÖvwß I Li‡Pi Rb¨ wb‡qvwRZ| 

cÖ‡KŠkj wefvM mKj `vq‡`bv cwi‡kvamn Kv‡Ri wnmve msiÿY K‡ib| cÖwZiÿv A_© wefvM mvgwiK 

cÖ‡KŠkj wefv‡Mi Li‡Pi wnmve msiÿY Gi Rb¨ ̀ vwqZ¡ cÖvß| cÖwZiÿv A_© wefv‡Mi c‡ÿ GmGdwm (c~Z©) 

Kvh©vj‡q KvR m¤úv`b K‡ib| GmGdwm (c~Z©) Kvh©vjq 41wU wRB/GwRB Awd‡m GKK wnmveiÿK Gi 

gva¨‡g M¨vwimb mg~‡ni wnmve msiÿY K‡ib| GKK wnmveiÿK cÖwZ gv‡m gvwmK wnmve cÖ¯‘Z c~e©K 

GmGmwm (c~Z©) Kvh©vj‡qi wnmve kvLvq †cÖiY K‡ib| wnmve kvLv G mg¯Í gvwmK wnmve GKwÎZ K‡i 

wmwRwWGd Awd‡m †cÖiY K‡ib| wmwRwWGd Kvh©vj‡qi gvwmK wnmve AvBevm++ G “month close” 

Ki‡j cÖwZi¶v mvwf©‡mi wnmve wnmv‡e GKxf~Z nq| wmwRwWGd Awdm Zvi Aaxb¯Í Kvh©vj‡qi mg~‡ni 

gvwmK wnmve GKwÎZ K‡i G wnmve A_© gš¿Yvjq, cÖwZiÿv gš¿Yvjq Ges cÖwZiÿv gš¿Yvj‡qi wZb evwnbxi 

†nW †Kvq©vUv‡i †cªiY K‡i|  

C& AG Functions (Amendment) Ordinance, 1983 Gi gva¨‡g wnmve msKjb gnv wnmve 

wbixÿK I wbqš¿K e¨ZxZ Ab¨ Kvh©vj‡qi gva¨‡g m¤úv`b Kivi AvBbMZ wfwË cÖYxZ nq| ZviB 

avivevwnKZvq,  1984 mv‡j wnmve msKj‡bi Rb¨ wnmve gnv wbqš¿‡Ki Kvh©vjq cÖwZôv Kiv nq| miKv‡ii 

Avw_©K wnmve cÖYq‡bi ØvwqZ¡ wnmve gnvwbqš¿‡Ki Dci| cÖwZiÿv mvwf©‡m‡mi wnmve wewbgq wnmv‡ei 

gva¨‡g cÖRvZ‡š¿i miKvix wnmv‡e GKxf~Z nq| eZ©gv‡b wewbgq wnmv‡ei wnmve f~w³ AvBevm++ Gi 

gva¨‡g wmwRwWG‡di AvIZvaxb wewfbœ †c-c‡q‡›U Kiv n‡”Q| 
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wmwbqi A_© wbqš¿K (c~Z©) Awd‡mi cwiwPwZ t 

MYcÖRvZš¿x evsjv‡`k miKv‡ii A_ © gš¿bvjq, A_© wefv‡Mi ¯§viK bs-GgGd (Bwm-1) wWwc-

1/82/450/1(25) ZvwiLt 27/09/1982, Revised System of Financial Management for 

the Defence Forces-1982 Ges AM©vbvB‡Rkbvj †mU Avc msµvšÍ gvk©vj ÔjÕ KwgwUi wi‡cvU© 

wW‡m¤^i/1982 Gi gva¨‡g evsjv‡`k mk¯¿ evwnbxi Avw_©K e¨e ’̄vcbvq MwZkxjZv e„w×, ¯̂”QZv I 

Revew`wnZv wbwðZK‡í c~‡e©i wgwjUvix GKvD›Um wWcvU©‡g›U (MAD)  Gi ’̄‡j Defence Finance 

Department (DFD) cÖwZwôZ nq| GKB Av‡`‡ki †cÖwÿ‡Z cÖwZiÿv A_© wefvM‡K cÖwZiÿv gš¿Yvj‡qi 

Aax‡b b¨¯Í Kiv nq| 

 Defence Finance Department (DFD) Gi cÖavb†K Controller General Defence 

Finance (CGDF) bvgKiY Kiv nq| evsjv‡`k †mbv evwnbx, ‡bŠ evwnbx Ges wegvb evwnbxi Avw_©K 

Kg©KvÛ‡K myôyfv‡e m¤úv`‡bi j‡ÿ¨ wmwRwWGd Gi Aax‡b wewfbœ GmGdwm/Gdwm Awdm bv‡g mn‡hvMx 

Awdm MVb Kiv nq| 

 GiB avivevwnKZvq evsjv‡`k †mbvevwnbx I wegvb evwnbxi c~Z© KvR m¤úv`‡b miKv‡ii Avw_©K 

wewa weavb m¤ú‡K© civgk©/wb‡`©kbv †`qvi j‡ÿ¨ wmwbqi A_© wbqš¿K (c~Z©) Kvh©vj‡qi AvZ¥cÖKvk N‡U| 

 wmwbqi A_© wbqš¿K (c~Z©) g‡nv`q g~jZt Military Engineering Service (MES) Gi cÖavb 

Engineer In Chief (B-Bb-wm) Gi Avw_©K Dc‡`óv wn‡m‡e KvR K‡ib| 

wmwbqi A_© wbqš¿K (c~Z©) Kvh©vjqwU m`i `ßi jwRwóKm& Gwiqv, XvKv †mbvwbev‡m Aew ’̄Z| 

eZ©gv‡b GwU GKwU Pvi Zjv wewkó feb hvi 2q, 3q, 4_© Zjvi m¤ú~Y© I 1g Zjvi AvswkK Ry‡o G 

Kvh©vj‡qi Kg©KvÛ cwiPvwjZ n‡”Q| 
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wmwbqi A_© wbqš¿K (c~Z©) Kvh©vj‡qi cÖavb KvR t 

1) cÖavb Kvh©vj‡qi mvwe©K Kvh©vejx myôyfv‡e cwiPvjbvi wbwgË Af¨šÍixY wbqš¿Y e¨e ’̄v †Rvi`viKiY; 

2) †mbvevwnbx I wegvbevwnbxi hveZxq c~Z© I Avbylvw½K Kv‡Ri Avw_©K wbqš¿Y I wnmve msiÿY; 

3) mvgwiK evwnbxi BwÄwbqvi Bb Pxd (B-Bb-wm) Gi Avw_©K civgk©K wnmv‡e KvR Kiv; 

4) ‡mbvevwnbx I wegvbevwnbxi wRB/GwRB Gi AbyK~‡j ev‡RU eivÏ mv‡c‡ÿ bM`¯̂Ë¡ cÖ`vb Kiv; 

5) ‡mbvevwnbx I wegvbevwnbxi wRB/GwRB KZ…©K msiwÿZ mvgwiK c~Z© Kv‡Ri K¨vkeB Ges 

cwi‡kvwaZ wej/ fvDPvi mg~‡ni DËi wbixÿv; 

6) wVKvPzw³, ms‡kvwaZ wVKvPzw³, jxR, Pzw³ mgš̂q, cÖwZ‡e`b, gvwmK Ae‡RKkb AvB‡Ugm, 

Pvjv‡bi c~Y:Dc‡hvRb, ms‡kvwaZ cÖv°jb, wbivcËv RvgvbZ BZ¨vw` hvPvBKiY; 

7) c~Z© Kv‡Ri cÖkvmwbK Aby‡gv`b I KvwiMwi gÄyix hvPvBKiY; 

8) Demolition statement I weµq wnmve hvPvBKiY; 

9) †mbv I wegvbevwnbxi c~Z© ev‡RU Dc‡hvRb I c~b:Dc‡hvRb hvPvBKiY; 

10)  evwl©K c~Z© e¨q I wi‡cvU© wiUvY©mg~n hvPvBKiY; 

11)  AÎ Kvh©vj‡qi K¨vWvif~³ Kg©KZ©vM‡Yi Øviv GmGmI (mywcwiqi mvwf©m Awdmvi) wiwfD Gi     

gva¨‡g ’̄vbxq wbixÿvi AMÖMwZ I ’̄vbxq wbixÿvq DÌvwcZ AvcwËmgy‡ni Dci Av‡jvPbv I 

wb¯úwËg~jK civgk© cÖ`vb; 

12)  G Kvh©vj‡qi Aaxb¯’ M¨vwimb mg~‡ni BDwbU GKvDbU¨v›U‡`i Kvh©µ‡gi ¯^”QZv I Revew`wnZv      

wbwðZKi‡Y DaŸ©Zb KZ©„cÿ KZ©„K cwi`k©b;  

13) ‡mbvevwnbx I wegvbevwnbxi wewfbœ BDwbU di‡gkb I †mbvwbev‡mi e¨eüZ †Uwj‡dvb, M¨vm,   

  cvwb I we ỳ¨r wej cÖ¯‘ZKiY I †c Awd‡m †eZb wej n‡Z KZ©‡bi wbwgË †cÖiY; 

14) DW&CE (Army), DW&CE (Air Force) Ges AvšÍtevwnbxi c~Z© I Avbylvw½K Kv‡Ri   

  LiPmn G Kvh©vj‡qi wnmve cÖ¯‘ZKiY; 

15) mvgwiK Dc‡hvRb wnmve cÖ¯‘ZKi‡Y wmwRwWGd  Kvh©vjq‡K ‡mbvevwnbx, wegvbevwnbx I  

  AvšÍ:evwnbxi c~Z© e¨‡qi wnmve mieivn Kiv; 

16) ‡jvKvj AwWU Awdm (GgBGm) Gi gva¨‡g †jvKvj AwWU g¨vbyqv‡ji wb‡`©kbv †gvZv‡eK    

  †mbvevwnbx I wegvbevwnbxi wRB/GwRB Awdmmg~‡n ¯’vbxq wbixÿv cwiPvjbv; 

 17) ‡mbvevwnbx I wegvbevwnbxi wRB/ GwRB di‡gk‡b wb‡qvwRZ K¨vRyqvj Kg©PvixM‡Yi †eZbfvZv 

   wba©viY Kiv; 
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 18) cÖwZiÿv AwWU Awa`ßi KZ…©K cwiPvwjZ mswewae× wbixÿv cwiPvjbv I DÌvwcZ wbixÿv AvcwË 

   wbim‡b mnvqZv Kiv; 

 19) G Kvh©vj‡qi Aaxb¯’ wewfbœ M¨vwikbmn ¯’vbxq kvLv mg~‡n Kg©KZ©v/Kg©Pvix‡`i e`jx/c` ’̄vcb; 

 20) miKv‡ii cÖ‡qvRbxq ivR¯^ Av`vq I miKvix m¤ú‡`i wbivcËv weavb; 

 21) Awd‡mi Ae¨envh© I AcÖPwjZ Awdm miÄvgvw`i A‡K‡Rv †NvlYv I wbjv‡gi gva¨‡g weµqKiY 

  I weµqjä A_© miKvix †KvlvMv‡i RgvKiY; 

 22) mg‡q mg‡q miKvi KZ…©K RvixK„Z cÖwZwU AvBb, Aa¨v‡`k, wewa-weavb, Av‡`k m¤^wjZ cÎmg~n   

   Awd‡m Kvh©µ‡g cÖ‡qvM I Kvh© wbe©vn Kiv; 
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GmGdwm (c~Z©) Gi mvsMVwbK KvVv‡gv t 

 

 

   

GmGdwm

wWGdwm

wWGGdwm

GmGGm mycvi

AwWUi

Rywbqi AwWUi I Ab¨vb¨

GmGdwm (c~Z©)

‡iKW© 

kvLv

wR-1  

kvLv

wR-2  

kvLv

wR-3  

kvLv

wnmve I B 

kvLv

B-5   

kvLv

wej kvLv wW kvLv GjG kvLv

GjGI 

(GgBGm) 

kvLv

GgBGm  

(†eZb) 

kvLv

GmBGm 

(dvÛ) kvLv

BDG Uz 

wRB/GwRB
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gÄyixK…Z Rbejt 

‡MÖW c‡`i bvg gÄyixK…Z c‡`i msL¨v eZ©gv‡b Kg©iZ RvZxq †eZb †¯‹j, 2015 

3 wmwbqi dvBb¨vÝ K‡›Uªvjvi 01 01 56,500/- - 74,400/- 

6 ‡WcywU dvBb¨vÝ K‡›Uªvjvi 03 02 35,500/- - 67,010/- 

9 ‡WcywU G¨vwmm‡U›U dvBb¨vÝ K‡›Uªvjvi 08 02 22,000/- - 53,060/- 

10 GmGGm AaxÿK 24 22 16,000/- - 38,640/- 

11 AwWUi 120 53 12,500/- - 30,230/- 

13 K¨vwkqvi 01 -- 11,000/- - 26,590/- 

14 ‡óv‡bvUvBwcó 01 -- 10200/- - 24,680/- 

16 Rywbqi AwWUi 24 03 9,300/-  - 22,490/- 

16 WªvBfvi 02 02 9,300/-  - 22,490/- 

16 ‡iKW© wKcvi 01 -- 9,300/-  - 22,490/- 

18 Wzwcø‡KwUs †gwkb Acv‡iUi 01 -- 8,800/-  - 21,310/- 

20 Awdm mnvqK 12 04 8,250/-  - 20,010/- 

20 wbivcËv cÖnix 02 01 8,250/-  - 20,010/- 

20 cwi”QbœZv Kg©x 01 01 8,250/-  - 20,010/- 
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wmwU‡Rb PvU©vi 

µwgK 

bs 

‡mev 
‡mev cÖ`v‡bi mgqmxgv 

1 wbqwgZ ‡eZb wej  5 Kg©w`em 

2 mKj ai‡bi wUAvi mg~n mg¤̂q 2 Kg©w`em 

3 Ab¨vb¨ mKj cÖKvi we‡ji Dci Kvh©µg MÖnb I K¨vk 

G¨vmvBb‡g›U| 

5 Kg©w`em 

4 c~Z© KvR msµvšÍ mKj cÖKvi Kvh©µg MÖnb 10 Kg©w`em 

5 ‡PK wjLb I †cÖiY msµvšÍ hveZxq KvR 2 Kg©w`em 

6 AwWU AvcwËi Dci Kvh©µg MÖnb I Reve †cÖiY 10 Kg©w`em 

7  †mev MÖnbKvixi †h †Kvb Awf‡hv‡Mi Dci Kvh©µg MÖnb  5  Kg©w`em 

8 K¨vk ewn wbixÿv 5 Kg©w`em 

9 Ab¨vb¨ wej 5 Kg©w`em 

10  ‡eZb wba©viYx 2 Kg©w`em 

11 UvBg‡¯‹j/‡MÖW cwieZ©b 3 Kg©w`em 

12 c‡`vbœwZ 2 Kg©w`em 

13 ‡eZb mgZv 4 Kg©w`em 

 

 

 

 

 

 

 

 



11 

GmGdwm (c~Z©) Kvh©vj‡qi kvLv I BDwbU GKvDbU¨v›U Awdmmg~nt 

wmwbqi A_© wbqš¿K (c~Z©) Kvh©vj‡qi mvwe©K Kg©KvÛ wb¤œwjwLZ 11 wU kvLv, GjGI (GgBGm) I 

41 wU BDwbU GKvDbU¨v›U Awd‡mi gva¨‡g cwiPvwjZ nq| 

 

K) cÖavb Kvh©vj‡qi kvLv mg~nt 

1) †iKW© kvLv 

2) wR-1 kvLv 

3) wR-2 kvLv 

4) cÖkvmb (wR-3) kvLv 

5) wnmve I B kvLv 

6) B-5 kvLv 

7) wej (Payment) kvLv 

8)  wW kvLv 

9)  GjG kvLv 

10)  GgBGm  (†eZb-fvZv) 

11)  GgBGm (dvÛ) 

 

L) ‡jvKvj AwWU Awdm (GgBGm)/ GjGI (GgBGm) 
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M) XvKv I XvKvi evwn‡i M¨vwimbmg~‡n Aew¯’Z 41 wU BDwbU GKvDbU¨v›U Awdm (BDG)t 

µ: 

bs 

BDG wRB (Avwg©) Kvh©vjq mg~‡ni bvg µ: 

bs 

BDG GwRB (Avwg©) Kvh©vjq mg~‡ni bvg 

1. wRB (Avwg©) mvD_ Kvh©vjq, XvKv 1. GwRB (Avwg©) iv‡R› ª̀cyi Kvh©vjq, MvRxcyi 

2. wRB (Avwg©) ‡m›Uªvj Kvh©vjq, XvKv 2. GwRB (Avwg ©) ‡gv‡gbkvnx Kvh©vjq, gqgbwmsn 

3. wRB (Avwg©) b_© Kvh©vjq, XvKv 3. GwRB (Avwg©) fvwUqvix Kvh©vjq, PÆMÖvg 

4. wRB (Avwg©) wgicyi Kvh©vjq, wgicyi 4. GwRB (Avwg©) nvwjkni Kvh©vjq, PÆMÖvg 

5. wRB (Avwg©) wmGgGBP Kvh©vjq, XvKv 5. GwRB (Avwg©) LvMovQwo Kvh©vjq, LvMovQwo 

6. wRB (Avwg©) wcGgwe Kvh©vjq, RvwRiv, kixqZcyi 6. GwRB (Avwg©) ev›`ievb Kvh©vjq, ev›`ievb 

7. wRB (Avwg©) mvfvi Kvh©vjq, mvfvi 7. GwRB (Avwg©) iv½vgvwU Kvh©vjq, iv½vgvwU 

8. wRB (Avwg©) weIGd Kvh©vjq, MvRxcyi 8. GwRB (Avwg©) Rvnvbvev` Kvh©vjq, Lyjbv 

9. wRB (Avwg©) NvUvBj Kvh©vjq, Uv½vBj 9. GwRB (Avwg©) ivRkvnx Kvh©vjq, ivRkvnx 

10. wRB (Avwg©) weweGm Kvh©vjq, Uv½vBj 10. GwRB (Avwg©) Kvw`ivev` Kvh©vjq, bv‡Uvi 

11. wRB (Avwg©) Kzwgjøv Kvh©vjq, Kzwgjøv 11. GwRB (Avwg©) cve©Zxcyi Kvh©vjq, w`bvRcyi 

12. wRB (Avwg©) PÆMÖvg Kvh©vjq, PÆMÖvg   

13. wRB (Avwg©) ivgy Kvh©vjq, ivgy, K·evRvi   

14. wRB (Avwg©) Rvjvjvev` Kvh©vjq, wm‡jU   

15. wRB (Avwg©) wm‡jU Kvh©vjq, wm‡jU   

16. wRB (Avwg©) ewikvj Kvh©vjq, ewikvj   

17. wRB (Avwg©) h‡kvi Kvh©vjq, h‡kvi   

18. wRB (Avwg©) ‰mq`cyi Kvh©vjq, ‰mq`cyi   

19. wRB (Avwg©) e¸ov Kvh©vjq, e¸ov   

20. wRB (Avwg©) iscyi Kvh©vjq, iscyi   



13 

µ: 

bs 

BDG wRB (wegvb evwnbx) Kvh©vjq mg~‡ni bvg µ: 

bs 

BDG GwRB (wegvb evwnbx) Kvh©vjq mg~‡ni bvg 

1. wRB (wegvb evwnbx) Kzwg©‡Uvjv Kvh©vjq, XvKv 1. GwRB (wegvb evwnbx) wegvb m`i`ßi Kvh©vjq, 

XvKv 

2. wRB (wegvb evwnbx) ‡ZRMuvI Kvh©vjq, XvKv 2. GwRB (wegvb evwnbx) cvnvoKvÂbcyi Kvh©vjq, 

Uv½vBj 

3. wRB (wegvb evwnbx) PÆMÖvg Kvh©vjq, c‡Z½v, 

PÆMÖvg 

3. GwRB (wegvb evwnbx) K·evRvi Kvh©vjq, 

K·evRvi 

4. wRB (wegvb evwnbx) h‡kvi Kvh©vjq, h‡kvi 4. GwRB (wegvb evwnbx) kg‡kibMi Kvh©vjq, 

‡gŠjfxevRvi 

  5. GwRB (wegvb evwnbx) e¸ov Kvh©vjq, e¸ov 

  6. GwRB (wegvb evwnbx) jvjgwbinvU Kvh©vjq, 

jvjgwbinvU| 
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Re †Wmwµckb t 

১। এসএফসস (পূর্ত)t  

i) অসফসসর সাসব তক পসরচালনার দাসিত্ব| 

ii) সমসি সমসি জাসরকৃর্ সরকাসর সবসি মমার্াসবক অসফসসর প্রশাসসনক ও সনব তাহী দাসিত্ব 

পালন করা। 

iii) অসফসসর সাসব তক উন্নিন ও কম তপসরসবশ উন্নিসনর জন্য সঠিক সদক সনসদ তশনা প্রদান করা।  

iv) অসফসসর অভ্যন্তরীণ সনিন্ত্রন ব্যবস্থা মজারদার করসণ প্রসিাজনীি ব্যবস্থা গ্রহণ করা।  

v)  সবসভ্ন্ন সজই ও এসজই কার্ তালি সমূহ পসরদশ তন করা। 

vi) স্থানীি সনরীক্ষা কার্ তক্রসমর ত্রৈমাসসক পসরকল্পনা প্রণিন। 

 

২। সিএফসসিঃ 

i) দাসিত্বপ্রাপ্ত শাখাসমুসহর দলীি কম তকর্ তা সহসসসব কাজ করা।    

ii) সমসি সমসি জাসরকৃর্ সরকাসর সবসি মমার্াসবক অসফসসর প্রশাসসনক ও সনব তাহী দাসিত্ব 

পালন করা। 

iii) অসফসসর সাসব তক উন্নিন ও কম তপসরসবশ উন্নিসনর জন্য cÖ‡qvRbxq e¨e ’̄v MÖnY K‡ib| 

iv) Superior Service Officers (SSO Review) Kvh© cwiPvjbv Kiv| 

v) Awd‡m Af¨šÍixb cÖwkÿY Gi e¨e¯’v Kiv|  

 

৩। সিএএফসসিঃ 

i) দাসিত্বপ্রাপ্ত শাখাসমূসহর সাসব তক কম তকান্ড র্ত্ত্বাবিান। 

ii) অসফসসর DDO এর দাসিত্ব পালন করা।  

iii) বাসজট প্রস্তুসর্ ও সবসভ্ন্ন সরসপাট ত সরটান ত প্রণিসন সাসব তক সহসর্াসির্া প্রদান করা।  

iv) কর্ততপসক্ষর র্থার্থ অনুসমাদন সাসপসক্ষ অসফসসর সকল ক্রি কার্ ত সনব তাহ করা।   

v)  এসএফসস এবং সিএফসস িণসক সকল দাপ্তসরক কাসজ সহসর্ািীর্া করা।  
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৪। এসএএস সুপারিঃ  

i) সবসভ্ন্ন গ্যাসরশসন ইউএ দাসিত্ব পালন করা (ইউএ ম্যানুিাল অনুর্ািী) 

ii) দাসিত্বপ্রাপ্ত শাখাসমূসহর কাসজর সুপারসভ্শন এবং মসনটসরং।  

iii) শাখার অভ্যন্তরীণ শৃঙ্খলা বজাি রাখা।  

iv) শাখার কম তপসরসবশ সুন্দর রাখার জন্য র্া র্া করা প্রসিাজন কর্ততপসক্ষর অনুসমাদন সাসপসক্ষ 

র্া সনসির্ করা   

v)  শাখার পসরষ্কার-পসরচ্ছন্নর্ার সদসক নজর রাখা।  

vi) দাপ্তসরক কার্ তসনব তাসহ মর্ মকান সসদ্ধাসন্তর জন্য অসফস কর্ততপসক্ষর সাসথ মর্ািাসর্াি রাখা।  

 

৫। অসিটরিঃ  

i) সবসভ্ন্ন গ্যাসরশসনর দাসিত্বপ্রাপ্ত অসিটরিণ উক্ত গ্যাসরশসনর সাসব তক দাসিত্ব পালসন ইউএ 

িণসক সহসর্ািীর্া করা।  

ii) মবর্ন, ভ্ার্া, টিএ-সিএ সবল সনরীক্ষা, সজসপএফ ও এলসপসস ইসুয, কযাশ এসাইনম্যান্ট 

মপ্ররণ, বাসজট প্রস্তুর্, বাসজট সনিন্ত্রণ এবং সহসাব সংক্রান্ত র্াবর্ীি দাসিত্ব পালন।  

iii) স্থাণীি সনরীক্ষা কার্ তক্রসম সনরীক্ষা কাসজ উর্ধ্তর্নসদর (সিএএফসস/সুপার) সাসব তক সহসর্ািীর্া 

করা।  

iv) কর্ততপক্ষ কর্ততক প্রদত্ত সাসব তক দাসিত্ব পালন করা।    

 

৬। জিঃ অসিটরিঃ  

i) অসফসসর র্াবর্ীি টাইসপং এর কাজ করা।  

ii) িাক গ্রহণ ও সবর্রণ।  

 

৭। কযাসশিারিঃ এসএফসস (পূর্ ত) কার্ তালসির কযাশ সংক্রান্ত র্াবর্ীি দাসিত্ব পালন।  

৮। মরকি ত সকপারিঃ মরকি ত শাখার িাক গ্রহণ ও সবর্রণ।  

৯। ড্রাইভ্ারিঃ অসফসসর িাড়ী চালাসনার দাসিত্ব 

১০। ডুসিসকটিং মমসশন অপাসরটরিঃ ফসটাকসপ মমসশন চালাসনার দাসিত্ব।  

১১। দপ্তরীিঃ অসফসসর র্াবর্ীি িাক সবর্রণ। 
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১২। অসফস সহািকিঃ  

i) অসফসসর আসবাবপৈ এবং মরকি তসমূসহর সুন্দরভ্াসব সবন্যাস সািন করা এবং পসরষ্কার-

পসরচ্ছন্ন রাখা।  

ii) অসফসসর ফাইল এবং কািজপৈ সনসদ তশক্রসম একস্থান হইসর্ অন্যস্থাসন সকংবা অন্য অসফসস 

স্থানান্তর করা।  

iii) হালকা আসবাবপৈ অসফসসর মসে একস্থান হইসর্ অন্য স্থাসন সরাসনা।  

iv) কম তকর্ তা ও কম তচারীিণসক পানীি জল পান করাসবন।  

v)  অসফসসর সমস্ত মসনহারী ও অন্যান্য দ্রব্যাসদ সংরক্ষসনর জন্য দািী থাকসবন।  

vi) স্ব-স্ব শাখা এবং কম তকর্ তার সনসদ তসশর্ হসি কাজ করসবন।  

 

১৩। সনরাপত্তা প্রহরীিঃ 

i) অসফসসর সনরাপত্তা প্রদান।  

ii) অসফস সমসির পূসব ত অসফস মখালা এবং সকল কম তকর্ তা কম তচারী অসফস র্যাসির পর সকল 

কক্ষ র্ালা লািাসবন।  

iii) সকল কসক্ষ র্ালা লািাসনার পূসব ত কক্ষসমূসহর সকল পাসনর লাইন এবং ত্রবদ্যযসর্ক সুইচ বন্ধ 

আসে সকনা সনসির্ হসবন।  

 

১৪। পসরচ্ছন্নর্া কমমিঃ 

i) অসফসসর পসরষ্কার-পসরচ্ছন্ন পসরসবশ বজাি রাখসর্ র্া র্া করণীি মস সকল দাসিত্ব পালন করা 

ii) দাসিত্বপ্রাপ্ত মলাসরর টিসলট এবং কক্ষ সমূহ অসফস সমূসহর পূসব তই প্রসর্সদন পসরস্কার করা।  

[A_© gš¿bvj‡q Av†`k bs 07.00.0000.173.66.059.15-34 ZvwiLt 

24/05/2016 wLªt (mshyw³-K)]   
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wØZxq Aa¨vq 

 

cÖkvmb (wR-3q) kvLv 

 cÖavb Kvh©vejxt 

1| gvwmK, ˆÎgvwmK, lvb¥vwmK Ges evrmwiK wi‡cvU© ‰ZixKiY| 

2| e`jxi Av‡`k Rvix KiY Ges wb‡qvM I c‡`vbœwZi Av‡`k m¤úªPvi Kiv| 

3|  gvwmK mfvi Kvh©weeiYx cÖ¯‘Z Kiv| 

4| wmGwR Ges wmwRwWGd Kvh©vj‡qi gvwmK mfvi Kvh©weeiYx‡Z D‡jøwLZ wm×všÍ ev¯Íevqb 

msµvšÍ KvR Kiv| 

5| Kg©KZ©v/Kg©Pvix‡`i evrmwiK †Mvcbxq cÖwZ‡e`b msiÿY| 

6| Kg©KZ©v/Kg©Pvix‡`i k„sLjvg~jK Kvh©µg MÖnY I cwiPvjbv| 

7|  ¸iæZ¡c~Y© Ges Riæix wPwV cÎvw` m¤úªPvi Kiv| 

8| D×©Zb Awd‡mi Pvwn`v †gvZv‡eK gZvgZ †cÖiY Kiv| 

9| wmGwR Kvh©vj‡qi wb‡`©k †gvZv‡eK Dc¯’vcbv mfv Kiv I Gi Dci gZvgZ wmGwR 

Kvh©vj‡q †cÖiY Kiv| 

10|  cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© 

†iwRóv‡i Gw›Uª K‡i ewn©Mv©gx Wv‡K cÖ`vb Kiv|  

11| Kg©KZ©v/Kg©Pvix‡`i mKj cÖKvi QzwU Aby‡gv`b Kiv| 

[ Awdm g¨vbyqvj, cvU©- II , cwi‡”Q`-II ] (mshyw³ L) ]  

 

 

 

 

kvLv wfwËK Kvh©µg 
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Kvh© cÖwµqvt 

1) gvwmK,  ˆÎgvwmK, lvb¥vwmK Ges evrmwiK wi‡cvU©  ˆZixKiYt-  

K) mswkøó kvLv/ BDG Kvh©vjq n‡Z msM„nxZ Z‡_¨i wfwË‡Z gvwmK,  ˆÎgvwmK, lvb¥vwmK Ges 

evrmwiK wi‡cvU©  ˆZix Kiv nq|  

L) cÖ¯‘ZK…Z wi‡cvU©mgyn GmGdwm (c~Z©) g‡nv`‡qi Aby‡gv`‡bi ci wba©vwiZ Zvwi‡Li g‡a¨ 

gš¿Yvjq, wmGwR Kvh©vjq Ges wmwRwWGd Kvh©vj‡q †cÖiY Kiv nq| 

 

2) e`jxi Av‡`k Rvix KiY Ges wb‡qvM I c‡`vbœwZi Av‡`k m¤úªPvi Kivt-  

K) D×©Zb K…Z©c‡ÿi (wmwRwWGd) Av‡`k †gvZv‡eK G Awd‡m e`jxK…Z Kg©KZ©v I 

Kg©Pvix‡`i cª_‡g wR- cyj kvLvq AšÍf ©~³ Kiv nq|   

L) Awd‡mi cÖ‡qvRb we‡ePbvq I GmGdwm (c~Z©) g‡nv`‡qi wb‡`©‡k wR- cyj kvLvq 

†hvM`vbKvix M‡Yi wewfbœ kvLv I BDG Awd‡m c` ’̄vcbc~e©K e`jxi Av‡`k Kiv nq|  

M) Awd‡mi cÖ‡qvR‡b AvšÍt kvLv I AvšÍtBDG Awdm e`jx Av‡`k Rvix Kiv nBqv _v‡K|  

N) D×©Zb K…Z©c‡ÿi (wmGwR I wmwRwWGd) Kvh©vjq KZ…©K wb‡qvM I c‡`vbœwZi Av‡`k 

m¤úªPvi/ Kvh©Ki Kiv| 

3) gvwmK mfvi Kvh©weeiYx ̂ Zix Kivt- gvwmK mfvq M„nxZ wm×v‡šÍi Av‡jv‡K mfvi Kvh©weeibx cÖ¯‘Z 

Kiv n‡q _v‡K| 

4) wmGwR Ges wmwRwWGd Kvh©vj‡qi gvwmK mfvi Kvh©weeiYx‡Z D‡jøwLZ wm×všÍ ev¯Íevqb msµvšÍ 

KvRt- wmGwR Ges wmwRwWGd Kvh©vj‡qi gvwmK mfvi Kvh©weeibx‡Z D‡jøwLZ wm×všÍ ¸wj cvV 

K‡i cÖ‡hvR¨ †ÿ‡Î ev¯Íevqb Kiv Ges cieZ©x mfvi cÖv°v‡j ev Í̄evqb cÖwZ‡e`b †cÖiY Kiv| 

5) Kg©KZ©v/Kg©PvixM‡Yi evrmwiK †Mvcbxq cÖwZ‡e`b msiÿYt- Kg©KZ©vM‡Yi †Mvcbxq cÖwZ‡e`b 

wmwRwWGd Awd‡m †cÖiY Ges Kg©PvixM‡Yi †Mvcbxq cÖwZ‡e`b kvLvq ‡Mvcbxqfv‡e msiÿY Kiv 

nq| 

6) ¸iæZ¡c~Y© Ges Riæix wPwV cÎvw` m¤úªPvit- ¸iæZ¡c~Y© Ges Riæix wPwV cÎvw` mKj Kg©KZ©v I 

Kg©PvixM‡Yi ÁvZv‡_© m¤úªPvi Kiv| 
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7) D×©Zb Awd‡mi Pvwn`v †gvZv‡eK gZvgZ †cÖiYt- cÖkvmwbK I Aw_©K wewfbœ wel‡q D×©Zb 

Awd‡mi Pvwn`vi †cÖwÿ‡Z gZvgZ cÖ`vb Kiv| 

8) wmGwR Kvh©vj‡qi wb‡`©k ‡gvZv‡eK Dc ’̄vcb mfv Kiv I Dnvi Kvh©weeiYx wmGwR Kvh©vj‡q †cÖiY 

Kivt- wmGwR Kvh©vj‡qi wb‡`©k ‡gvZv‡eK wba©vwiZ Zvwi‡L Dc¯’vcb mfv K‡i gZvgZ wmGwR 

Kvh©vj‡q †cÖiY Kiv| 

9)  ‰ÎgvwmK wfwË‡Z wbDR †jUvi cÖKvk Kivt- weMZ ‰Îgvwm‡K msNwUZ Kg©Kv‡Ûi wfwË‡Z 

‰ÎgvwmK wbDR †jUvi cÖKvk Kiv| 

10)  cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøóM‡Yi gv‡S weZiY I AvDU IqvW© 

†iwRóv‡i Gw›Uª  K‡i ewn©Mv©gx Wv‡K cÖ`vb Kiv|  
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†iKW© kvLv 

cÖavb Kvh©vejxt 

01| WvK MÖnb I weZiY (PvKzixeB, K¨vkeB, †cBW fvDPvi, gvwmK Li‡Pi cÖwZ‡e`b, †i›U wej 

cÖwZ‡e`b, wUG/wWG wej, K¨vk GmvBb‡g›U I wbivcËv RvgvbZ)| 

02| wPwVcÎ MÖnb I weZiY (mvaviY wPwVcÎ)| 

03| cÖavb cÖkvmwbK Kg©KZv© (wmGI) Kvhv©jq n‡Z †÷kbvix MÖnb| 

04| M„nxZ †÷kbvix mvgMÖx wewfbœ kvLvq weZiY| 

05| mvwf©m ó¨v¤ú msMÖn I weZiY| 

06| Kg©KZ©v I Kg©PvixM‡Yi †eZb fvZvw`i †PKmg~n MÖnY Ges e¨vsK, wmMb¨vj I †cvó Awd‡m †cÖiY| 

07| †PK I bM` ¯̂Ë¡`v‡bi wecix‡Z GWfvBRmg~n evsjv‡`k e¨vs‡Ki wewfbœ kvLvq †cÖiY| 

 [ K) Awdm g¨vbyqvj, cvU©- II , cwi‡”Q`-I ;  L) mwPevjq wb‡`©kgvjv-2014] 

Kvh© cÖwµqvt 

01| WvK MÖnb I weZiY (PvKzixeB, K¨vkeB, †cBW fvDPvi, gvwmK Li‡Pi cÖwZ‡e`b, †i›U wej 

cÖwZ‡e`b, wUG/wWG wej, K¨vk GmvBb‡g›U I wbivcËv RvgvbZ)t 

K) PvKzixeB, K¨vkeB, †cBW fvDPvi, gvwmK Li‡Pi cÖwZ‡e`b, †i›U wej cÖwZ‡`b, wUG/wWG 

wej, K¨vk GmvBb‡g›U I wbivcËv RvgvbZ mgyn †cvó Awdm, wmMb¨vj I WvK n‡Z MÖnY Kiv 

nq| 

L) AZtci cÖwZwU eB/ cÖwZ‡e`b/ wej/ fvDPvi/ wbivcËv Rvgvb‡Zi Dci mxj w`‡q Wv‡qixf~³ 

Kiv nq| 

M) †h kvLvq Kvh©m¤úv`b Kiv n‡e †m kvLvi †iwRóv‡i Gw›UªKiZ: eB/ cÖwZ‡e`b/ wej/ fvDPvi/ 

wbivcËv RvgvbZmgyn mswkøó kvLvq †cÖiY Kiv nq|  

N) kvLvi Kvh©µg †k‡l PvKzixeB, K¨vkeB I wbivcËv RvgvbZmgyn mswkøó kvLv n‡Z †iwRóv‡ii 

gva¨‡g cÖvß n‡q †cvó Awd‡mi gva¨‡g (mvaviY/†iwRó¨vW©/cv‡m©j) mswkøó Awdm/ 

BDwbUmgy‡n †cÖiY Kiv nq| 

02| wPwVcÎ MÖnb I weZiY (mvaviY wPwVcÎ)t 

K) G Kvhv©j‡qi bv‡g †cÖwiZ wPwVcÎ MÖnb Kiv| 

L) cÎwU mvaviY bv we‡kl wPwV Zv †`Lv nq| 

M) mvaviY wPwV mvaviY †iwRóv‡i Gw›Uª K‡i  mswkøó kvLvq †cÖiY Kiv nq| 

N) we‡kl wPwV n‡j mivmwi GmGdwm-i wcG-Gi wbKU †cÖiY Kiv nq|    

[ Awdm g¨vbyqvj cvU©-II, cwi‡”Q`-I] 
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03| cÖavb cÖkvmwbK Kg©KZv© (wmGI) Kvhv©jq n‡Z †ókbvix MÖnYt 

K) wbw`©ó d‡g© Pvwn`vcÎ †cÖiY Kiv nq| 

L) cÖvwaKvi cÎ mnKv‡i gvjvgvj MÖn‡bi Rb¨ hvIqv nq| 

M) wmGI Kvhv©j‡q Bmy¨ fvDPv‡ii gva¨‡g gvjvgvj MÖnb K‡i ÷K †iwRóv‡i Gw›Uª Kiv nq| 

 

04| M„nxZ †ókbvix mvgMÖx wewfbœ kvLvq weZiYt  

K) ‡ókbvix  mvgMÖx wewfbœ kvLvi Pvwn`v I gRy` Abyhvqx cÖ`vb Kiv nq| 

L) weZiYK„Z gvjvgvjmg~n cieZx©‡Z óK †iwRóvi n‡Z ev` †`qv nq| 

M) óK †iwRóv‡ii mv‡_ cÖK…Z gvjvgvj wgwj‡q †`Lv nq| 

 

05| mvwf©m ó¨v¤ú msMÖn I e¨envit 

K) wR-1 kvLvq mvwf©m ó¨v¤ú msMÖn Pvwn`vcÎ †cÖiY Kiv nq| 

L) wR-1 kvLv n‡Z mvwf©m ó¨v¤ú msMÖn Gi UvKv cÖvß n‡j, D³ UvKv †mvbvjx e¨vsK n‡Z wUAvi 

Kiv nq| 

M) wUAvi Gi GK Kwc evsjv‡`k e¨vs‡K I Avi GK Kwc †UªRvix Awd‡m RgvKiZt mvwf©m ó¨v¤ú 

msMÖn Kiv nq| 

N) ewn©Mvgx wPwVc‡Îi Lv‡gi Dci mvwf©m ó¨v¤ú ms‡hvR‡bi gva¨‡g e¨envi Kiv nq| 

06| BDG‡`i (PjwZ `vwq‡Z¡i mycvi I AwWUi) †eZb wej wRB/ GwRB Kvh©vj‡q †cÖiYt 

K)  wW kvLv n‡Z cÖvß BDG ‡`i (PjwZ `vwq‡Z¡i mycvi I AwWUi) †eZb wW kvLvi †iwRóv‡i 

MÖnY Kiv nq| 

L)  M„nxZ BDG ‡`i (PjwZ `vwq‡Z¡i mycvi I AwWUi) †eZb we‡ji Kwc mgyn wmMb¨vj/ †cvó 

Awd‡mi gva¨‡g wRB/GwRB Kvh©vj‡q †cÖiY Kiv nq| 

07| Kg©KZ©v I Kg©PvixM‡Yi †eZb fvZvw`i †PK MÖnY Ges e¨vs‡K/ †cvó Awd‡mi gva¨‡g e¨vs‡K †cÖiYt 

K) wW kvLv n‡Z cÖvß Kg©KZ©v I Kg©PvixM‡Yi †eZb fvZvw`i †PKmgyn  wW kvLvi †iwRóv‡ii 

gva¨‡g MÖnY Kiv nq| 

L) wW kvLv n‡Z cÖvß Kg©KZ©v I Kg©PvixM‡Yi XvKvi wfZ‡ii †eZb fvZvw`i †PKmgyn  wcqbey‡K 

Gw›Uª K‡i e¨vs‡K †cÖiY Kiv nq| 

M) wW kvLv n‡Z cÖvß Kg©KZ©v I Kg©PvixM‡Yi XvKvi evwn‡ii †eZb fvZvw`i †PKmgyn †cvó 

Awd‡mi †iwRó¨vW© WvK †hv‡M mswkøó e¨vs‡K †cÖiY Kiv nq| 

 

08| †PK I bM`¯^Z¡ `v‡bi wecix‡Z GWfvBRWmg~n evsjv‡`k e¨vs‡Ki wewfbœ kvLvq †cÖiYt 

K) wW kvLv n‡Z cÖvß †PK I bM`¯̂Z¡ `v‡bi wecix‡Z GWfvBRmg~n wW kvLvi †iwRóv‡ii gva¨‡g 

MÖnY Kiv nq| 

L) wW kvLv n‡Z cÖvß †PK I bM`¯^Z¡ `v‡bi wecix‡Z GWfvBRWmg~n †iwRó¨vW© WvK †hv‡M 

evsjv‡`k e¨vs‡Ki wewfbœ kvLvq †cÖiY Kiv nq|  

[GmAvi-105 GgBGm †iRy‡jmb- c¨viv-529, mshyw³-M]  
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wnmve I B kvLv 

 cÖavb Kvh©vejxt wnmve 

1|  mw¤§wjZ mvivsk cÖYqb| 

2|  wi‡cvU©/ wiUvY©mg~n †cÖiY| 

3|  wnmve wiKbmvBjKiY| 

4|   ‡cBW †PK wiKbmvBjKiY| 

5| ev‡RU †iwR÷vi msiÿY| 

6|      QvocÎ †iwRóvi msiÿY| 

7| wU Avi mgš^q Kiv| 

8| ibas++ Gi gva¨‡g wnmve kvLvi KvR| 

 

9| cÖvß mKj wPwV BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDUIqvW© 

†iwR÷v‡i Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv|  

[ K) Awdm g¨vbyqvj, cvU©- II , cwi‡”Q`-II; L) wgwjUvix GKvD›Um †KvW;  

M) K¬vwmwd‡Kkb n¨vÛ eyK ] 

 

 

1| mw¤§wjZ mvivsk cÖYqbt 

41 wU BDGwRB/ GwRB, GgBI Awdm Ges cÖavb Kvh©vj‡qi wej kvLv nB‡Z cÖvß wcGg †gvZv‡eK 

mw¤§wjZ mvivsk cÖ¯‘Z K‡i Zv GmGdwm (Avwg©), GmGdwm (wegvb) I wmwRwWGd Kvh©vj‡q †cÖiY 

Kiv nq| mw¤§wjZ mvivsk ˆZix Ki‡Z wb¤œwjwLZ wel‡qi cÖwZ jÿ¨ ivL‡Z nqt- 

 (K)  Avq e¨‡qi wnmve weeiYx‡Z †KvW ‡nW mwVKfv‡e wjLv n‡q‡Q wKbv? 

 (L) †h †KvW †n‡W wnmvefz³ Kiv n‡q‡Q Zvnv‡Z ev‡RU eivÏ Av‡Q wKbv? 

 (M) wewbgq wnmv‡ei †ÿ‡Î wmwWD‡j mwVKfv‡e Z_¨ wjLv n‡q‡Q wKbv? 
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2| wi‡cvU© wiUvY© mg~n †cÖiYt 

mw¤§wjZ mvivsk nB‡Z cÖvß Z_¨ †gvZv‡eK wmwRwWGd, wmGÛGwR Kvh©vj‡q wfbœ wfbœ 15wU wi‡cvU© 

wiUvY© †cÖiY Ki‡Z nq| 

3| wnmve wiKbmvBj KiYt 

cÖ‡Z¨K gv‡m wWWweøD GÛ wmB (Avwg©), wWWweøD GÛ wmB (wegvb) Ges B-Bb-wm n‡Z Li‡Pi 

cÖwZ‡e`b G Kvh©vj‡q †cÖiY Kiv nq| BDGwRB/GwRB Kvh©vjq n‡Z cÖvß Avq e¨‡qi wnmve 

weeiYx‡Z cÖvß wnmve mwVK Av‡Q wKbv Zv Li‡Pi cÖwZ‡e`‡bi mwnZ hvPvB Kiv nq Ges  Zvi 

GKwU cÖwZ‡e`b (wiKbmvBj †÷U‡g›U) ˆZixKiZ: wWWweøD GÛ wmB (Avwg©), wWWweøD GÛ wmB 

(wegvb) Ges B-Bb-wm mwVKZv hvPvB KiZ: Aby¯^vÿi Kiv‡bv nq| cÖvqkB †`Lv hvq Li‡Pi 

cÖwZ‡e`‡bi mwnZ wcGg nB‡Z cÖvß wnmv‡ei Miwgj Av‡Q| GgZve ’̄&vq  cÖ‡Z¨KwU BDGwRB nB‡Z 

cÖvß wnmv‡ei mwnZ cÖ‡Z¨KwU wRB/GwRB Kvh©vjq n‡Z cÖvß Li‡Pi cÖwZ‡e`‡bi wnmve hvPvB K‡i 

fzj wPwýZ Kiv nq| hw` Li‡Pi cÖwZ‡e`b fzj _v‡K Z‡e mswkøó Awdm KZ©„K Zrÿbvr ms‡kvab 

KiZ: bZzb Li‡Pi cÖwZ‡e`b ˆZix Kiv nq Ges Avq e¨‡qi wnmv‡e fzj _vK‡j Zv ms‡kva‡bi 

Rb¨ mswkøó BDG Kvh©vj‡q cÎ †jLv nq|   

4| ‡cBW †PK wiKbmvBj KiY: 

wRB/GwRB Awdm n‡Z †h mKj †PK Bmy¨ Kiv n‡q‡Q Zvnvi ZvwjKv mw¤§wjZ wmwWDj-3 G 

Kvh©vj‡qi wnmve kvLvq †cÖiY Kiv nq| †PK¸wj cwi‡kvwaZ nIqvi ci wewbgq wnmv‡ei gva¨‡g 

wmwRwWGd Kvh©vjq n‡Z G Kvh©vj‡q †cÖiY Kiv nq| wmwWDj-3 G cÖvß wnmve ‡gvZv‡eK mwVK 

As‡Ki †PK cwi‡kva Kiv n‡q‡Q wKbv Zvnv hvPvB K‡i AwWUi KZ©„K Aby¯^vÿi Kiv nq| wnmv‡ei 

†Kvb Mowgj cwijwÿZ n‡j mswkøó wRB/BDG Awd‡m Rvbv‡bv nq| 

5| ev‡RU †iwRóvi msiÿY: 

wmwRwWGd Kvh©vjq nB‡Z ev‡RU cvIqvi ci Zv ev‡RU †iwRóv‡i wjwce× Kiv nq Ges cÖ‡Z¨K 

gv‡m mw¤§wjZ mvivsk †cÖi‡Yi ci Zv ev‡RU †iwRóv‡i wjwce× Kiv nq| ‡Kvb †KvW †nW n‡Z 

A_© Dc‡hvRb Kiv n‡jv Zv I ev‡RU †iwRóv‡i wjwce× KiZ: wnmve wVK K‡i ivLv nq| 

 

6| QvocÎ †iwRóvi msiÿYt 

GmGdwm (c~Z©) Kvh©vj‡qi wnmve kvLv n‡Z GmGdwm(wWwc) Kvh©vjq‡K wZbwU †Kv‡W QvocÎ 

cÖ`vb Kiv nq| GB wZbwU †KvW n‡jv 3/2001/0000/4921, 3/1931/0120/6807 Ges 

3/1934/0100/6807| G‡ÿ‡Î D‡jøL¨ †h, 3/2001/4921 †Kv‡W †Rjv mk¯¿ evwnbx  wefv‡Mi 

‡givgZ iÿbv‡eÿb Gi KvR BBbwm Kvh©vjq KZ…©K m¤úv`b K‡i weavq ‡mbvm`i BBbwm kvLvq 

QvocÎ w`‡Z nq|3/1931/0120/6807 Ges 3/1934/0100/6807  ‡gvUi hvb Lv‡Z 

GGdwm(wWwc) Kvh©vjq eievi QvocÎ cÖ`vb Kiv nq|  
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7| wU-Avi m¤^bq KiYt 

wmwRwWGd Kvh©vjq, GmGdwm(Avwg©) Ges GmGdwm( wegvb) Kvh©vjq n‡Z cÖvß wU-Avi mg~n 

wewfbœ BDGwRB Ges GwRB Awdm Ges †KvW wfwËK †kÖbx web¨vm K‡i wewfbœ BDGwRB Ges GwRB 

Awd‡m †cÖib Kiv nq| 

 

8| iBAS++ Gi gva¨‡g wnmve kvLvi KvRt 

SFC c~Z© Kvh©vj‡q IBAS++ Gi gva¨‡g wb¤œ iæc fv‡e wnmve msiÿb Kiv nq t 

 

(1) SFC (c~Z©) Gi Aaxb mKj UA MY mswkøó M¨vwik‡bi Avq-e¨v‡qi mw¤§wjZ mvivsk cÖ¯‘Z K‡i 

SFC (c~Z©) eivei nvW© Kwc †cÖiY K‡i| 

(2) D³ System G SFC (c~Z©) †K Pay Point a‡i cÖ‡Z¨K M¨vwik‡bi  M¨vwikb/G¨vwmt 

M¨vwikb BwÄt †K Dept:/Division wnmv‡e aiv n‡q‡Q| 

(3) mKj M¨vwikb nB‡Z cÖvß gvwmK wnmv‡e wcGg/mw¤§wjZ mvsivk mswkøó M¨vwikb wfwËK 

IBAS++ G Consolidated Accounts Kiv nq| 

(4) mKj M¨vwikb †_‡K cÖvß wcGg mg~n Entry  Kib †kl n‡j kvLv Awdmvi cixÿv wbwiÿv K‡i 

Consolidated Accounts Approval  †`b| Ges Accounts Maintenance G wM‡q 

Month Close K‡ib| 

 

 

1g avc 

 

(1) Address: https:// ibas.finance.dov.bd/ibas2 

Dc‡ii Address G XzK‡jB Login option Avm‡e| 

 

(2) User ID, Password Ges wb‡¤œi ‡`Iqv K¨vcPv wb‡`©wkZ N‡i Gw›Uª w`‡q Logion Ki‡Z n‡e|  

 

(3) Log in wK¬K Ki‡j wb‡¤œ Subsystem slection Avm‡e 

2wU Sub system  †`Lv hv‡e- 

1. Accounting 

2. Security 

(4) gvwmK wnmv‡e/Rvb©vj/‡PK Gw›Uª / eyK †UªÝdvi Gw›Uªi Rb¨ Accounting Select  Ki‡Z n‡e| 
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2q avc 

 

(1) Accounting select K‡i wb‡¤œi 5wU option cvIqv hv‡e 

1. Master Data 

2. Accounting Transaction  

3. Accounts Maintenance 

4. Pension Processing  

5. Reports 

(2)  gvwmK wnmve Kivi Rb¨ Accounting Transaction G wK¬K Ki‡Z n‡e| Accounting Transaction 

wK¬K Ki‡j 10wU option cvIqv hv‡e| 

 

(3)  

 Accounts Kivi Rb¨ CGDF Consolidated Accounts option G XzK‡Z n‡e   

  

 Journal Kivi Rb¨ Journal option G XzK‡Z n‡e   

  

 CGDF Consolidated Accounts G wK¬K Ki‡j 2wU option cvIqv hv‡e| 

  

(A) Consolidated Accounts Entry 

(B) Consolidated Accounts Approval 

 

(4) gvwmK wnmve Entry †`Iqvi Rb¨ Consolidated Accounts G XzK‡Z n‡e| 

 Consolidated Accounts Entry option wK¬K Ki‡j – 

  

Pay point : Senior Finance Controller,Works cvIqv hv‡e| 

 

 

w¯‹‡b wb‡`©kbv †gvZv‡eK (1) Fiscal year (2) Month (3) dpt/Division Select K‡i go w`b| 

Ges Transaction Detail Entry Kiæb| Entry ‡kl n‡j Save Kiæb| 
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Integrated Budget and Accounting System. 

cÖ_g avc AwZµg Ki‡jB cv‡eb- 

Master data 

Accounting Transaction wK¬K Kiæb 

Accounts Maintenance   

Pension Processing  

Report                                            

 

 hv cv‡eb- 

 Token 

 Bill 

 Cheque 

 EFT 

 GPF 

 Book transfer 

 Loans and Advance  

 Income Tax Deduction 

 Journal  

wK¬K Kiæb CGDF Consolidated Accounting  

  

                hv cv‡eb  

 Consolidated Accounts Entry 

wK¬K Kiæb   Consolidated Accounts Approval 

  

 hv cv‡eb 

Pay point : Seniour Finance Controller,Works 

 

Fiscal Year:                                 

 

Account Month 

 

 

Dept/Division 

 

Select Year  2017-18 

2018-19 

Select Month  01, July 18 

02,…..18 

Select  Dept/Division 
 

 
SFC,Works 

G Army,Center 
G Army North 
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wK¬K Kiæb 

 

Cancel 

 

wb‡¤œ cwi`wk©Z wb‡`©k †gvZv‡eK 

 

PM input w`b             Save  Kiæb| 

 

***  

Go 
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cÖavb  Kvh©vejxt  B kvLv 

1| K¨vk ewn wbixÿv| 

[Local Audit Manual-32, office manual Part III Para-38] 

 

2| cwi‡kvwaZ wej fvDPvi wbixÿv|  

[UA Manual-159, 160] 

 

3| bM` ¯̂Ë¡`vb (Cash Assignment) cÖ`vb|  

[GgBGm †i¸‡jkb 529, wewa 110-115 GdAvi - 1g LÛ] 

 

4| wbivcËv RvgvbZ Rgv I Aegy³ Kib| 

[GgBGm †i¸‡jkb c¨viv 422,423,424,428] 

 

5| cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZib I AvDU IqvW© 

†iwRóv‡i Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

 

Kvh© cÖwµqvt 

1|  K¨vk ewn  (Cash  Book) wbixÿvt- GmGdwm (c~Z©) Kvh©vjq KZ©„K K¨vk ewn wbixÿv Kv‡j wb¤œ  

wjwLZ welq¸wji cÖwZ jÿ¨ ivL‡Z n‡et- 

K) mswkøó BDG wRB KZ…©K cixÿv wbixÿv e¨wZZ Ges wRB Gi cvk Qvov †Kvb `vex cwi‡kva Kiv 

n‡q‡Q wKbv| 

L) wmwWDj-3 †Z †gvU A‡¼i †hvMd‡ji mwnZ K¨vk ewni †hvMd‡ji wgj Av‡Q wKbv? 

M) cÖviw¤¢K gRy` c~e©eZ©x  gv‡mi mgvcbx  gRy` Gi mwnZ wgj Av‡Q wKbv? 

N) K¨vk ewn‡Z 13 A‡¼ wewkó c~Y©v½ †KvW e¨envi Kiv n‡q‡Q wKbv? 

O) K¨vk ewn‡Z AvqKi I f¨vU h_vh_ fv‡e KZ©b †`Lv‡bv n‡q‡Q wKbv? 

P) MZ gv‡mi †Ri bM` mZ¡`vb Znwe‡ji mwnZ PjwZ gv‡mi bM` mZ¡`vb Znwej †hvM K‡i PjwZ gv‡mi bM` 

mZ¡`vb n‡Z e¨q ev` w`‡q PjwZ gv‡mi †k‡l Aewkó bM` mZ¡`vb Znwej mwVK Av‡Q wKbv? 

Q) K¨vk ewn‡Z nv‡Z bM` A‡_©i cwigvb D‡jøL c~e©K wRB/GwRB I BDG Gi †hŠ_ ¯^vÿi Av‡Q wKbv? 

[Local Audit Manual-32, office manual Part III Para-38] 

 

 

2| cwi‡kvwaZ wej fvDPvit- cwi‡kvwaZ wej fvDPvi wbixÿv Kv‡j GmGdwm (c~Z©) Kvh©vjq KZ…©K wb¤œ    

wjwLZ  welq¸wji cÖwZ jÿ¨ ivL‡Z n‡e t- 



29 

K) g~j †UÛvi Gi item I unit rate Gi mv‡_ we‡ji Mv‡q wjwLZ item I unit rate GKB 

wKbv? 

L) item Gi cwigvb †e‡o †M‡j Revised estimate h_vh_ KZ„©cÿ KZ…©K Aby‡gvw`Z wKbv? 

M) we‡ji Mv‡q †iwfwbD óv¤ú jvMv‡bv Av‡Q wKbv? 

N) cvkK…Z A‡_©i mwnZ cwi‡kvwaZ †P‡Ki UvKvi mwnZ wgj Av‡Q wKbv? 

O) we‡ji Mv‡q †PK b¤̂i I ZvwiL D‡jøL Av‡Q wKbv? 

P) we‡j h_vh_ fv‡e AvqKi I f¨vU KZ©b Kiv n‡q‡Q wKbv? 

Q) Kvh©v‡`k mgvwßi mb` cÎ mshy³ Av‡Q wKbv? 

R) wiwmf fvDPvi mshy³ Av‡Q wKbv? 

S) Requirement of Store G ‡óvi Gi cwigvb mwVKfv‡e D‡jøL Kiv n‡q‡Q wKbv? 

T) ̀ vexi mwnZ Abstract Gi g~j¨ mwVK Av‡Q wKbv? 

U) Pzw³c‡Îi m‡½ mshy³ wmwWDj, WªBs, †¯úwmwd‡Kkb Abyhvqx KvR m¤úbœ Kiv n‡q‡Q wKbv Ges 

we‡j cÖ`wk©Z wmwcwm Pzw³c‡Î cÖ`wk©Z wmwcwmi mwnZ wgj Av‡Q wKbv? 

V) Pzw³c‡Îi kZ© Abyhvqx Bmy¨K…Z gvjvgv‡ji wba©vwiZ g~j¨ we‡ji gva¨‡g KZ©b Kiv nBqv‡Q wKbv 

Ges KvR mgvwßi DØ„Ë gvjvgvj _vK‡j Zv miKvi‡K †dir †`qv n‡q‡Q wKbv ev evRvi `i A_ev 

óK eyK †iBU (hvnv †ewk) Dnvi g~j¨ wVKv`v‡ii wbKU nB‡Z Av`vq Kiv nBqv‡Q wKbv? 

W) iÿYv‡eÿY msµvšÍ e`jx/‡givgZ Kv‡Ri cÖ‡hvR¨ †W‡gvwjkb cÖwZ‡e`b mshy³ Av‡Q wKbv? 

X) wVKv`vi K…Z©K Pzw³e× Kv‡R GgBGm Gi cvwb ,we ỳ¨r, †iwW †ivjvi, wg·vi †gwkb BZ¨vw` e¨envi 

Kiv n‡j G eve` h_vh_ fvov/PvR© we‡ji gva¨‡g KZ©b Kiv n‡q‡Q wKbv? G eve` †Kvb myweav 

cÖ`vb Kiv bv n‡j GZ`msµvšÍ GKwU cÖwZ‡e`b we‡ji mwnZ mshy³ Kiv n‡q‡Q wKbv? 

Y) Pzw³e× Kv‡Ri mgvwßi mgqmxgv DËxb© nIqvi ci wVKv`vi †Kvb KvR Ki‡j mgq ewa©Z KiY 

msµvšÍ cÎ Øviv h_v mg‡q GmGdwm/BDG‡K AewnZ Kiv‡bv nBqv‡Q wKbv? 

Z) †Kvb cÖK‡íi KvR mgvwßi ci cÖkvmwbK gÄyixi DØ„Ë UvKv Øviv h_vh_ KZ…©c‡ÿi gÄyix Ges 

GmGdwmÕi mgxÿv e¨wZ‡i‡K †Kvb bZzb KvR m¤úbœ Kiv n‡q‡Q wKbv? 

_) GgBGm cÖweav‡bi Aby‡”Q`-71 Gi †Uwej (we) ‡Z ewY©Z wewfbœ wbe©vnx KZ…©c‡ÿi ª̀e¨ mvgMÖx   

¯’vbxq µq ÿgZvi †h Avw_©K mxgv Dnv j½b Kiv n‡q‡Q wKbv ev wb‡Ri Avw©_K ÿgZvi g‡a¨ ivLvi 

D‡Ï¨‡k LÛ LÛ fv‡e ’̄vbxq µq Kiv n‡q‡Q wKbv? 

[UA Manual-159, 160]  

 

 

 

 

3| bM` ¯̂Ë¡`vb (Cash Assignment)t- cÖwZwU wRB/GwRB Awd‡mi gvwmK e¨q msKyjv‡bi 

Rb¨ ev‡RU eivÏ ¯̂v‡c‡ÿ Pvwn`vi †cªwÿ‡Z ỳB ai‡Yi K¨vk G¨vmvBb‡g›U b¨¯ÍKiY Kiv n‡q _v‡K| 

h_v t mvavib I wW‡cvwRU IqvK©m| 
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K) wW‡cvwRU IqvK©m Gi UvKv bM` ¯^Ë¡`vb Znwe‡ji gva¨‡g ¯’vbvšÍi Ki‡Z n‡j wUAvi Gi gva¨‡g 

miKvix †KvlvMv‡i Rgv Ki‡Z n‡e| 

L) mswkøó wRB/GwRB Awd‡mi Pvwn`vK…Z K¨vk G¨vmvB‡g›U Gi UvKv cwi‡kv‡ai j‡ÿ¨ †iwRóv‡i 

Gw›Uª Ki‡Z nq Ges Aewkó A_© wgwj‡q †`L‡Z nq| 

[MES Regulation Para-524, FR-P-I, Rule-110, 115. 

OM-VIII, Para-35] 

 

 

4| wbivcËv RvgvbZt- GmGdwm (c~Z©) Kvh©vjq n‡Z ỳB ai‡bi RvgvbZ mgxÿv I wbixÿvq MÖnY Kiv 

nq| h_vt- wbivcËv RvgvbZ Rgv I Aegy³KiY|  

(K)  wbivcËv RvgvbZ RgvKiY cÖwµqv t-  

(1) weGGdWweøD-2350 dig h_vh_fv‡e c~iYKiZ: bvg m¤^wjZ `yBRb wVKv`v‡ii mvÿx Ges   

wRB /GwRB I wVKv`vi Df‡qi ¯^vÿi Av‡Q wKbv Zvnv hvPvBKiZ: mgxÿv Ki‡Z n‡e|  

(2) ‡bvUvwi cvewj‡Ki gva¨‡g 150/-(GKkZ cÂvk) UvKvi ó¨v¤ú G cvIqvi Ae G¨vUwb© Av‡Q 

wKbv †`L‡Z n‡e| 

(3) wVKv`v‡ii aiY Abyhvqx evsjv‡`k e¨vsK n‡Z 5 eQi †gqv`x RvZxq mÂqcÎ mshy³ Ki‡Z 

n‡e| cieZ©x‡Z wbixÿvq MÖnYKiZ: mswkøó wRB / GwRB Gi eive‡i †cÖiY Ki‡Z n‡e|  

 (L)  wbivcËv RvgvbZ Aegy³KiY t- wbivcËv RvgvbZ Avevi ỳBai‡bi c×wZ‡Z Aegy³ Kiv nq:- (1)

  †gqv` DËxY© nIqvi ci wbivcËv RvgvbZ Aegy³KiY | (2) GgBGm n‡Z ZvwjKvfzw³ evwZ‡ji 

†cªwÿ‡Z wbivcËv RvgvbZ Aegy³KiY| 

1) †gqv` DËxY© nIqvi ci wbivcËv RvgvbZ Aegy³KiYt- †gqv` DËxY© nIqvi ci wbivcËv RvgvbZ 

Aegy³ Ki‡Z n‡j weGGdWweøD-451 dig h_vh_fv‡e c~iY Ki‡Z n‡e Ges wRB/ GwRB Øviv 

¯^vÿi KiZ: ỳBRb wVKv`v‡ii mvÿx wnmv‡e ¯^vÿi cÖ‡qvRb| 

2) ZvwjKvfzw³ evwZ‡ji †cªwÿ‡Z wbivcËv RvgvbZ Aegy³KiYt- cÖwZwU wRB/ GwRB Awdm n‡Z bv 

`vex mb`c‡Îi mwnZ Ab¨vb¨ KvMRcÎ GjGI (GgBGm) Gi gva¨‡g GmGdwm (c~Z©) Kvh©vj‡q 

wbixÿv I mgxÿvi Rb¨ †cÖiY Ki‡Z n‡e| 

[MES Regulation Para-422,423,428] 

 

5| cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© †iwRóv‡i 

Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 
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wej (Payment) kvLvt 

 

cÖavb Kvh©vejxt 

1| Kg©KZ©vM‡Yi gvwmK †eZb wej wbixÿv I cvkKiY| 

2| Kg©PvixM‡Yi gvwmK †eZb wej wbixÿv I cvkKiY| 

3| Kg©KZ©v/ Kg©PvixM‡Yi wUG/ wWG wej cvkKiY| 

4| Kg©KZ©v/ Kg©PvixM‡Yi fwel¨ Znwej AwMÖg wej cvkKiY| 

5| M„n wbg©vY/ gUiKvi /Kw¤úDUvi/ gUimvB‡Kj/ evBmvB‡Kj wej cvkKiY| 

6| fwel¨ Znwe‡ji evrmwiK wnmve weeiYx cÖ¯‘ZKiY| 

7| Gwiqv Gdwm Awdmmg~‡ni evrmwiK fwel¨ Znwej KvW© wbixÿvKiY| 

8| Kg©KZ©vM‡Yi Gjwcwm Bm¨yKiY I wiwmf|  

9| Kg©KZ©vM‡Yi dvÛ UªvÝdvi Bm¨y I wiwmf | 

10| ibas++ Gi gva¨‡g †eZb fvZv cwi‡kva c×wZ| 

11| cÖvß mKj wPwV/wej BbIqvW© †iwR÷v‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDUIqvW© †iwRóv‡i 

Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

[Audit Manual: 106, 117]  [Audit Code: 169, 176]  

Kvh© cÖwµqvt 

1| Kg©KZ©vM‡Yi gvwmK †eZb wej wbixÿv I cvkKiYt- 

K)  Kg©KZ©vMY mwVKfv‡e wej cÖ¯‘Z K‡i‡Qb wKbv? 

L) c~e©eZ©x gv‡mi we‡ji mwnZ Zvi g~j †eZb I Ab¨vb¨ fvZvw` Ges KZ©bvw` mwVK Av‡Q wKbv? 

M) e¨vs‡Ki bvg I wnmve b¤^i wVK Av‡Q wKbv?  

N) KZ©bvw`i ¯^c‡ÿ wmwWDjmg~n Av‡Q wKbv? 

O) †iwfwbD ÷¨v¤ú jvMv‡bv Av‡Q wKbv? 

P) miKvix evmvq emmevm K‡ib/ K‡ib bvB GB g‡g© mb`cÎ w`‡q‡Qb wKbv? 
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Q) AwWU †iwRóv‡i †eZb we‡ji Z_¨vw` mwVKfv‡e wjwce× Kiv n‡q‡Q wKbv? 

R) h_vh_ di‡g †eZb wej `vex Kiv n‡q‡Q wKbv? 

 

2| Kg©PvixM‡Yi gvwmK †eZb wej wbixÿv I cvkKiYt- 

K) c~e©eZ©x gv‡mi we‡ji mwnZ Kg©PvixM‡Yi g~j †eZbfvZv Ges KZ©bvw` mwVK Av‡Q wKbv? 

L) Kvnv‡iv †eZb e„w× ‡c‡j Zvnvi Awdm Av‡`kmg~n mshy³ Av‡Q wKbv? 

M) e¨vsK Ges wnmve b¤^i mwVK Av‡Q wKbv? 

N) wej Dch©y³ KZ©„cÿ KZ©„K ¯̂vÿi/ cÖwZ¯^vÿi Kiv n‡q‡Q wKbv?  

[wewe- Audit Manual-125] 

 

3| Kg©KZ©v/Kg©PvixM‡Yi wUG/ wWG wej cvkKiYt- 

K) hvZvqvZ Kivi ¯̂c‡ÿ h_vh_ KZ©„c‡ÿi Av‡`k Av‡Q wKbv Ges Dnvi ¯^c‡ÿ Kg©w`em hvPvB 

Kiv| 

L) Ae¯’vb mb` Abyhvqx Zv‡`i wej Dc ’̄vcb Kiv n‡q‡Q wKbv? 

M) e¨vsK Ges wnmve b¤^i mwVK Av‡Q wKbv? 

N) ‡iwfwbD ó¨v¤ú †`qv n‡q‡Q wKbv? 

O) we‡j `vexK…Z UvKv wba©vwiZ nv‡i `vex Kiv n‡q‡Q wKbv? 

P) b~¨bZg I mswÿß c‡_ hvZvqvZ K‡i‡Qb wKbv?  

Q) AwMÖg cÖ`vb Kiv n‡q‡Q wKbv? 

R) G wej c~‡e© `vex Kiv n‡q‡Q wKbv?  

[A_© gš¿bvj‡qi cÎ bs-07.00.0000.173.33.007.15-71, ZvwiLt 25/09/2016 wLªt 

Audit Manual-128-130] 

 

4| Kg©KZ©v/ Kg©PvixM‡Yi fwel¨ Znwej AwMÖg wej cvkKiYt- 

K) Av‡e`bKvixi Av‡e`b h_vh_ di‡g mwVKfv‡e Kiv n‡q‡Q wKbv? 

L) wK Kvi‡Y AwMÖg cÖ‡qvRb, Zvi wewa D‡jøL Kiv n‡q‡Q wKbv Ges AwMÖ‡gi ¯^c‡ÿ mb`cÎ 

`vwLj Kiv n‡q‡Q wKbv? 

M) fwel¨ Znwe‡j RgvK…Z UvKv hZ Ask D‡Ëvjb Ki‡Z cvi‡eb Zv mwVKfv‡e hvPvB K‡i 

†`Lv| 

N) DcwbwgË wej mwVKfv‡e Dc¯’vcb Kiv n‡q‡Q wKbv? 

O) DcwbwgË we‡j h_vh_ KZ©„c‡ÿi cÖwZ¯^vÿi Av‡Q wKbv? 

P) ‡iwfwbD ó¨v¤ú †`qv n‡q‡Q wKbv? 
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Q) e¨vsK Ges wnmve b¤^i mwVK Av‡Q wKbv?  

[fwel¨ Znwej wewagvjv 1979 SR-324]  

 

 

 

 

 

5| M„n wbg©vY/gUiKvi /Kw¤úDUvi/ gUimvB‡Kj/ evBmvB‡Kj wej cvkKiYt- 

K) gš¿Yvj‡qi Av‡`k Av‡Q wKbv? 

L) h_vh_ KZ©„c‡ÿi gva¨‡g Bnv hvPvB Kiv n‡q‡Q wKbv? 

M) ev‡RU eivÏ Av‡Q wKbv? 

N) gš¿Yvj‡qi ¯^vÿwiZ Av‡`‡ki mwnZ bgybv ¯^vÿi mwVK Av‡Q wKbv? 

O) wej cv‡ki mgq wWgvÛ †iwR÷v‡i wjwce× Kiv n‡q‡Q wKbv? 

P) `vexK…Z we‡ji mwnZ Pzw³bvgv mwVK Av‡Q wKbv? 

Q) Avbylvw½K KvMRcÎ †hgb Rvwgb`v‡ii bvg, b¤^i mwVK Av‡Q wKbv? 

R) DcwbwgË wej mwVKfv‡e Dc¯’vcb Kiv n‡q‡Q wKbv? 

S) DcwbwgË we‡j h_vh_ KZ©„c‡ÿi cÖwZ¯^vÿi Av‡Q wKbv? 

T) ‡iwfwbD ó¨v¤ú †`qv n‡q‡Q wKbv? 

U) e¨vsK Ges wnmve b¤^i mwVK Av‡Q wKbv?  

[wmwRwWGd Kvh©vj‡qi RvixK…Z gÄzixcÎ kZ©vejx †gvZv‡eK 

FR-257 (1 †_‡K 12)]  

 

6| fwel¨ Znwe‡ji evrmwiK wnmve weeiYx cÖ¯‘Z KiYt- 

(1) †eZb we‡j KZ©bK…Z Puv`v /AwMÖ‡gi UvKv wmwWDj †gvZv‡eK Kv‡W© Gw›Uª mwVK Av‡Q 

wKbv? 

(2) c~e©eZ©x eQ‡ii †Ri mwVK Av‡Q wKbv? 

(3)  wbw`©ó nv‡i Dnvi wnmve weeibx ˆZix Kiv n‡q‡Q wKbv?  

[fwel¨ Znwej wewagvjv 1979 Gi 12(2)]  

 

7| Gwiqv Gdwm Awdm mg~‡ni evrmwiK fwel¨ Znwej KvW© wbixÿv KiYt- 

(1) †cÖwiZ KvW©mg~‡ni †Ri Puv`v, AwMÖ‡gi UvKv Gw›Uª mg~n mwVK Av‡Q wKbv? 

(2) wbw`©ó nv‡ii wnmve mwVK Av‡Q wKbv? 

[wmGwR Kvh©vj‡qi cÎ bs- wmGwR/‡cÖv-1/GgGmI/65/cvU©-1/220 ZvwiLt 

14/05/1991 cÎ †gvZv‡eK Gwiqv Gdwm e¸ov Ges Gwiqv Gdwm PÆMÖv‡gi GPF KvW© 

AwWU Kiv nq|] 
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8| K) Gjwcwm t- 

(1) mswkøó Kg©KZ©v/Kg©Pvixi e`jxK…Z Kg©¯’‡ji Awdm Av‡`k Av‡Q wKbv? 

(2) ‡Kvb ZvwiL ch©šÍ †eZb fvZvw` MÖnY Kiv n‡q‡Q Zv D‡jøL Kiv n‡q‡Q wKbv? 

(3) Zvi g~j †eZb fvZvw` mwVKfv‡e GjwcwmÕi wbw`©ó di‡g wjwce× Kiv n‡q‡Q wKbv? 

(4) hw` †Kvb AwMÖg MÖnY Kiv n‡q _v‡K Z‡e Dnv †iwRóvi †gvZv‡eK Zvi †eZb wej hvPvB 

K‡i Aewkó KZ©bK…Z UvKv mwVKfv‡e wnmveKiZ: Gjwcwm‡Z D‡jøL Kiv n‡q‡Q wKbv? 

(5) ‡Kvb cÖKvi †eZbfvZvw` AwZwi³ †`qv n‡j Dnv Gjwcwm‡Z D‡jøL Kiv n‡q‡Q wKbv? 

(6) Gjwcwm‡Z mg Í̄ Z_¨vw` hvPvB KiZ: h_vh_ KZ©„c‡ÿi ¯̂vÿi K‡i G¨v‡¤̂vm mxj cÖ`vb 

Kiv n‡q‡Q wKbv? 

(7) ‡h Kvh©vjq eivei Gjwcwm Bm¨y Kiv n‡e Zv Ges mswkøó Kg©KZ©v/Kg©Pvix‡K Abywjwc 

cÖ`vb Kiv n‡q‡Q wKbv? 

(8) wbw`©ó di‡g Gjwcwm Bm ÿ Kiv n‡q‡Q wKbv? 

 [Audit Code- Article-184] 

 

L) Gjwcwm wiwmf/wiwjRt- 

(1) Gjwcwm †iKW© kvLv KZ©„K Gw›Uª Kiv n‡q‡Q wKbv? 

(2) Gjwcwm G¨v‡¤^vm mxjmn g~j Kwc ‡cÖiY K‡i‡QY wKbv? 

(3) Gjwcwm‡Z D‡jøwLZ †eZb fvZvw` mswkøó †iwRóv‡i wjwce× Kiv n‡q‡Q wKbv? 

(4) Gjwcwm‡Z D‡jøwLZ AwMÖgmg~n mswkøó AwMÖg †iwRóv‡i wjwce× Kiv n‡q‡Q wKbv? 

(5) Gjwcwm‡Z ¯̂vÿi cÖ`vbKvix Kg©KZ©vi mxj Av‡Q wKbv Ges ¯^vÿi mwVK Av‡Q wKbv? 

(6) ‡Kvb ZvwiL ch©šÍ †eZb fvZvw` cÖ`vb Kiv n‡q‡Q Zv D‡jøL Av‡Q wKbv? 

(7) Gjwcwm †gvZv‡eK †eZb fvZvw` cÖ`vb Kiv n‡q‡Q wKbv? 

[eZ©gv‡b iBAS++ Gi gva¨‡g L.P.C wiwmf Ges wiwjR Kiv nq| ] 

 

9| K) dvÛ UªvÝdvi t- 

(1) dvÛKv‡W© mswkøó Kg©KZ©v/Kg©Pvixi †h gvm ch©šÍ †eZb I fvZv MÖnY K‡i‡Qb, D³ mg‡qi 

Puv`v/ AwMÖg KZ©bmg~n Gw›Uª Kiv Av‡Q wKbv? 

(2) dv‡Û RgvK…Z e¨v‡jÝ UvKv wUB KiZ: wUB †iwR÷v‡i Gw›Uª Kiv n‡q‡Q wKbv? 

(3) wUB digwU‡Z h_vh_ KZ©„c‡ÿi ̄ ^vÿi mxj mn dvÛKvW© I wUB mshy³ K‡i mswkøó Awd‡m 

†cÖiY Kiv n‡q‡Q wKbv? 

[dvÛ UªvÝdvi wmwRwWGd Kvh©vjq n‡Z wmGwR Ges wmwRG 

Kvh©vj‡q wewbgq wnmv‡ei gva¨‡g m¤cvw`Z nq|] 

      L) dvÛ UªvÝdvi wiwmft- 
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(1) dvÛKvW© I wUB Gi Kwc †iKW© kvLv KZ©„K Gw›Uª Kiv n‡q‡Q wKbv? 

(2) wUB Gi g~j Kwc‡Z h_vh_ KZ©„c‡ÿi ¯^vÿi mxjmn Av‡Q wKbv? 

(3) AwMÖg MÖnY K‡i _vK‡j AwMÖg †iwR÷v‡i mswkøó Kg©KZ©v/Kg©Pvixi bv‡g AwMÖg mg~n 

wjwce× Av‡Q wKbv? 

 

AvBevm++-Gi gva¨‡g ‡eZb-fvZv cwi‡kva c×wZ 

 GKRb Kg©KZ©v/Kg©Pvixi †eZb msµvšÍ WvUv Gw›Uª 

wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi †eZb msµvšÍ Z_¨vw` wjwce× Kiv hvqt 

Master Data  Employee ManagementEmployee Information Data Entry 

(Single Step) Employee Type NID Go .......... 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi †eZb fvZvw` wjwce× Kiv hvqt 

1. Emoluments and Allowance. 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi †eZb msµvšÍ KZ©bvw` wjwce× Kiv hvqt 

1.Deductions.   
 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi GPF Puv`v  KZ©b wjwce× Kiv hvqt 

Accounting Transaction  GPF  GPF Subscription Configuration  NID 

Go ..... Active  Save. 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi GPF AwMÖg msµvšÍ Z_¨vw` wjwce× Kiv 

hvqt 

Accounting Transaction  GPF Advance Sanction  NID Go .....   Save. 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©vi †eZb fvZvw` EFT Kiv hvqt 

1. Token Entry :  

Accounting Transaction  Token  Token Entry For Pay Bill (Gazetted) 

.....Go           Auditor 

Accounting Transaction  Bill Pay Bill Entry(Gazetted) ..... Go  

Bill Approval and Posting: 

Accounting Transaction  Bill Bill Approval and Posting ..... Go    Super 

EFT: 

Accounting Transaction  EFT EFT Order Entry ..... Go Payment date  

Apply All             Officer 

EFT Transmission: 

Accounting Transaction  EFT EFT Transmission (New)   Officer
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EFT SMS: 

Accounting Transaction  Send EFT SMS (New)     Officer 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i Staff-‡`i †eZb fvZvw` EFT Kiv hvqt 

Accounting Transaction  DDO Bills and Purchase Orders  Detail Staff Bill 

... Go 

Staff Bill Submit:  

Accounting Transaction  Staff Bill Submit ..... Go   Auditor 

 

Bill Approval and Posting: 

Accounting Transaction  Bill Approve Staff  Bill..... Go Approve. Super 

EFT: 

Accounting Transaction  EFT Staff EFT Order ..... Go Payment date 

Apply All          Officer 

EFT Transmission: 

Accounting Transaction  EFT EFT Transmission (New) 

EFT SMS: 

Accounting Transaction  Send EFT SMS (New) 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i Ab¨vb¨ wejmg~n cvk Kiv hvqt 

Accounting Transaction  Token  Token Entry (Others) ..... Save.   Auditor 

Accounting Transaction  Bill Bill Entry (Others) ..... Go  

Bill Approval and Posting: 

Accounting Transaction  Bill Bill Approval and Posting ....GoApprove  Super 

 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi GPF Statement Bmy¨ Kiv hvqt 

Accounting Transaction  GPF  GPF Openimg Balance. 

Report  GPF Report GPF Accounts Slip. 

 

 wb‡¤œv³ avcmg~n AbymiY K‡i GKRb Kg©KZ©v/Kg©Pvixi Income Tax Certificate Bmy¨ Kiv 

hvqt 

Accounting Transaction  Reports  Employee Reports Select Income Tax 

of an Employee.... Run Report. 

 

 

 

 



37 
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wR-1 kvLv 

 

cÖavb Kvh©vejxt 

1| ‡eZb fvZv D‡Ëvjb Ges weZiY Kiv| 

2| K¨vk ewn iÿYv‡eÿY Kiv| 

3| wewea Lv‡Zi LiP Kiv Ges LvZIqvix wnmve msKjb I msiÿY Kiv| 

4| Mvox †givgZ msµvšÍ KvR| 

5|  WªvBfviM‡Yi AwaKvj fvZv cwi‡kva Kiv | 

6|  R¦vjvbx †Z‡ji wej msMÖn/ cwi‡kva Kiv| 

7|  hvbevnb cÖwZ‡e`b †cÖiY Kiv| 

8|  †Uwj‡dvb wej cwi‡kva Kiv| 

9| Kg©KZ©v/ Kg©Pvix‡`i †ikb msMÖn msµvšÍ hveZxq KvR|  

10| ‡Uwj‡dvb msµvšÍ mvaviY †hvMv‡hvM| 

11| GgBGm Gi mwnZ Awdm iÿYv‡eÿb msµvšÍ mve©ÿwYK †hvMv‡hvM Kiv| 

12| Mvoxi jM eyK hvPvB Kiv| 

13| WªvBfvi Ges PZz_© †kÖYxi Kg©Pvix‡`i wjfvwiR msµvšÍ bw_ Dc¯’vcb| 

14| Awd‡mi cwi®‹vi cwi”QbœZv iÿv Kiv| 

15|  Awd‡mi gvjvgvj iÿYv‡eÿY Kiv| 

16|  Awd‡mi cÖ‡qvR‡b wewfbœ `ªe¨ mvgMÖx µq Kiv| 

17|  cÖvß mKj wPwV BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDUIqvW© 

†iwRóv‡i Gw›Uª K‡i ewn©Mvgx Wv‡K cÖ`vb|  

[ Awdm g¨vbyqvj, cvU©- II , cwi‡”Q`-II ]   
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Kvh© cÖwµqvt 

 

1| ‡eZbfvZv D‡Ëvjb Ges weZiY Kivt 

K)  †PKwjwc I †eZbwe‡ji g~j Kwc cÖvwßi ci wbw ©̀ó mg‡q e¨vsK n‡Z †P‡Ki gva¨‡g UvKv 

D‡Ëvjbc~e©K h_vmg‡q mswkøó mKj Kg©PvixM‡Yi cvIbv cwi‡kva Kiv n‡q _v‡K| 

L)  Kg©PvixM‡Yi wej Abyhvqx wbqggvwdK weZiY Kiv n‡q‡Q Zv ch©‡eÿY Kiv|  

 

2| K¨vkewn iÿYv‡eÿY Kivt 

K)  K¨vkewn wewa †gvZv‡eK iÿYv‡eÿY Kiv| 

L)  K¨vkewn‡Z h_vh_ KZ©„c‡ÿi ¯^vÿi †bqv nq|  

M)  gv‡mi †k‡l K¨vkewni LiP e¨vsK †÷U‡g›U Gi mwnZ †gjv‡bv nq|  

     [SR-11] 

 

3| wewea Lv‡Zi LiP Kiv Ges LvZIqvix wnmve msiÿY Kivt 

K) wewea e¨‡qi ¯^c‡ÿ cÖkvmwbK Aby‡gv`b †bqv| 

L)  wewea e¨‡qi ¯^c‡ÿ Avw_©K Aby‡gv`b †bqv | 

M)  wewea e¨‡qi †ÿ‡Î ¯úU †Kv‡Ukb Gi gva¨‡g ¯’vbxq evRvi `‡i wRwbmcÎ µq Kiv| 

N) wewea Lv‡Z- LvZIqvix wnmve ivLv|  

[P.P.R- 2008 ZvwiLt P.P.R ms‡kvabx-2010] 

 

4| Mvox †givgZ msµvšÍ mg Í̄ KvRt 

K) Mvoxi hš¿cvwZ µq I †givg‡Zi mgq cÖ_‡g hvbevnb cwi`ßi †_‡K bv `vex mb` msMÖn 

Ki‡Z nq| 

L) bv `vexi †cÖwÿ‡Z `icÎ Avnevb Kiv nq|  

M)  `icÎ hvPvB K‡i me©wb¤œ `i `vZv‡K KvR Kivi Rb¨ Kvh©v‡`k cÖ`vb Kiv nq| 

N)  Kvh©m¤úv`‡bi ci wej `vwLj Ki‡j wej cwi‡kv‡ai AbygwZ ‡bqv nq| 
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O)   wej cwi‡kv‡ai AbygwZ cvIqvi ci `vq cwi‡kva Kiv nq| 

 

5| WªvBfviM‡Yi AwaKvj fvZv cwi‡kva Kivt 

WªvBfviMY AwaKvj fvZv wej `vwLj Ki‡j Zv hvPvB mv‡c‡ÿ Avw_©K Aby‡gv`‡bi ci DcwbwgË 

we‡ji di‡g‡U wej cÖ¯‘Z KiZ: †eZb kvLvq †cÖiY Kiv nq|  

[¯§viK bs- Bwf/wUAvi-1 Gg 3/75 (Ask)-157 ZvwiLt 29/04/1985 wLªt †UªRvwi iæj-

157]  

6| R¦vjvbx †Z‡ji wej msMªn/cwi‡kva Kivt  

Mvwoi wecix‡Z R¦vjvbx †Z‡ji wej msMÖn Kiv nq Ges Zv cÖkvmwbK I Avw_©K Aby‡gv`‡bi ci 

`vq cwi‡kva Kiv nq|  

[miKvwi hvbevn‡b R¡vjvbx e¨envi RbcÖkvmb gš¿bvj‡qi 

05.121.026.00.00.048.2004 Ask-1-109 ZvwiLt 13 GwcÖj 2010] 

  

7| hvbevnb cÖwZ‡e`b †cÖiY Kivt 

(K) †h KqwU Kvi ev gvB‡µvevm Pvjy ev †givgZ‡hvM¨ i‡q‡Q Zvi msL¨v D‡jøLc~e©K cÖwZwU Mvwo‡Z 

wK cwigvb R¦vjvbx (AK‡Ub, M¨vm, I Ab¨vb¨)e¨envi Kiv n‡q‡Q Zvi g~j¨ D‡jøL Kiv| 

      (L) cÖwZwU Mvwo‡Z cÖwZgv‡m wK cwigvb †givgZ LiP nq Zv D‡jøL Kiv| 

      (M) WªvBfv‡ii AwaKvj KZ N›Uv Ges wK cwigvb AwaKvj fvZv cÖ`vb Kiv n‡q‡Q Zv D‡jøL Kiv| 

      (N) Mvox e¨w³MZ e¨envi n‡q‡Q wKbv, n‡q _vK‡j Av`vq‡hvM¨ fvovi cwigvb D‡jøLc~e©K wba©vwiZ   

       di‡g cÖwZ‡e`b cÖ`vb Kiv| 

          

8| ‡Uwj‡dvb wej cwi‡kva Kivt 

       `vßwiK †Uwj‡dvb wej Ges G Kvh©vj‡q Kg©iZ Kg©KZ©vM‡Yi AvevwmK †Uwj‡dvb wej cÖvwßi ci H 

wej ¸‡jv cwi‡kv‡ai j‡ÿ¨ Avw_©K I cÖkvmwbK Aby‡gv`b †bqvi ci DcwbwgË wej di‡g wej cÖ¯‘Z KiZ: 

†eZb kvLvq †cÖiY Kiv nq|     [‡Uwj‡dvb bxwZgvjv-2018] 

 

9| Kg©KZ©v/Kg©Pvix‡`i †ikb msMÖn msµvšÍ hveZxq KvRt 
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       ‡Kvb Kg©KZ©v/Kg©Pvix G Kvh©vj‡q †hvM`v‡bi ci bM` g~‡j¨ †ikb µ‡qi Av‡e`‡bi †cÖwÿ‡Z Zv‡`i 

Av‡e`bcÎ dvB‡j Aby‡gv`b †bqvi ci Awdm diIqvwW©s Gi gva¨‡g cÖ‡qvRbxq KvMRcÎ mnKv‡i †ókb 

m`i `ßi XvKv †mbvwbevm Kvh©vj‡q †ókb Av‡`k Rvixi Rb¨ †cÖiY Kiv nq| 

       [‡÷kb m`i `ß‡ii Av‡`k] 

 

 

 

10| ‡Uwj‡dvb msµvšÍ mvavib †hvMv‡hvMt 

       G Kvh©vj‡q e¨eüZ †Uwj‡dvb I B›UviKg jvB‡bi †Kvb mgm¨v Ges †Uwj‡dvb †m‡Ui †Kvb mgm¨v 

n‡j GgBGm Gi mswkøó kvLvq cÎ †hvMv‡hv‡Mi gva¨‡g wjwLZ Awf‡hvM Kiv I mgvav‡bi e¨e¯’v Kiv| 

       [‡Uwj‡dvb bxwZgvjv-2018] 

 

11| Gg B Gm Gi mwnZ Awdm iÿbv‡eÿ‡bi mve©ÿwbK †hvMv‡hvMt 

       Awdm fe‡bi †h †Kvb †givgZ msiÿb Ges iÿbv‡eÿ‡bi Rb¨ Gg B Gm Gi mv‡_ mve©ÿwbK cÎ 

†hvMv‡hvM I †Uwj‡dv‡bi gva¨‡g †hvMv‡hvM Kiv| 

 

12| Mvwoi jM eyK hvPvB Kivt 

       Mvwo‡Z msiwÿZ jM eyK hvPvB Kiv A_v©r MvwowU KZ wKtwgt ivb K‡i‡Q ev e¨w³MZ e¨envi KZ 

wKtwgt n‡q‡Q WªvBfv‡ii IfviUvBg KZ N›Uv K‡i‡Q Zv gvm †k‡l hvPvB Kiv| 

      [miKvwi hvbevnb e¨envi wbqš¿b wewagvjv-1986] 

 

13| WªvBfvi I PZz_© †kÖbxi Kg©PvixM‡Yi wjfvwiR msµvšÍ bw_ Dc¯’vcbt 

      WªvBfvi I PZz_© †kÖbxi Kg©PvixM‡bi wjfvwiR cÖvc¨Zvi nvi I cwigvb D‡jøL K‡i bw_‡Z cÖkvmwbK 

Aby‡gv`b MÖnb c~e©K DcwbwgË wej di‡g wej cÖ¯‘Z KiZ: †eZb kvLvq †cÖiY Kiv|  

 

14| Awdm cwi¯‹vi cwi”QbœZv iÿv Kivt 

      cwi”QbœZvKg©x Øviv Awdm memgq cwi¯‹vi cwi”Qbœ ivLv Ges cwi”QbœZvKg©x Øviv wbqwgZ Awdm 

cwi¯‹vi Kiv nq wK bv Zv gwbUwis Kiv| 

 

15| Awd‡mi gvjvgvj iÿbv‡eÿb Kivt 
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       Awd‡mi µqK…Z cÖ‡qvRbxq gvjvgvj hv‡Z bó bv nq Ges ÿwZ bv nq †m w`‡K bRi †`qv Ges 

gvjvgvjmg~n mvwe©K iÿbv‡eÿb Kiv| 

 

16| Awd‡mi cÖ‡qvR‡b wewfbœ wRwbm µq Kivt 

        Awd‡mi cÖ‡qvR‡b Ges wewfbœ kvLvi Kg©KZ©v/Kg©PvixM‡Yi Pvwn`vi †cÖwÿ‡Z cÖ‡qvRbxqZv hvPvB 

evQvB K‡i wewfbœ wRwbm µq Kiv| 

 

17| cÖvß mKj wPwV BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDUIqvW© †iwRóv‡i Gw›Uª 

K‡i ewn©Mvgx Wv‡K cÖ`vb| 

 

wR-2 kvLv 

 

 cÖavb Kvh©vejxt 

1|  Kg©PvixM‡Yi †eZb wej ˆZix KiY Ges GZ`msµvšÍ hveZxq KvR KiY| 

2|  wUG/wWG wej wbixÿvKiY Ges GmGdwm KZ©„K Aby‡gv`‡bi ci †eZb kvLvq cv‡ki wbwgË †cÖiY| 

3|  Kg©PvixM‡Yi mvwf©m eB msiÿY Ges hveZxq Z_¨vejx wjwce× KiY| 

4|  Li‡Pi cÖwZ‡e`b †cÖiY Ges ev‡RU cÖYqb| 

5|  fwel¨ Znwej AwMÖg wej, M„nwbg©vY AwMÖg wej, ‡gvUi mvB‡Kj AwMÖg wej I Kw¤úDUvi AwMÖg 

Avw_©K I cÖkvmwbK Aby‡gv`b I wej cÖwZ¯^vÿiKiY Ges GB msµvšÍ Ab¨vb¨ KvR| 

6|  Gjwcwm I wRwcGd e¨vjvÝ ¯’vbvšÍi MÖnb I †cÖiY| 

7|       evwl©K wRwcGd Gi wnmve weeiYx cÖ¯‘ZKiY I weZiY| 

8|  †cbkb msµvšÍ KvR| 

9|      gvwmK wi‡cvU© wiUv©Y †cÖiY| 

10|  cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© †iwRóv‡i 

Gw›Uª K‡i ewntM©vgx Wv‡K cÖ`vb| 

11| wmGwR Kvh©vj‡qi Awdm Av‡`k bs- wmGwR/‡cÖv-1/GgGmI/65/cvU©-1/220 ZvwiLt 

14/05/1991 wLªt †gvZv‡eK wbixÿvKvix Awdm wn‡m‡e Gwiqv Gdwm (Avwg©) PÆMÖvg Ges Gwiqv 

Gdwm (Avwg©) e¸ov Awdm n‡Z AvMZ PvKzix ewn, wRwcGd I †eZb wba©viYx wbixÿv Ki‡Yi 

Aby‡gv`b Kiv| 
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[ Awdm g¨vbyqvj, cvU©- II , cwi‡”Q`-II ]   

 

 

Kvh© cÖwµqvt 

1|  Kg©PvixM‡Yi †eZb wej ˆZixKiY Ges GZ`msµvšÍ hveZxq KvR KiYt 

‡h mKj Kg©Pvix Ab¨ Kvh©vjq nB‡Z e`jx n‡q Av‡m| †mB mKj Kvh©vjq nB‡Z cÖvß Gjwcwm 

†gvZv‡eK Zv‡`i †eZb wej ‰Zix Kiv nq| Gjwcwm‡Z wjwce× Z_¨vw` †gvZv‡eK MÖnbK…Z AMÖxg 

†iwRóv‡i wjwce× Kiv nq Ges cÖ‡Z¨K gv‡m KZ©bK…Z AMÖxg †iwRóv‡i wjwce× Kiv nq| hw` 

†Kvb Kg©Pvix bZzb wb‡qvM cÖvß nb Zvn‡j miKvix wewa †gvZv‡eK †eZb ˆZix Kiv nq| 

       [GmAvi-111 n‡Z 129] 

2|  wUG/wWG wej wbixÿvKiY Ges GmGdwm KZ©„K Aby‡gv`‡bi ci †eZb kvLvq cv‡ki wbwgË †cÖiYt 

K) ågbm~Px h_vh_ KZ©„cÿ KZ©„K Aby‡gvw`Z wKbv| 

L) Rb¯̂v‡_© ågY Kiv n‡q‡Q wKbv| 

M) wba©vwiZ †eZ‡bi nvi Abyhvqx wWG `vex Kiv n‡q‡Q wKbv| 

N) ¯^íZg ~̀i‡Z¡i I  n«vmK…Z Li‡Pi ågY Kiv n‡q‡Q wKbv| 

O) GKvwaK BDG Awd‡mi `vwq‡Z¡ wb†qvwRZ BDG ‡`i wUG/wWG we‡ji †ÿ‡Î wRB/GwRB Gi 

wbKU nB‡Z Ae¯’vb mb` mshy³ Kiv n‡q‡Q wKbv| 

P) ågb fvZv we‡j mwVK †kÖbx web¨vm Kiv n‡q‡Q wKbv | 

Q) `vexK…Z UvKvi †hvMdj mwVK Av‡Q wKbv| 

R) `vexK…Z we‡ji AbyK~‡j †Kvb AwMÖg MÖnY Kiv n‡q‡Q wKbv | 

S) ivR¯^ wU‡KU mshy³ Kiv n‡q‡Q wKbv | 

T) ågb fvZv wbqš¿YKvix Kg©KZv©i  cÖwZ¯^vÿi Av‡Q wKbv | 

U) AZtci wejwU wbixÿv‡šÍ kvLv mycvi, kvLv Kg©KZ©v, `jxq Kg©KZ©v I GmGdwm KZ©©„K 

Aby‡gv`‡bi ci †eZb kvLvq cv‡ki wbwgË †cÖiY Kvi nq| 

[A_© gš¿bvj‡qi Av‡`k bs-07.00.0000.173.33.007.15-71 ZvwiLt 25/09/2016] 

 

  3| Kg©PvixM‡Yi mvwf©m eB msiÿY Ges hveZxq Z_¨vejx wjwce×KiYt- 

K) evrmwiK †eZb e„w× msµvšÍ hveZxq Z_¨ msiÿY Kiv nq| 

L) Rb¥ ZvwiL Ges hveZxq Z_¨vw` cÖ_g wb‡qv‡Mi mgq wjwce× Kiv nq| 

M) UvBg †¯‹j msµvšÍ †eZb wjwce× Kiv nq| 

N) kÖvwšÍ we‡bv`b fvZv wjwce× Kiv nq| 

O) wewa †gvZv‡eK QzwUi wnmve cÖYqb c~e©K QzwUi wnmve msiÿY Kiv nq| 

P) PvKzix cÖwZcv`b Kiv nq| 
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Q) c‡`vbœwZ,kvw Í̄ I PvKzix‡Z ¯’vqxKiY wjwce× Kiv nq| 

[AwWU †iK‡W©i- 188 I 189 Aby‡”Q`  

GmAvi 197 n‡Z 203] 
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4| Li‡Pi cÖwZ‡e`b †cÖiY Ges ev‡RU cÖYqbt 

cÖ‡Z¨K gv‡m G Kvhv©j‡qi †eZb fvZv Ges Ab¨vb¨ Li‡Pi wnmve wmwRwWGd Kvhv©j‡q †cÖiY Kiv 

nq|  

   [wRGdAvi-62] 

 

5| fwel¨ Znwej, M„n wbgv©Y AwMÖg wej, ‡gvUi mvB‡Kj AwMÖg wej cÖwZ¯^vÿi KiY Ges G msµvšÍ Ab¨vb¨ 

KvRt  

 hw` †Kvb Kg©Pvix fwel¨ Znwej n‡Z AwMÖg MÖnb Ki‡Z B”QzK nb Z‡e Zv GmGdwm (c~Z©) KZ…©K 

Aby‡gv`‡bi Rb¨ bw_‡Z †ck Kiv nq Ges wej cÖwZ¯̂vÿi Kiv‡bv nq| Z`ªæc M„n wbgv©Y AwMÖg 

Ges Ab¨vb¨ AwMÖ‡gi Awdm Av‡`k KiZt wej cÖwZ¯^vÿi Kivi Rb¨ bw_ Dc¯’vcb Kiv nq| 

 

6| ‡cbkb msµvšÍ KvR t 

‡cbkb msµvšÍ KvMRcÎ msMÖn KiZt gÄyixi Rb¨ wmwRwWGd Kvhv©j‡q †cÖiY Ges †cbkb cÖ`v‡bi 

Rb¨ Gdwm (wewea) Kvhv©j‡q †cÖiY Kiv nq| 

 

7| Gjwcwm, mvwf©m ewn, wRwcGd †jRvi KvW© I wRwcGd e¨v‡jÝ ’̄vbvšÍi Kwc MÖnbt 

wewfbœ Awdm nB‡Z AvMZ Gjwcwm, mvt ewn, wRwcGd †jRvi KvW© I wRwcGd e¨v‡jÝ ’̄vbvšÍi 

Kwc GB Kvh©vj‡qi †iKW© kvLv n‡Z wR-2 kvLv cÖvß n‡q  AwWUiMY Zv‡`i Kvh©µg MÖnb K‡ib| 

cÖ_‡g PvKzix ewn‡Z Kg©Pvixi Ae¨vnwZ, PvKzix cÖwZcv`b, QzwUi wnmve mwVK fv‡e i‡q‡Q wKbv 

Zv hvPvB Kiv nq| mwVK cvIqv †M‡j D³ mvwf©m ewn wba©vwiZ Avjwgiv‡Z hZœ mnKv‡i msiÿb 

Kiv nq| hw` mwVK cvIqv bv hvq Z‡e Dnv ms‡kvab Kivi wbwg‡Ë c~‡e©i Awd‡m Awdwmqvj 

Aby‡gv`bµ‡g †cÖiY Kiv nq| 

AZtci G¨v¤^ymK…Z Gjwcwm Gi m‡½ mvwf©m ewn‡Z wjwce× Rb¥ ZvwiL, PvKzix‡Z †hvM`v‡bi 

ZvwiL , bv‡gi evbvb BZ¨vw` welq hvPvB Kiv nq| hvPvBK…Z Gjwcwm †gvZv‡eK mswkó Kg©Pvixi 

cieZ©x †eZb fvZv ‰Zix Kiv nq Ges †eZb fvZv cvk nIqvi ci D³ G¨¤̂ymK…Z Gjwcwm wbav©wiZ 

dvB‡j msiÿb Kiv nq| hw` mwVK cvIqv bv hvq Z‡e Dnv ms‡kvab Kivi wbwg‡Ë c~‡e©i Awd‡m 

Awdwmqvj Aby‡gv`bµ‡g †cÖiY Kiv nq| 

GKB fv‡e wRwcGd †jRvi KvW© cÖvß nIqvi ci D³ Kv‡W©i UvKvi wnmve Gjwcwm Gi mvnv‡h¨ 

wbixÿv Kiv nq Ges mwVK cvIqv †M‡j wba©vwiZ Avjwgiv‡Z msiÿb Kiv nq| Bnvi e¨wZµg 

n‡j c~‡e©i †ók‡b Zv Awdwmqvj Aby‡gv`µ‡g †dir cÖ`vb Kiv nq| 

        [Audit Code: Para-184] 
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8) Gjwcwm, mvwf©m ewn, wRwcGd †jRvi KvW© I wRwcGd e¨v‡jÝ ’̄vbvšÍi Kwc †cªiYt 

Awdm Av‡`‡ki wfwË‡Z †Kvb Kg©Pvix Ab¨ †ók‡b e`jx  n‡j D³ Kg©Pvixi Gjwcwm mvwf©m ewn, 

wRwcGd †jRvi KvW© I e¨v‡jÝ ̄ ’vbvšÍi Kwc e`jxK…Z †ók‡b †cÖi‡Yi j‡ÿ¨ ïiæ‡ZB Zvnvi mvw©f©m 

ewn‡Z hvPvB K‡i †`L‡Z nq †h, kÖvwšÍ we‡bv`b QzwU, Mo †eZ‡bi QzwU, Aa© Mo ‡eZ‡bi QzwU, 

gvZ…©Z¡Kvjxb QzwU, PvKzix cÖwZcv`b ,mb` hvPvB , †Kvb cÖKvi wefvMxq kvw Í̄ BZ¨vw` msµvšÍ Awdm 

Av‡`k wjwce× i‡q‡Q wKbv Ges D³ Awdm Av‡`k Gi cÖ‡Z¨KwU Kwc mvwf©m ewn‡Z mshy³ 

i‡q‡Q wKbv wjwce× bv _vK‡j Zvnv Aek¨B wjwce× Kiv nq Ges Ae¨vnwZ cÎ wjwce× Kiv 

nq| cvkvcvwk QzwUi wnmve wbixÿv K‡i mwVKfv‡e wba©vwiZ Kjv‡g wjwce× Kiv nq Ges mKj 

Gw›U Kg©KZ©v KZ©„K ¯̂vÿi Kiv‡bv nq| 

AZci wRwcGd †jRvi KvW©wU cÖwZ gv‡mi †eZb wej hvPvB K‡i nvjbvMv` Kiv nq| D‡jøL¨ †h, 

†jRvi KvW© nvjbvMv` Kivi †ÿ‡Î ïay wRwcGd gvwmK Pvu`v emv‡bv nq Zvnv bq Dnvi cvkvcvwk 

wRwcGd AwMÖ‡gi Kjvg hvPvB K‡i nvjbvMv` Kiv nq| AZci †jRvi KvW© Gi Wvbcv‡k¦© c~‡e©i 

†Ri, ‡gvU gvwmK Pvu`v , wRwcGd AwMÖg eve` mKj UvKvi cwigvb Awdm Av‡`k b¤^i I ZvwiL 

mn wjwce× K‡i e`jxK…Z †ók‡b †cÖi‡Yi j‡ÿ¨ Kg©KZ©v KZ…©K ¯^vÿi Kiv‡bv nq| 

Dc‡ivwjøwLZ mKj wbixÿvi wfwË‡Z Gjwcwm ˆZix Kiv nq| Awdm †bvU GmGdwm g‡nv`q KZ…©K 

Aby‡gv`‡bi Rb¨ Lmov mn bw_ Dc¯’vcb Kiv nq| GmGdwm g‡nv`‡qi Aby‡gv`b cÖvwßi ci 

hvPvBK…Z Lmov, Gjwcwm, wRwcGd e¨v‡jÝ ’̄vbvšÍi Kwc, kvLv Kg©KZ©v K…Z©K ¯^vÿi Kiv‡bv nq 

Ges kvLv Kg©KZ©v wbKU msiwÿZ G¨v¤^ym wmj cÖ`v‡bi j‡ÿ¨ G¨v¤^ym †iwRóv‡i Gw›U ª KiZt Kg©KZ©v 

KZ…©K ¯^vÿwiZ Gjwcwm I wRwcGd e¨v‡jÝ ’̄vbvšÍ‡ii g~j Kwc‡Z G¨v¤̂ym wmj cÖ`vb Kiv nq| 

GB Kvh©µ‡gi †kl av‡c G‡m G¨v¤^ymK…Z Gjwcwm, wRwcGd ,e¨v‡jÝ ’̄vbvšÍi Kwc, Kg©Pvixi 

e¨w³MZ Kwc mvwf©m ewn Ges wRwcGd †jRvi KvW© GKwÎZ K‡i hZœmnKv‡i c¨v‡KU K‡i Kfvwis 

†jUvi cÖ̀ vb c~e©K e`jxK…Z †ók‡b ‡cÖi‡Yi j‡ÿ¨ ewn©Mvgx †iwRóv‡i Gw›U ª K‡i wR-2 kvLv n‡Z 

AÎ Kvh©vj‡qi †iKW© kvLvq cÖ`vb Kiv nq| 

      [Audit Code: Para-184] 

  

9| gvwmK wi‡cvU© wiUv©b †cÖiYt 

gvwmK Li‡Pi cÖwZ‡e`‡bi wnmve †eZb kvLvq ˆZixK…Z wcGg Gi wfwË‡Z ˆZix Kiv nq Ges 

Zvnv kvLv Kg©KZ©v KZ…©K ̄ ^vÿi K‡i D³ cÖwZ‡e`‡bi Kwc wmwRwWGd Kvh©vj‡q Ges ̄ ’vbxq cÖkvmb 

kvLvq †cÖiY Kiv nq| 

mKj cÖKvi wej wb®úwË msµvšÍ GKwU gvwmK wi‡cv©U ’̄vbxq cÖkvmb kvLvq †cÖiY Kiv nq| hv‡Z 

D‡jøL _v‡K KZ¸‡jv wUG/wWG wej, gvwmK †eZb wej, Dbœqb Lv‡Zi wej, Avbymvw½K Lv‡Zi 

wej A_v©r m¤úyiK wej, wRwcGd AwMÖg wej, I Ab¨vb¨ wej wb®úwË n‡q‡Q Ges KZ¸‡jv wej 

gvm †k‡l e‡Kqv i‡q‡Q| †mB mv‡_ D‡jøL Kiv nq e‡Kqvi Kvib mg~n | wi‡cvU©wU wR-2 kvLv 
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KZ©„K †eZb kvLvi mvnv‡h¨ wWwf †iwRóvi n‡Z Z_¨vw` wjwce× K‡i kvLv Kg©KZ©vi Aby‡gv`bµ‡g 

¯’vbxq wR-3 kvLvq †cÖiY Kiv nq| 

 

10| kÖvwšÍ we‡bv`b wejt 

mKj Kg©Pvixi kÖvwšÍ we‡bv`b wej cÖ`v‡bi c~‡e©B wR-2 kvLv n‡Z Zvnv‡`i  RgvK…Z Mo †eZ‡b 

QzwUi wnmve wjwLZ fv‡e MÖnb K‡ib| D³ RgvK…Z QzwUi wfwË‡Z cÖ‡Z¨K Kg©Pvix Zv‡`i kªvwšÍ 

we‡bv`b wej †iKW© kvLvq †cÖiY K‡i _v‡K| †iKW© kvLv n‡Z wR-2 kvLv kÖvwšÍ we‡bv`b wej cÖvß 

nIqvi ci Zvnv‡`i Kvh©µg ïiæ K‡i _v‡K| cÖ_‡g mvwf©m ewn Gi QzwUi mv‡_ Ges c~‡e©i †fvMK…Z 

QzwUi mv‡_ Av‡e`‡b D‡jøwLZ QzwUi ZvwiL hvPvB Ki nq| AZtci D³ kÖvwšÍ we‡bv`b QzwU I wej 

GmGdwm g‡nv`‡qi Aby‡gv`‡bi Rb¨ Dc¯’vcb Kiv nq| GmGdwm g‡nv`‡qi Aby‡gv`b cÖvwßi 

ci mswkøó Kg©Pvixi kÖvwšÍ we‡bv`b wej wWGdwm g‡nv`q K…Z©K cÖwZ¯^vÿi Kiv nq| AZtci 

cÖwZ¯̂vÿwiZ kÖvwšÍ we‡bv`b wejwU †eZb kvLvq †c ÖiY Kiv nq| 

[evsjv‡`k PvKwi (we‡bv`b fvZv) wewagvjvt 1979] 

 

11| Kg©KZ©v/Kg©Pvix‡`i cÖwkÿb fvZv wejt 

GB Kvh©vj‡q Kg©iZ mKj Kg©KZ©v I Kg©Pvix‡`i cÖwkÿbfvZv cÖvwßi Rb¨ cÖwkÿb fvZv wej wR-

2 kvLvq †cÖiY K‡i _v‡Kb| cÖwkÿb fvZv wej cÖvwßi ci cÖwkÿb msµvšÍ AW©vi¸‡jv wR-2 kvLvi 

AwWUi KZ…©K hvPvB Kiv nq | hvPvB‡qi ci Dnv GmGdwm g‡nv`q KZ…©K Aby‡gv`b I 

cÖwZ¯̂vÿ‡ii Rb¨ Lmov mn bw_ Dc¯’vcb Kiv nq| Lmov Aby‡gv`b nIqvi ci cÖwZ¯̂vÿwiZ 

c ÖwkÿbfvZv wejwU †eZb kvLvq †cÖiY Kiv nq|  

[A_© gš¿bvjq Av‡`k bs-07.00.0000.172.33.005.13.111 ZvwiLt 22/05/2019 wLªt} 
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wW kvLv 

cÖavb Kvh©vejxt 

1| wewfbœ ai‡bi †PK Bm¨y KiY I mswkøó †UªRvix‡Z GWfvBR †cÖiY| 

2| wRB/GwRB‡`i Pvwn`vi wecix‡Z mswkøó M¨vwik‡b †PK ewn Bm¨yKiY | 

3| bM` ¯̂Ë¡`vb Znwej b¨v¯Í KiY| 

4| wmwRwWGd Kvh©vjq n‡Z †PK ewn msMÖn KiY| 

5| wi‡cvU© wiUvY© ˆZix KiY| 

6| bZzb wRB/GwRB di‡gk‡bi †ÿ‡Î K¨vk GmvBb‡g›U wnmve †Lvjvi AbygwZ `vb| 

7| †gqv` DËxY© I nviv‡bv †PK wel‡q cÖ‡qvRbxq Kvh©µg|  

8| evsjv‡`k e¨vsK I †mvbvjx e¨vs‡K wWwWI Gi bgybv ¯^vÿi †cÖiY| 

9| e¨vs‡K †PK Bw›U‡gkb †cªiY| 

10| wmwWDj -3 wjLv| 

11| cÖvß mKj wPwV / wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZib I AvDUIqvW© 

†iwRóv‡i Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

     [GmAvi-25,26] 
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GgBGm  (†eZb-fvZv) kvLv 

 wgwjUvix BwÄwbqvi mvwf©‡mm Gi miKvwi ivR¯^ LvZf~³ wmwfj Kg©KZ©v/Kg©Pvixi †eZb-fvZv mn 

Ab¨vb¨ mKj `vex GB kvLv †_‡K cwi‡kva Kiv nq| 

cÖavb Kvh©vejxt 

01.  gvwmK †eZb-fvZv cÖ`vb| 

02.  Gjwcwm cÖ`vb| 

03.  kÖvwšÍ we‡bv`b fvZv cÖ`vb| 

04.  wUG/wWG wej cÖ`vb| 

05.  Ifvi UvBg wej cÖ`vb| 

06.  QzwUi wnmve cÖ`vb| 

07.  QzwUi bM`vqb cÖ`vb| 

I Ab¨vb¨ m¤úyiK wej cÖ`vb Kiv nq|   

  [GdAvi-11, Rule-54]  

 

GgBGm  (dvÛ) kvLv 

 wgwjUvix BwÄwbqvi mvwf©‡mm Gi miKvwi ivR¯^ LvZf~³ wmwfj Kg©KZ©v/Kg©Pvixi wRwcGd msµvšÍ 

mKj Kvh©µg GB kvLv †_‡K Kiv nq| 

cÖavb Kvh©vejxt 

01. wRwcGd †jRvi KvW© †Lvjv| 

02. wRwcGd Gi evrmwiK wnmve weeibx cÖ`vb Kiv| 

03. wRwcGd Gi AwMÖg `vex cÖ`vb Kiv| 

04. wRwcGd Gi P~ovšÍ wnmve cÖ`vb Kiv| 

05. wRwcGd Gi P~ovšÍ wej cÖ`vb Kiv| 

[mvaviY fwel¨ Znwej wewagvjv-1979 bs 

wmwRwWGd/wmAviwW/AvBwmwU/360 cvU©-09/420 ZvwiLt 23/10/2019 wLªt]   
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‡jvKvj AwWU (GjG) kvLv 

 

cÖavb Kvh©vejxt 

   

1) ¯’vbxq wbixÿv Kg©KZ©vi ch©‡eÿY/cwi`k©b Kg©m~Px wbixÿv KiY| 

2) cÖwZiÿv AwWU AvcwË wb®úwËi cÖ‡qvRbxq c`‡ÿc MÖnb Kiv| 

3) ¯’vbxq wbixÿv Kg©KZ©vi ch©‡eÿY/cwi`k©b mgvwßi cÖwZ‡e`b| 

4) cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© †iwRóv‡i 

Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

5)  wi‡cvU© wiUvY© ˆZix KiY| 

6) B-Bb-wm/wW WweøD GÛ wmB/wm Gg BGm Ges wewfbœ GgBGm/wRB/GwRB Awd‡m Kg©iZ wmwc 

Kg©Pvix‡`i mKj cÖKvi †eZb wba©viYx digmg~n wbixÿv K‡i Aby‡gv`b Kiv| 

[Audit Code-IV, wewa-236 Audit Manual Part 

III Para I] 
 

 

Kvh©  cÖwµqvt 

 

1) ¯’vbxq wbixÿv Kg©m~Px wbixÿv Kiv : GjGI (GgBGm) n‡Z cÖvß wbixÿv Kg©m~Px AÎ kvLv KZ©„K 

wbixÿv KiZ: GmGdwm g‡nv`‡qi Aby‡gv`‡bi ci Aby‡gvw`Z wbixÿv Kg©m~Px GjGI (GgBGm) 

†K AewnZ Kiv nq| 

2) ¯’vbxq wbixÿv Kg©m~Pxi mgvcbx cÖwZ‡e`b wbixÿv :  ’̄vbxq wbixÿv Kg©m~Pxi mgvcbx cÖwZ‡e`b 

wbixÿv KiZ: wewfbœ BDwbU n‡Z DÌvwcZ AvcwË mg~n †iwRóv‡i wjwce× Kiv nq| 

3) wm×všÍ g~jK c‡Îi Reve cÖ`vb :wewfbœ BDGwRB/GwRB Awd‡mi wm×všÍ g~jK c‡Îi Reve cÖ`vb 

wewfbœ BDGwRB/GwRB (Avwg©)/wegvb Awd‡m n‡Z wm×všÍ g~jK c‡Îi Reve G kvLv n‡Z cÖ`vb 

Kiv nq| 

4) ¯’vbxq wbixÿv Kg©KZ©vi ch©‡eÿY/cwi`k©b Kg©m~Px wbixÿv KiY: GjGI (GgBGm) n‡Z cÖvß 

¯’vbxq wbixÿv Kg©KZ©vi ch©‡eÿY/cwi`k©b Kg©m~Px wbixÿv KiZ: GmGdwm g‡nv`‡qi Aby‡gv`‡bi 

ci D³ Kg©m~Px GjGI (GgBGm) †K AewnZ Kiv nq| 

5) cÖwZiÿv AwWU: cÖwZiÿv AwWU Awa`ßi KZ©„K DÌvwcZ AvcwËi Reve mswkøó BDwbU n‡Z cÖvwßi 

ci wb®úwËi Rb¨ cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv nq| 
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6) ¯’vbxq wbixÿv Kg©KZ©vi ch©‡eÿY/cwi`k©b mgvwßi cÖwZ‡e`b: ’̄vbxq wbixÿv Kg©KZ©vi 

ch©‡eÿY/cwi`k©b mgvwßi cÖwZ‡e`b GjGI (GgBGm) n‡Z Avmvi ci wbixÿv KiZ: wewfbœ 

BDwbU Awdm n‡Z DÌvwcZ AvcwË mg~n wewfbœ GwcAvi †iwRóv‡i wjwce× Kiv nq| 

7) cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© †iwRóv‡i 

Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

[GgBGm †i¸‡jkb c¨viv-133 (II)] 

 

‡jvKvj AwWU Awdm (GjGI) (GgBGm) 

 

cÖavb Kvh©vejxt 

1) wewfbœ BDGwRB/GwRB Awd‡mi wm×všÍ g~jK c‡Îi Reve cÖ`vb| 

2) wbixÿv Kg©m~Px cÖYqb I cÖavb Kvh©vj‡qi Aby‡gv`b c~e©K B-Bb-wm/wW WweøD GÛ 

wmB/wmGgBGm/GgBI/wRB/GwRB Awdm mg~n wbixÿv Kiv| 

[†jvKvj AwWU g¨vbyqvj (GgBGm) c¨viv-1] 

3) wbixÿvi ci P~ovšÍ AvcwË mg~n mswkøó Awdm eivei Bm¨y Kiv nq| 

4) ‰ÎgvwmK wfwË‡Z GjGwmAvi cÖ¯‘Z c~e©K AvcwË mg~n cÖavb Kvhv©j‡qi GjG kvLvq †cÖiY Kiv 

nq| 

5) GjGI (GgBGm) Gi Aaxb wbixÿv ̀ j I wewfbœ BDG Awd‡m Kg©iZ mycvi I AwWUiM‡Yi wewfbœ 

cÖKv‡ii Av‡e`b/wb‡e`b evrmwiK †eZb e„w×, QywU, wUG/wWG wej BZ¨vw` hvPvB c~e©K mycvwikmn 

cÖavb Kvh©vj‡q †cÖiY Ges H mKj Kg©KZ©v I Kg©PvixM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b cª¯‘Z I 

cÖwZ¯̂vÿi Kiv| 

6) B-Bb-wm/wW WweøD GÛ wmB/wmGgBGm Ges wewfbœ GgBI/wRB/GwRB n‡Z cÖvß AwWU AvcwËi 

†cÖwÿ‡Z mswkøó Awdm n‡Z Reve cÖvwßi ci wb®úwË g~jK Reve †cÖiY Kiv Ges GwcAvi G AšÍf©y³ 

Kiv| 

7) B-Bb-wm/wW WweøD GÛ wmB/wmGgBGm Ges wewfbœ GgBI/wRB/GwRB Awdm n‡Z cÖvß óK 

†fwiwd‡Kkb Gi cÖZ¨qb cÖ`vb c~e©K cÖavb Kvh©vj‡q †cÖiY Kiv nq| 

8) wbivcËv RvgvbZ Aegyw³i j‡ÿ¨ wRB/GwRB n‡Z cÖvß bv `vex mb` mg~n cixÿv K‡i cÖZ¨qb 

c~e©K mswkøó ÔBÕ kvLvq †cÖiY Kiv nq| [GgBGm †i¸‡jkb, c¨viv-541] 

9)  AwWU AvcwË mn mvßvwnK, gvwmK, ‰ÎgvwmK, lvb¥vwmK I evrmwiK wi‡cvU©mg~n cÖavb Kvh©vj‡q 

†cÖiY Kiv nq| 

10)  GmGdwm (c~Z©) g‡nv`q KZ©„K Aby‡gvw`Z †cÖvMÖv‡gi wfwË‡Z wewfbœ wRB/GwRB Awdm mg~‡n 

ch©‡eÿY/cwi`k©b c~e©K AwWU AvcwËmg~n wb®úwËi e¨e¯’v Kiv| 

11)  cÖvß mKj wPwV/wej BbIqvW© †iwRóv‡i Gw›Uª K‡i mswkøó‡`i gv‡S weZiY I AvDU IqvW© 

†iwRóv‡i Gw›Uª K‡i ewnM©vgx Wv‡K cÖ`vb Kiv| 

[‡jvKvj AwWU g¨vbyqvj (GgBGm) c¨viv-1] 
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      [Awdm g¨vbyqvj cvU©-3 c¨viv-01] 

Kvh© cÖwµqvt 

 

1|  wbixÿv Kg©m~Px †gvZv‡eK wbixÿv `j mswkøó BDwb‡U Ae¯’vb c~e©K wbixÿv Kvh© m¤úv`b K‡i| 

2|  wbixÿv`j KZ©„K DÌvwcZ AvcwË mg~n GjGI (GgBGm) KZ©„K hvPvB ¯^v‡c‡ÿ P‚ovšÍ AvcwË 

wnmv‡e mswkøó BDwbU eive‡i Bm¨y Kiv nq| 

3|  wbixÿv Kg©m~Px †gvZv‡eK GjGwmAvi cÖ¯‘Z KiZ: wbixÿvaxb BDwb‡U wbixÿv`‡ji Ae¯’vb mb`, 

DÌvwcZ AvcwËi mswÿß weeiYx mn GjG kvLvq †cÖiY Kiv nq| 

4|  GjGI Gi Aaxb wbixÿv`j I wewfbœ BDG Awd‡m Kg©iZ mycvi/AwWUi M‡Yi wewfbœ 

Av‡e`b/wb‡e`b hvPvB c~e©K mycvwik mn cÖavb Kvh©vj‡q †cÖib Kiv nq| 

5|  wewfbœ wRB/GwRB Awd‡m n‡Z cÖvß AvcwËi wb®úwË g~jK Reve hvPvB KiZ: Reve m‡šÍvlRbK 

n‡j AvcwË wb®úwË K‡i mswkøó wRB/GwRB †K Rvbv‡bv nq Ges GK Kwc GjG kvLvq †cÖiY Kiv 

nq| 

6|  wewfbœ BDwbU/di‡gk‡b Kg©iZ wmwc Kg©Pvix‡`i †eZb wba©viYx QK wewa †gvZv‡eK wbixÿv K‡i 

Aby‡gv`b Kiv nq| 

7|  mswkøó BDG KZ©„K cÖ`Ë óK †fwiwd‡Kkb mb‡`i wfwË‡Z cÖZ¨qb cÎ GjG kvLvq †cªiY Kiv 

nq| 

8|  wRB/GwRB Awdm n‡Z cÖvß bv `vex mb`¸wj G kvLvq iwÿZ AvcwËi mwnZ hvPvB K‡i bv`vex 

cÖZ¨qb cÎ mswkøó ÔBÕ kvLvq †cÖiY Kiv nq| 

9|  wewfbœ wi‡cvU©/wiUvb© mswkøó Z‡_¨i wfwË‡Z cÖ¯‘Z KiZ: cÖavb Kvh©vj‡q †cÖiY Kiv nq| 

10|  GmGdwm(c~Z©) g‡nv`q KZ©„K Aby‡gvw`Z †cÖvMÖv‡gi wfwË‡Z wewfbœ wRB/GwRB Awdm 

ch©‡eÿY/cwi`k©b Kiv nq Ges Z_vq wb®úwËK…Z AvcwË cieZx©‡Z cÎvKv‡i mswkøó Awdm‡K 

Rvwb‡q †`qv nq Ges GK Kwc GjG kvLvq cÖ`vb Kiv nq| 

[‡jvKvj AwWU g¨vbyqvj (GgBGm) c¨viv-1] 

      [Awdm g¨vbyqvj cvU©-3 c¨viv-01] 
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Z„Zxq Aa¨vqt 

 

wcÖ-AwWU Kvh©µg I c×wZ 

Kg©KZ©v†`i †eZb wej wcÖ AwWU 

mKj Kg©KZ©v‡`i †eZb wej wcÖ-AwWU K‡i AvBevm++ Gi gva¨‡g BGdwU Kiv nq| ‡eZb fvZv BGdwU†Z 

cwi‡kva c×wZ wb¤œiƒct 

1| cÖv_wgKfv‡e †emvgwiK Kg©KZ©vM‡Yi †eZb fvZv welqK hveZxq cÖvc¨ I KZ©b (wRwcGd I †jv‡bi KZ©b 

e¨ZxZ) Emplyee Information Entry (Single Step) mve-‡gbÿ  e¨envi K‡i  mKj Kg©KZ©vi WvUv Gw›Uª 

m¤úbœ Kiv n‡q‡Q| Kg©KZ©vM‡Yi WvUv GbAvBwW bv¤^v‡ii wecix‡Z Gw›Uª Kiv Av‡Q| wRwcGd KZ©b Gw›Uªi Rb¨ 

GPF I †jv‡bi KZ©b Gw›Uªi Rb¨ LOANS AND ADVANCE mve-‡gb¨y Av‡Q| 

‡eZb wej- (GgBGm Kg©KZ©v)t  

 †M‡R‡UW Kg©KZ©vMY wba©vwiZ di‡g ‡eZb wej ‰Zix KiZ: G Kvh©vj‡q †cÖiY K‡ib| G 

Kvh©vj‡qi †iKW© kvLv wejmg~n MÖnY K‡ib| †iKW© kvLv wejmg~n WvK ‡iwRóv‡i Gw›Uª KiZt 

GgBGm †eZb kvLv‡K ‡cÖib K‡ib| 

 

GgBGm (†eZb fvZv) kvLvi AwWUiMY D³ wej cÖvwßi ci wbixÿv KiZt AwWU 

†iwRóªv‡i wjwce× K‡ib| GKBmv‡_ wejwU iBAS++ Gi Accounting 

Transaction Ackb n‡Z mswkøó wWwWI wm‡j± K‡i †Uv‡Kb jvMv‡bv nq| ‡Uv‡Kb 

bv¤^vi w`‡q wej Save Kiv nq Ges `vwqZ¡ cÖvß mycvi we‡ji `vexK…Z UvKv Ges ‡Kv‡Wi 

mwVKZv hvPvB K‡i Bill Approve Ack‡b wM‡q wejwU Approve K‡i _v‡Kb| 

mswkøó we‡ji Gw›UªK…Z †Kv‡W ¯^qsµxqfv‡e iBAS++ Gi gva¨‡g wnmvefz³ n‡q _v‡K| 

cwi‡kva c×wZ (BGdwU)t 

 4| EFT Order Entry mve-‡gby¨‡Z †Uv‡Kb bv¤^v‡ii wecix‡Z Payment date D‡jøL mn EFT Order 

Entry Kiv nq| DwjøwLZ Payment date G BGdwU †cÖiY (EFT transmission new mve-‡gby¨‡Z) Kiv 

nq| cwi‡kvwaZ UvKv evsjv‡`k e¨vs‡Ki gva¨‡g MÖvn‡Ki mswkøó e¨vsK wnmv‡e ‡cuŠ‡Q hvq| 

 

wnmve f~w³KiY (‡eZb-fvZv)t 
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 5| ‡eZb fvZvi wnmve f~w³ wb¤œiƒc (gvwmK wnmve)t  

Economic Code Dr. Cr. 

3111101 (basic pay-officer) Xx  

3111310 (housing rent allowance) Xx  

3111311 (Medical allowance) Xx  

8112201 (GPF)  xx 

 

Abyiƒcfv‡e Kg©KZ©vi Ab¨vb¨ cÖvc¨ I KZ©b gvwmK wnmv‡e h_vµ‡g †WwfU I †µwWU wn‡m‡e wnmvef~³ nq| 

[Audit Manual Para- 106, Audit Code: Para-169] 

‡eZb wej (GgBGm Kg©Pvix)t  

 GgBGm wefv‡Mi M¨vwikbmg~n Zv‡`i ¯̂ ¯̂ M¨vwikb/ wWwWI wfwËK wba©vwiZ di‡g 3q I 

4_© †kÖYxi Kg©Pvix‡`i †eZb wej †Zix K‡i G Kvh©vj‡q †cÖiY K‡ib| G Kvh©vj‡qi †iKW© 

kvLv wejmg~n MªnY K‡ib| †iKW© kvLv wejmg~n WvK ‡iwRóv‡i Gw›Uª KiZt GgBGm †eZb 

kvLvq ‡cÖiY K‡ib| 

 GgBGm (‡eZb I fvZv) kvLvi AwWUiMY wejwU wbixÿv KiZt Kg©Pvix‡`i ‡eZb †iwRóªv‡i 

wjwce× K‡ib| AZtci wejwU cv‡ki wbwg‡Ë mycv‡ii wbKU Dc ’̄vcb K‡ib| kvLv mycvi 

†eZb wej hvPvB K‡i wej cvk K‡i _v‡Kb| cvkK…Z we‡ji UvKv cwi‡kv‡ai Rb¨ G¨v¤y^m 

mxj m¤^wjZ †c‡g›U A_wiwU mswkøó M¨vwik‡bi wWwWI †K cÖ`vb K‡ib| mswkøó wWwWI 

miKvix †KvlvMvi n‡Z †c‡g›U A_wiwUi gva¨‡g cÖvß UvKv D‡Ëvjb K‡i Kg©Pvix‡`i gv‡S 

weZiY K‡ib Ges †KvW wfwËK Li‡Pi UvKv K¨vk eB‡q Gw›Uª K‡ib| mswkøó M¨vwik‡bi 

BDwbU GKvDb‡U›U gvm †k‡l Kg©Pvix‡`i †eZb fvZv mn mKj Li‡Pi wnmve (wcGg) G 

Kvh©vj‡qi wnmve kvLvq †cÖiY K‡ib| wnmve kvLvq Kg©iZ AwWUiMY M¨vwikb wfwËK 

iBAS++ Gi Consolidated Accounts G wM‡q wcGg Gi UvKv †cvwós KiZ: 

Aby‡gv`b K‡i mswkøó †Kv‡W wm‡ó‡gi gva¨‡g wnmvefz³ n‡q hvq|  

Audit Manual Para- 117, Audit Code: Para-176 

 

ågb fvZv wej wcÖ-AwWU 
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weGmAvi I c¨v‡mR †i¸‡jkb Ges A_© gš¿Yvj‡qi cÎ bs-07.00.00.00.173.33.007.15-71, 

ZvwiLt 25/9/2016 wLªt Gi wb‡`©kbv †gvZv‡eK ågY fvZv wejmg~n wbixÿv K‡i wUG/wWG wej 

†iwRóªv‡i Gw›Uª Kiv nq | Gw›UªK…Z wej mycvi KZ©„K hvPvB †k‡l kvLv Kg©KZ©v cvk K‡ib|  

 

Kg©KZ©vM‡Yi cvkK…Z wej iBAS++ Gi gva¨‡g Accounting Transmition Ackb n‡Z 

mswkøó wWwWI wm‡j± K‡i †Uv‡Kb jvMv‡bv nq| Gici wej Gw›Uª (Ab¨vb¨) Ack‡b wM‡q mwVK 

†Kv‡W UvKv w`‡q ‡mf Kiv nq| `vwqZ¡cÖvß kvLv Kg©KZ©v Kg©KZ©v iBAS++  Gi gva¨‡g wej 

Approve K‡i  Accounting Transaction ----- EFT Entry Ges EFT 

Transaction m¤úbœ K‡ib| Kg©KZ©v‡`i ågYwe‡ji `vex Zv‡`i e¨vsK wnmv‡ei wecix‡Z †PK 

cwi‡kva Kiv nq|    

 

Kg©PvixM‡Yi wUG/wWG cwi‡kv‡ai Rb¨ mswkøó wWwWIMY‡K G¨vgyemxj m¤^wjZ †c‡g›U A_wiwU 

cÖ`vb Kiv nq| cvkK…Z we‡ji UvKv cwi‡kv‡ai Rb¨ G¨v¤y^m mxj m¤^wjZ †c‡g›U A_wiwU mswkøó 

wWwWI †K cÖ`vb K‡ib| mswkøó wWwWI miKvix †KvlvMvi n‡Z †c‡g›U A_wiwUi gva¨‡g cÖvß UvKv 

D‡Ëvjb K‡i Kg©Pvix‡`i gv‡S weZiY K‡ib| 

Audit Code: Para-184 

wRwcGd dvÛ †_‡K M„wnZe¨ †jvb/ AMÖxg wej wcÖ-AwWU 

1| wRwcGd wewagvjv 1979 Gi wewa 13(5),13(4),13(9) I (10)t 

(K)  ‡diZ‡hvM¨ I A‡diZ†hvM¨ AwMÖgt 

‡M‡R‡UW Kg©KZ©vi †ÿ‡Î wefvMxq cÖav‡bi gÄyixcÎ, wefvMxq cÖav‡bi †ÿ‡Î miKv‡ii gÄyix cÎ 

Ges A‡diZ‡hvM¨ AwMÖ‡gi †ÿ‡Î Puv`v `vZvi eqm 52 ermi c~Y© n‡Z n‡e Ges cÖgvbK †cÖiY 

hvPvB KiZ: wej mg~n hvPvB K‡i cvk Kiv nq| 

(L) wRwcGd P‚ovšÍ wejt 

wRwcGd iæj Abyhvqx wba©vwiZ KZ©„cÿ/wefvMxq cÖavb KZ©„K gÄyix cÎ,AsMxKvibvgv Ges h_vhZ 

KZ©„cÿ KZ©„K cÖwZ¯̂vÿvwiZ DcwbwgË wej hvPvB K‡i cvk Kiv nq| 

 

 

 

(M) dvÛ kvLvi Kvh©m¤cv`b cÖwµqvt  
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dvÛ kvLvi cÖavb KvRmg~n Kvh© m¤úv`b cÖwµqv 

‡jvb/AMÖxg MÖn‡Yi wej wbixÿvi 

welqmg~n 

‡jvb/AMÖxg MÖn‡Yi wej wbixÿv Kivi †ÿ‡Î wb¤œwjwLZ welq¸‡jv hvPvB Kiv nq|  (The 

General Provident fund rules-1979) 

‡h †h Kvi‡Y ‡jvb/AMÖxg MÖnY Kiv hvq Zv n‡jv wb¤œiƒc t  

1| Amy ’̄ZvRwbZ e¨q wbe©v‡ni Rb¨| 

2| mvgvwRK, ag©xq I Ab¨vb¨ Abyôv‡bi e¨q wbe©v‡ni Rb¨| 

3| Rxeb exgvi wcÖwgqvg cwi‡kv‡ai Rb¨| 

4| M„n wbg©vY I M„n †givg‡Zi Rb¨| 

5| n¾¡ Kivi LiP wbe©v‡ni Rb¨| 

‡jvb/ AMÖx‡gi cwigvYt 

1| M„n wbg©v‡Yi †ÿ‡Î wRwcGd w ’̄wZi m‡e©v”P 80% ev 36 gv‡mi g~j †eZb †hwU Kg Zv 

AMÖxg wn‡m‡e MÖnY Kiv hv‡e| Ab¨vb¨ mKj †ÿ‡Î wRwcGd w ’̄wZi m‡e©v”P 75% AMÖxg wn‡m‡e 

MÖnY Kiv hv‡e| 

2| m‡eŸ©v”P wZbwU ch©šÍ ‡jvb/ AMÖxg Awdm cÖavb Aby‡gv`b Ki‡Z cv‡ib Ges 4_© AMÖx‡gi 

Rb¨ gš¿Yvj‡qi Aby‡gv`b cÖ‡qvRb nq| 

‡jvb/AMÖxg MÖn‡Yi we‡ji `vex 

cwi‡kva I wnmvevqb cÖwµqv 

1| AvBevm++ G wWwWIi hveZxq Z_¨ DDO information entry mve-‡gby¨‡Z Gw›Uª Kiv| 

wWwWIi Z_¨ Organization ID Øviv Gw›Uª Kiv nq| Kg©Pvix‡`i wRwcGd †_‡K †bqv 

†jvb/AMÖx‡gi `vex cwi‡kv‡ai Rb¨ mswkøó wWwWIMY‡K Gg¨ym mxj m¤^wjZ c¨v‡g›U A_wiwU 

cÖ`vb Kiv nq| Kg©KZ©v‡`i wRwcGd †_‡K †bqv †jvb/AMÖx‡gi `vex Zv‡`i Zv‡`i e¨vsK 

wnmv‡ei wecix‡Z †P‡K cwi‡kva Kiv nq| 

2| ‡jvb/AMÖx‡gi we‡ji †Uv‡Kb Gw›Uªi c~‡e© “Loans and Advance Sanction” mve-

‡gby¨‡Z †jvb/AMÖx‡gi hveZxq Z_¨ Gw›Uª Ki‡Z nq| AZcit  †jvb/AMÖx‡gi wej “Token 

entry (others)” mve-‡gby¨‡Z  †Uv‡Kb Gw›Uª Kiv nq| ‡Uv‡Kb Gw›Uªi †ÿ‡Î 

“Transaction type” Kg©KZ©v‡`i Rb¨ Avjv`v n‡q _v‡K| 
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3| Gw›UªK…Z ‡Uv‡K‡bi wej Gw›Uª Kiv nq Ges wej cvk Kiv nq Bill approval and 

posting mve-‡gby¨‡Z|  

cwi‡kva cÖwµqvt AvBevm++ Gi gva¨‡g Kg©KZ©v‡`i we‡ji `vex Zv‡`i e¨vsK wnmve bv‡g 

†PK Bmy¨ K‡i cwi‡kva Kiv nq| 

 

K¨vk G¨vmvBb‡g›U t GmGdwm (c~Z©) Kvh©vjq 41 wU M¨vwimb‡K K¨vk G¨vmvBb‡g›U cÖ`vb K‡i _v‡K| 

mvavibZ cÖ‡Z¨K erm‡ii c~‡e© A_vev gvm †kl nevi c~‡e© cieZ©x gv‡mi Rb¨ wbe©vnx KZ©„cÿ KZ…©K 

m¤¢ve¨ Li‡Pi `vex mswkøó Awd‡m Dc¯’vcb KiZt D³ `vex ev‡RU Aby‡gv`b mn GmGdwm (c~Z©) 

Kvh©vj‡q †cÖiY Kiv nq| GmGdwm (c~Z©) Kvh©vjq KZ…©K Avqb e¨vqb Kg©KZ©vi G¨v¤^yk mxj mnKv‡i †h 

cÎ cÖvwaKvi wnmv‡e mswkøó e¨vs‡K cwi‡kvwaZ `wjj wnmv‡e ‡cÖiY Kiv nq D³ cwi‡kvwaZ cwµqvB 

n‡”Q  K¨vk G¨vmvBb‡g›U| 

K) cÖ‡Z¨K gv‡m GK ev GKvwaKevi K¨vk G¨vmvBb‡g›U cÖ`b Kiv hvq| 

L) K¨vk G¨vmvBb‡g›U n‡Z †eZb fvZv Ges wVKv`vi‡`i wej †P‡Ki gva¨‡g cwi‡kva Kiv nq| 

M) GmGdwm (c~Z©) Kvh©vj‡qi Abyv‡gv`b e¨vZxZ K¨vk G¨vmvBb‡g›U GK e¨vsK n‡Z Ab¨ e¨vs‡K 

cwieZ©b Kiv hvq bv| [MES Regulation, Para-529] [Rule, 110-115 FR Part-1] 

 

†PK cÖ`v‡bi c×wZt 

GB Kvh©vj‡qi eive‡i `vwLjK…Z mKj cÖKvi wej hv †P‡Ki gva¨‡g cwi‡kva‡hvM¨ Zv wewfbœ kvLvKZ©…K 

cÖ‡qvRbxq wbix¶v mv‡c‡¶ cvk KiZt †PK Bm¨yi Rb¨ wW kvLvq cÖ`vb Kiv nq| wW kvLv D³ we‡ji 

wecix‡Z ỳBfv‡e †PK Bm¨y K‡i _v‡K| 

  (1) g¨vbyqvj 

  (2) AvBevm++ G Gw›Uª Kivi gva¨‡g 

1)           g¨vbyqvj †PKt wej cÖvwßi ci wWwf mx‡Ui wb‡`©kbv †gvZv‡eK †PK †jLv nq Ges Dnv kvLv 

mycv‡ii hvPvBqv‡šÍ kvLv Awd‡mi wbKU wWwf mxU I wej fvDPvimn ¯^v¶‡ii Rb¨ Dc¯’vcb Kiv nq| 

†PK I †PK wjwc‡Z kvLv Kg©KZ©vi ¯^v¶i †k‡l wej/fvDPvi n‡Z †PK I †PK wjwc Avjv`v Kiv nq| 

AZtci g~j †PKwjwcwU †P‡Ki mv‡_ mshy³ Kiv nq| Gici g¨vbyqvj †WweU GWfvBm ˆZix K‡i G¨v¤^ym 

K‡i evsjv‡`k e¨vs‡K ev †mvbvjx e¨vs‡K †cÖiY Kiv nq| 

      [GmAvi 70-87, 91, 92] 
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2) AvBevm++ Gw›Uª‡PKt wej cÖvwßi ci H we‡ji †Uv‡Kb Abyhvqx AvBevm++ G †PK Bm¨y Kiv 

nq| cieZ©x‡Z Bm ÿK…Z †P‡Ki †WweU GWfvBRwU Avqb evqb Kg©KZ©vi ¯^v¶i KiZt G¨v¤̂yk 

K‡i evsjv‡`k e¨vs†K †cÖiY Kiv nq|  

 

K) cÖ_gZ AvBevm++ Gi gva¨‡g †PK ewn BbwU‡gkb evsjv‡`k e¨vsK Ges †mvbvjx e¨vs‡K 

cvVv‡bv nq|  

L) †m›Uªvwj GKwUgvÎ †PK ewn e¨envi Kiv nq| GKwUgvÎ GWfvBR evsjv‡`k e¨vsK G 

†cÖiY Kiv nq| 

M) EFT Gi gva¨‡g cwi‡kvwaZ †eZb fvZvi EFT Advice †cÖiY Kiv nq|  

 †PK †jLvi mgq wewfbœ wel‡qi Dci †Lqvj ivL‡Z n‡et 

1| UvKvi †gvU cwigvY As‡K Ges K_vq mwVKfv‡e wjL‡Z n‡e|  

2| †P‡Ki Dci ZvwiL _vK‡Z n‡e|  

3| mwVKfv‡e †UªRvix Ges e¨vs‡Ki bvg wjL‡Z n‡e| 

4| cÖvc‡Ki bvg mwVKfv‡e Ges cwi¯‹vifv‡e wjL‡Z n‡e|  

5| cÖ‡qvRb †¶‡Î mwVKfv‡e µm wjwgU wjL‡Z n‡e|  

6| cÖ†qvRb †¶‡Î †P‡Ki Dci (Not Payable before 1st Proximo) NPP mxj w`‡Z 

n‡e|  

†PK †jLvi ci mswkøó †PK wjwc wWwc mxU, fvDPvi BZ¨vw`i Dci †PK b¤̂i Ges ZvwiL wjL‡Z 

n‡e| AZtci wmwWDj III mn †PK ¯^v¶‡ii Rb¨ wW kvLvi Awdmv‡ii wbKU †cÖiY Ki‡Z n‡e|  

†PK kvLvi Awdmvi †P‡Ki Dci wjwLZ †gvU UvKvi cwigvb we‡ji mv‡_ Ges wWwc kx‡Ui mv‡_ 

wgwj‡q †P‡K ¯^v¶i Ki‡eb Ges †P‡Ki Counterfoil G Aby¯^v¶i Ki‡eb| wWwc kxU, 

wmwWDj III Ges †PK wjwc‡Z ¯̂v¶i Ki‡eb|  

 †PK †jLvi ci †Kvbiƒc fzj aiv co‡j Dnv GK`v‡M †K‡U cybivq mwVKfv‡e wjL‡Z 

n‡e Ges †PK ¯^v¶iKvix Awdmvi KvUv As‡k ¯^v¶i Ki‡eb|  

 

GmGdwm (c~Z©) Kvh©vj‡qi wej wcÖ-AwWU Kivi mgq jÿYxq welqmg~n: 

K)  h_vh_ wej di‡g wej cÖ¯‘Z Kiv n‡q‡Q wKbv| 

         L)  bZzb ev‡RU I wnmve iÿY †kÖwb web¨vm c×wZ‡Z ‡KvW wfwËK ev‡RU wefvR‡bi Kwc 

 e¨ZxZ wej cvk bv Kiv| 

         M)   mKj we‡j h_vh_ KZ©„cÿ KZ©„K AMÖvqbcÎ (Forwarding) Ges gÄyixcÎ 



59 

              (Sanction) Av‡Q wKbv| 

         N)  fvDPvi mg~‡ni MvwYwZK Ges ev¯ÍweK mwVKZv wbwðZ Kiv| 

         O)   Avqb e¨qb Kg©KZ©vi bvg I ZvwiL e¨ZxZ †Kvb ¯̂vÿi MÖnY‡hvM¨ bq| BDGMY I 

             ZvwiL  e¨ZxZ ¯̂vÿi bv Kiv| 

P)  ‡UªRvwi iæjm Abymv‡i mKj ¯̂vÿi ¯úó Kvj ev bxj Kvwj‡Z n‡Z n‡e| †cwÝj ev Ab¨ 

†Kvb Kvwj‡Z ¯^vÿi Ki‡j D³ ¯^vÿi wbixÿvq MÖnY bv Kiv| 

         Q)  c~Z© wej cwigvc ewn (Measurement Book) e¨ZxZ †Kvbfv‡eB cvk bv Kiv| BDGMY        

Avewk¨Kfv‡e cwigvc ewn‡Z ¯̂vÿi Kiv| 

 

R)  Pzw³cÎ e¨ZxZ c~Z©wej MÖnY bv Kiv Ges Pzw³i k‡Z©i evB‡i †Kvb `vex cwi‡kva bv Kiv| 

 

S)  Dbœqb Lv‡Zi ev‡R‡U 4 (Pvi) wKw¯Í‡Z A_© Qvo nq| 4_© wKw¯Íi Qvo ev †Kvb wKw¯Íi AwMÖg 

Qv‡o mswkøó gš¿Yvjq Ges A_© wefv‡Mi m¤§wZ I QvocÎ Av‡Q wKbv Zv hvPvB Kiv| 

 

T)  GKB †KvW †i‡Äi evB‡i A_©‰bwZK/B‡KvbwgK †Kv‡W cybt Dc‡hvRb Kiv hv‡ebv|  

U)   mKj †iwR÷vi BDG Awd‡mi `vwq‡Z¡ _vK‡e| BDG ‡iwR÷vi mg~n msiÿ‡Yi Rb¨ `vqx 

_vK‡eb| wZwb ‡iwR÷v‡i mKj Z_¨ h_vh_fv‡e Gw›Uª Ki‡eb Ges cÖ‡Z¨K Gw›Uªi cv‡k 

¯^vÿi w`‡eb| †Kvb wVKv`vi/K¨vwkqvi‡K wZwb Gw›Uª Ki‡Z ej‡eb bv| 

          V)  †Kvb we‡j ÎæwU/wePy¨wZ Ges Avw_©K wewaweavb cÖwZcvwjZ bv n‡j wejwU †diZwjwc  

                (Query Sheet) Øviv †diZ ‡`qv Ges wej cÖvwß †iwR÷vi n‡Z H wej‡K ÔÔ†diZÕÕ g‡g©  

                 cÖ`k©b Kiv| 

          W)  †Kvb KvM‡R AvVv, d¬zBW _vK‡j H KvMR Òevsjv‡`k mwPevjq wb‡`©kgvjv, 2014Ó Abymv‡i  

                MÖnY bv Kiv| GB ai‡Yi KvMRcÎ mshy³ wejI †diZ cÖ`vb Kiv| 

          X)  †P‡Ki KvD›Uvi d‡qj (gywo) ¯̂vÿ‡ii mgq mswkøó we‡j Ges †P‡Ki G¨vWfvB‡R cÖ`wk©Z       

                UvKvi A‡¼i mv‡_ wgwj‡q †PK wjLb Ges ‡PK cÖ`vb mwVK Zv wbwðZ KiY| 

 Y) Tender/Quotation Gi mKj KvMRc‡Îi mwVKZv hvPvB Kiv Ges Delegation of 

Financial Power Gi h_vh_ cÖ‡qvM n‡q‡Q wKbv wbixÿv Kiv| 

         Z)  wUG/wWG we‡ji †ÿ‡Î cÖvc¨Zvi evB‡i †Kvb `vex cwi‡kva bv Kiv | 

         _)     †iwfwbD ÷¨v¤ú (Revenue Stamp) e¨vwZZ we‡ji cwi‡kva bv Kiv| 

         `) h_vh_ KZ…©c‡ÿi ¯̂vÿi/cÖwZ¯̂vÿi Av‡Q wKbv hvPvB Kiv| 

a) Budget and Accounting Classification Chart Aek¨B BDG KZ©„K msiÿY Kiv| 
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b) BDG Kvh©vjq/K‡ÿ †Kvb wVKv`vi‡K Ae¯’vb Ki‡Z bv ‡`Iqv Ges wVKv`vi cÖ‡ek‡K BDG 

KZ©„K wbiærmvwnZ Kiv|  

c) GbweAvi KZ©„K RvwiK…Z AvBwU/f¨vU KZ©b wbwðZ Kiv Ges Gi nvjbvMv` Av‡`k msiÿY 

Kiv| 

[AwWU g¨vbyqvj c¨iv-106, AwWU †KvW c¨iv-169 wcAviwc 1952 A_© gš¿bvjq cÎ bs-

07.00.0000.173.33.007.15.17 ZvwiLt 25/09/2016 wLªt] 

 

 

 

‡eZb I fvZv msµvšÍ wej wcÖ-AwWU 

 

Kg©KZ©v‡`i †eZb wej wcÖ-AwWU t 

1| Kg©KZ©vMY Zv‡`i bvg, c`ex mwVK fv‡e  D‡jøL K‡i‡Qb wKbv| 

2| we‡j wRwcGd wnmve b¤^i I wUb b¤^i D‡jøL Av‡Q wKbv | 

3| `vexK„Z we‡j e¨vs‡Ki bvg I wnmve b¤^i mwVK fv‡e D‡jøL Av‡Q wKbv| 

4| `vex`v‡ii `vex mwVK Av‡Q wKbv| 

5| ‡hŠ_exgv I weGd KZ©b Kiv n‡q‡Q wKbv| 

6|  `vexK„Z we‡j AvqKi KZ©b Kiv n‡q‡Q wKbv| 

7| wRwcGd mwVK nv‡i KZ©b Kiv n‡q‡Q wKbv| 

8| ¯̂vÿi I bvgxq mxj I ivR¯̂ wU‡KU mshy³ Av‡Q wKbv| 

[AwWU g¨vbyqvj c¨iv-117, AwWU †KvW c¨iv-176] 

 

 

 

Kg©Pvix‡`i †eZb wej wcÖ-AwWU t 

1| Kg©Pvix bvg c`ex I wnmve b¤^i mwVK Av‡Q wKbv| 
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2| g~j †eZb Abymv‡i evoxfvov fvZv mwVK Av‡Q wKbv| 

3| wkÿv fvZvi AbyK~‡j mvwU©wd‡KU †`Iqv n‡q‡Q wKbv| 

4| c`ex msvMVwbK KvVv‡gvi AšÍ©f’³ Av‡Q wKbv| 

5| wRwcGd mwVK nv‡i KZ©b Kiv n‡q‡Q wKbv| 

6| weGd KZ©b Kiv n‡q‡Q wKbv| 

7| we‡j †hmKj F‡bi KZ©‡bi wKw Í̄ mg~n mwVK n‡q‡Q wKbv| 

8| UvKvi As‡Ki †hvM we‡qvM mwVK Av‡Q wKbv| 

9| we‡j D×©Zb  KZ…©c‡ÿi ¯̂vÿi Av‡Q wKbv| 

10|  we‡j ivR¯̂ wU‡KU Av‡Q wKbv| 

[AwWU g¨vbyqvj c¨iv-106, AwWU †KvW c¨iv-169] 

 

ågY fvZv wej t 

1| wba©vwiZ wej di‡g `vex Kiv n‡q‡Q wKbv| 

2| Awdm Av‡`‡ki Kwc Av‡Q wKbv| 

3| åg‡bi m~Px Abymv‡i wej `vex Kiv n‡q‡Q wKbv| 

4| wba©vwiZ fvovi AwZwi³ nv‡i fvov `vex Kiv n‡q‡Q wKbv| 

5| mwVK nv‡i gvjvgv‡ji fvov `vex Kiv n‡q‡Q wKbv| 

6| c¨vwKs Pv‡R©i cÖvc¨Zv mwVK Av‡Q wKbv| 

7| we‡ji wecix‡Z ev‡RU eivÏ Av‡Q wKbv| 

8| we‡j ivR¯̂ wU‡KUAv‡Q wKbv| 

9| we‡j h_vh_ KZ…©c‡ÿi ¯̂vÿi Av‡Q wKbv| 

10| we‡j UvKvi As‡Ki †hvMdj mwVK Av‡Q wKbv| 

[A_© gš¿bvjq cÎ bs-07.00.0000.173.33.007.15 ZvwiLt 25/09/2016 wLªt] 

 

GmGdwm c~Z© Kvh©vjq KZ©…K Af¨šÍixb Kvh©µg 



62 

µq wej t  

µq wej wb¤œ fv‡e m¤úv`b Kiv n‡q _v‡K t 

01.  µq we‡j Pvwn`vcÎ †`L‡Z n‡e| 

02.  µq we‡j ev‡RU Av‡Q wKbv| 

03.  cÖkvmwbK I Avw_©K gÄyix Av‡Q wKbv| 

04.  wcwcAvi-2008 †gvZv‡eK mivmwi bM` µ‡qi evrmwiK †gvU cwigvb Abyhvqx cÖwZ µ‡qi 

†ÿ‡Î AbwaK 25,000/- UvKv, wKš‘ erm‡i AbwaK 05 (cvuP) jÿ UvKv| 

05.  Af¨šÍixb µ‡qi ‡ÿ‡Î 25,000/- UvKvi D‡×© n‡j wcwcAvi †gvZv‡eK RFQ Øviv †Kv‡Ukb 

Avnevb Kiv nq| 

06.  ˆ`bw›`b Awdm cwiPvjbvi Rb¨ cÖ‡qvRbxq wewfbœ `ªe¨vw` mivmwi µq c×wZ‡Z µq KiZt 

Pvwn`v cyiY Kiv nq| 

[P.P.R-2008] 

c~Z© Kv‡Ri wej t 

 wewfbœ M¨vwim‡b wb‡qvwRZ BDG MY c~Z© msµvšÍ wej wbixÿv ‡ÿ‡Î wb¤œ wjwLZ welq ¸‡jv jÿ¨ 

ivL‡eb t 

 Pzw³cÎ (Scrutiny of Contract Agreement) mgxÿv Kv‡j (c~e© wbixÿv Kv‡j) 

GmGdwm (c~Z©) Awdm KZ…©K wbb¥ wjwLZ welq ¸wji cÖwZ jÿ¨ ivL‡Z n‡et- 

K) mieivn Ges †mevi gv‡bi w`‡K jÿ¨ ‡i‡L Pzw³‡Z †h `i MÖnb Kiv n‡q‡Q Zv me© wb¤œ 

wKbv? 

L) mgxÿvaxb Pzw³i `‡ii m‡½ wbK¯’ Ab¨vb¨ GgBGm wWwfk‡b GKB Kv‡Ri Rb¨ †h  `i 

gÄyi Kiv n‡q‡Q Zv mvgÄm¨ c~Y© wKbv? 

M) †h Kv‡Ri Rb¨ GgBGm KZ…©cÿ ̀ vwqZ¡ cÖvß †Kej H Kv‡Ri Rb¨ Pzw³ M„wnZ n‡q‡Q wKbv 

Ges Pzw³i Rb¨ wba©vwiZ dig e¨envi Kiv n‡q‡Q wKbv? 

N) cÖ‡hvR¨ †ÿ‡Î ‰`wbK msev`cÎ ̧ wj‡Z weÁwß cÖ`v‡bi gva¨‡g ̀ icÎ Avnevb Kiv n‡q‡Q 

wKbv?  

5 jÿ UvKvi bx‡P- cvewjK †bvwU‡k weÁwß w`‡Z n‡e| 

 

5 jÿ UvKv n‡Z 20 jÿ ch©šÍ    1 wU ‰`wbK evsjv cwÎKvq weÁwß w`‡Z 

n‡e| 

 

20 jÿ UvKv nB‡Z 1 †KvwU ch©šÍ  1 wU ‰`wbK evsjv I 1 wU ˆ`wbK Bs‡iRx                                  

1 †KvwU UvKvi Dc‡i n‡j                    2wU ‰`wbK evsjv I 2 wU ˆ`wbK Bs‡iRx 

cwÎKvq weÁwß w`‡Z n‡e| 
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O) cÖkvmwbK I KvwiMwi Aby‡gv`b Av‡Q wKbv Ges cÖK‡íi Abstract of Cost mshy³ 

Av‡Q wKbv? 

 

P) wVKv`vi GgBGm Gi ZvwjKv fzw³ Av‡Q wKbv? 

 

Q) Avw_©K mxgvi g‡a¨ ‡i‡L wVKvPzw³ m¤úv`b Kiv n‡q‡Q wKbv bZzev cÖ‡hvR¨ †ÿ‡Î D×©Zb 

KZ…©c‡ÿi Aby‡gv`b MÖnb Kiv n‡q‡Q wKbv?  

†hgbt- 

GwRB 3,00,000/- UvKv 

wRB 7,00,000/- UvKv 

wm,Gg,B,Gm 15,00,000/- UvKv 

wW WweøD GÛ wmB 1,00,00,000/- UvKv 

B-Bb-wm †h †Kvb UvKvi AsK 

 

‡Kvb AcÖvß eq‡mi e¨w³/‡Kvb Aÿg e¨w³ ev Zvnvi c‡ÿ Kvnv‡iv m‡½ †Kvb Pzw³  

m¤úvw`Z n‡q‡Q wKbv? 

R) 1 jv gvP© nB‡Z 31 †k A‡±vei mg‡q  iÿYv‡eÿY Kv‡Ri †ÿ‡Î `vjvb †KvVvi evwn¨K 

PzbKvg, mvR-     

    miÄvg Ges †cw›Us Gi KvR Kiv‡bv hv‡e bv weavq Zv hvPvB Ki‡Z n‡e| 

S) `ic‡Îi Dc‡i cÖkvmwbK I gÄyix c‡Îi b¤̂i D‡jøL Kiv n‡q‡Q wKbv? 

T) ̀ icÎ MÖnb Kivi ci 2 ( ỳB) Kwc `icÎ I Dnvi mwnZ mshy³ mKj KvMR cÎvw` c~e© 

wbixÿvKv‡j †cÖib Kiv n‡q‡Q wKbv? 

U) `ic‡Îi Zdwm‡j cÖ`Ë UvKvi A‡¼i †hvMdj mwVK wKbv? 

V) `ic‡Îi Re bs mn Kv‡Ri we Í̄vwiZ weeiY D‡jøL Kiv n‡q‡Q wKbv? 

W)  `ic‡Î MvwYwZK fzj Av‡Q wKbv? 

X) kZKiv nvi K_vq ev A‡¼ wjLv n‡q‡Q wKbv? 

Y) `ic‡Î kvwjwmi kZ© ivLv nBqv‡Q wKbv? 

_) cÖPwjZ GgBGmGi wmwWDj Ae †iBUm †gvZv‡eK wVKvPzw³ m¤úv`b Kiv n‡q‡Q wKbv, 

Ab¨_vq cÖ‡hvR¨ ‡ÿ‡Î Star Price avh©¨ Kiv n‡q‡Q wKbv? 

`) Pzw³i kZv©ejx‡Z Ggb †Kvb k‡ãi e¨envi Kiv n‡q‡Q hv‡Z kZ©vejwi GKvwaK e¨vL¨v 

Kiv hvq Ges miKvix A‡_©i †Kvb ÿwZ nq- Zv cixÿv Kiv Ges ms‡kvab Kiv| 

a) `icÎ Avnev‡bi gva¨‡g wVKvPzw³i cÖ¯Íve †cÖiY Kiv n‡q‡Q wKbv? 

b) nvjbvMv` ch©šÍ AvqKi I f¨vU Gi mb`cÎ mshy³ Av‡Q wKbv? 

c) D×Z©b K…Z©c‡ÿi Aby‡gvw`Z bK&kv `vwLj Kiv n‡q‡Q wKbv? 

d) iÿYv‡eÿY wVKvPzw³‡Z iÿbv‡eÿY Kg©m~Pxi mwnZ wgj ‡i‡L wVKvPzw³ m¤úv`b Kiv 

n‡q‡Q wKbv? 

e)  wVKvPzw³i kZ©vejxi mwnZ wmwWDj h_vh_ fv‡e c~ib Kiv n‡q‡Q wKbv? 
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f) me©wb¤œ `icÎ MÖnb †hvM¨ bv n‡j ‡Kb nq bvB †mB wel‡q gšÍe¨ Av‡Q wKbv Ges _vK‡j 

Dnv MÖnb†hvM¨ wKbv?  

g) Pzw³‡Z Dfq c‡ÿi Rb¨ †Kvb wbwðZ A_ev Awbav©wiZ `vq hy³ Av‡Q wKbv? 

h) Pzw³‡Z cÖ‡qvR‡b AvBbMZ w`K we‡ePbv Kiv n‡q‡Q wKbv? 

i) GgBGm †i¸‡jkb Gi c¨viv 367 (II) †gvZv‡eK Pzw³Kv‡j hw` †Kvb wVKv`vi gviv 

hvb, †mB †ÿ‡Î Zvi DËivaxKvi cÖvß †h †Kvb eqmB nDK bv †Kb Zv‡K Pzw³ Pvwj‡q 

‡h‡Z AbygwZ †`Iqv hv‡e bv| GB ai‡bi †Kvb wVKvPzw³ c~e© wbixÿvq MÖnb †hvM¨ n‡e 

bv|  

j) GKB Dc wefv‡M GKB mg‡q GKB ai‡bi wUwm Pzw³ m¤úv`b Kiv n‡q‡Q wKbv? 

k)  me©wb¤œ wVKv`vi‡K wVKvPzw³ cÖ`vb Kiv n‡q‡Q wKbv Ges wmGm G h_vh_ K…Z©c‡ÿi ̄ ^vÿi 

Av‡Q wKbv? 

l) weGGdWweøD-1815 dig h_vh_fv‡e c~iY KiZt wVKv`v‡ii mxj‡gvni mn ¯^vÿi Av‡Q 

wKbv Ges Kgc‡ÿ 6 Rb wVKv`v‡ii `icÎ Av‡Q wKbv? 

m) cÖkvmwbK fv‡e Aby‡gvw`Z A‡_©i †P‡q `ic‡Î D‡jøwLZ A‡_©i cwigvb †ewk wKbv? 

n)  miKvix  weÁwßi gv‡a¨‡g `icÎ Avnevb Kiv n‡q‡Q wKbv? 

o) †h Aby‡gvw`Z ZvwjKvfy³ wVKv`v‡ii m‡½ Pzw³ m¤úvw`Z n‡q‡Q Zvi wmwKDwiwU eÛ Rgv 

Kiv n‡q‡Q wKbv? 

p) miKv‡ii c‡ÿ †hvM¨ Dchy³ KZ…©c‡ÿi Øviv Pzw³ ¯^vÿwiZ n‡q‡Q wK bv| hw` ’̄vbxq †Kvb 

Kvi‡Y Pzw³  di‡g Qvcv‡bv k‡Z©i †Kvb cwieZ©‡bi cÖ‡qvRb nq Zv n‡j mswkøó A_© 

wbqš¿‡Ki m‡½ Ges   cÖ‡qvR‡b miKv‡ii AvBbRvbv K…Z©c‡ÿi m‡½ civgk© Ki‡Z n‡e| 

q) miKvix  gvjvgvj cwien‡bi Rb¨ `icÎ Avnevb Ki‡j GGmwm KZ…©cÿ n‡Z gvjgvj 

cwien‡bi Rb¨ Mvox  mieivn Kiv m¤¢e n‡e bv g‡g© mb`cÎ `ic‡Îi mwnZ cÖ`vb Kiv  

n‡q‡Q wKbv? 

     ÿ) Mvox  µq †givg‡Zi †ÿ‡Î BGgB(IqvK©kc) nB‡Z QvocÎ MÖnb c~e©K `ic‡Îi mwnZ 

cÖ`vb Kiv n‡q‡Q wKbv? 

 [wewa Office Manual Part VIII Para-18] 

2| Pzw³cÎ DËi wbixÿv (Post Audit)t-  

Pzw³c‡Îi c~e© wbixÿvi 40 w`‡bi g‡a¨ DËi wbixÿvi Rb¨ wb¤œwjwLZ KvMR cÎvw` mn GmGdwm (c~Z©) 

Kvh©vj‡q †cÖiY Ki‡Z n‡e t- 

  

1. Pzw³ c‡Îi gyj Kwc 01 †mU 

2. Pzw³ c‡Îi mZ¨vwqZ Kwc 01 †mU 

3. ‡bvwUk Ae †UÛvi 01 Kwc 

4. Zzjbv gyjK weeibx 01 Kwc 
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5. MÖnb cÎ (Acceptance) 01 Kwc 

                  

DwjøwLZ welq¸wj wbixÿvKv‡j wb¤œwjwLZ welq¸wji cÖwZ jÿ¨ ivL‡Z n‡e t 

K) Pzw³ c‡Îi g~j Kwct- Pzw³c‡Îi weGGdWweøD-1981 h_vh_fv‡e c~iY KiZt Pzw³i mswÿß weeiY 

(1) cÖvwaKvi 

(2) c~Yv©½ †KvW †nW 

(3) M¨vwim‡bi bvg 

(4) wVKv`v‡ii bvg m¤̂wjZ mxj mn ¯^vÿi 

(5) wmwWDj-G †Z h_vh_ KZ…©c‡ÿi ¯^vÿi Av‡Q wKbv?  

 

L) ‡bvwUk Ae †UÛvit- weGGdWweøD-2162 di‡g t- 

(1) UvKvi cwigvb 

(2) mgqmxgv 

(3) `icÎ `vwLj I †Lvjvi mgq D‡jøL 

(4) h_vh KZ…©c‡ÿi ¯̂vÿi| 

 

 

M) Zzjbv g~jK weeibx t- 

(1) weGGdWweøD-1980 di‡g wewjK…Z 06 wU `ic‡Îi Zzjbvg~jK g~j¨, me©wb¤œ g~j¨ †`Lv‡bv   

n‡q‡Q wK bv? 

(2) wmGmwU †Z Dfq cv‡k¦© bvg m¤̂wjZ mxj Av‡Q wKbv? 

(3) wmGmwU †Z cÖK‡íi bvg cÖv°wjZ g~j¨ avh©¨ Kiv n‡q‡Q wKbv? 

(4) Kvh© mgvwßi ZvwiL D‡jøL Kiv n‡q‡Q wK bv| 

 

N) MÖnb cÎ (Acceptance) t- 

(1) h_vh_ KZ…©cÿ Ges wVKv`v‡ii bvg m¤̂vwjZ mxj ‡gvni mn ¯^vÿi Av‡Q wKbv? 

(2) UvKvi cwigvY wmwcwm mn D‡jøL Kiv n‡q‡Q wKbv? 

(3) Kvh©v‡`k cÖ`v‡bi ZvwiL D‡jøL Kiv n‡q‡Q wKbv? 

 

3| wVKvPzw³ ms‡kvabx (Amendments of Contracts)t- 

Office Manual Part (viii) Gi Aby‡”Q` 24 †gvZv‡eK GmGdwm(c~Z©) Kvh©vjq KZ…©K Pzw³i 

ms‡kvabx mgxÿvKv‡j wb¤œwjwLZ welqvw`i cÖwZ jÿ¨ ivL‡Z n‡e t- 

K) GgBGm Gi `i ZvwjKvq hw` †Kvb Kv‡Ri †Kvb AvB‡U‡gi `i †`qv bv _v‡K A_ev `i ZvwjKv 

n‡Z Dnvi `‡ii AbycvZI wbY©q Kiv bv hvq Zv n‡j wmGgBGm Gi Aby‡gv`b ¯^v‡c‡ÿ †h KZ©„cÿ 

Pzw³ Aby‡gv`b Ki‡Z cv‡ib †mB KZ©„cÿ H Pzw³‡Z †Kvb `iI wba©viY Ki‡Z cv‡ib| 
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L) Avw_©K ÿgZvi g‡a¨ mxwgZ ‡_‡K †h KZ©„cÿ Pzw³ Aby‡gv`b K‡i‡Qb †mB KZ©„cÿ Pzw³ ms‡kvabI 

Ki‡Z cv‡ib|  

 

M) wb¤œwjwLZ †ÿ‡Î Pzw³ ms‡kva‡bi †ÿ‡Î cieZ©x E×©Zb KZ©„c‡ÿi Aby‡gv`b cÖ‡qvRbt- 

(1) hw` Pzw³i ms‡kva‡bi Øviv Pzw³i `i e„w× Ki‡Z nq| 

(2) wVKv`vi Zvnvi P~ovšÍ wej ¯^vÿi Kivi ci Pzw³i †Kvb ms‡kvab Kiv n‡j A_ev Pzw³i †gqv` 

†k‡l Pzw³i ms‡kvab Kiv n‡j| 

N) ‡Kvb Pzw³ ms‡kva‡bi ci hw` Bnvi †gvU g~j¨ Pzw³ Aby‡gv`bKix KZ©„c‡ÿi Avw_©K mxgvi D‡×© 

nq Zv n‡j †h KZ©„c‡ÿi Avw_©K ÿgZvi g‡a¨ c‡o Zvi Aby‡gv`‡bi cÖ‡qvRb| 

O) AvbygvwbK A_© mxgv AwZµ‡gi Øviv Pzw³i †gvU g~j¨ Aby‡gv`bKvix KZ©„c‡ÿi Avw_©K mxgvi D‡×© 

P‡j bv hvq Zvnv jÿ¨ ivL‡Z n‡e| 

 

4| †Wwf‡qkb Ab KbUªv±m t- Avi AvB 218 (11) Ges Avi AvB 615 †gvZv‡eK h_vh_ KZ…©c‡ÿi 

Aby‡gv`b ¯^v‡c‡ÿ †Wwf‡qk‡bi †Kmmg~n m¤úv`b Ki‡Z n‡e| 

 

5| wVKvPzw³ wej cwi‡kv†ai wbwgË wej cvk Kiv t Pwz³ Abyhvqx Kvh© m¤úv`‡bi ci wej cwi‡kva Kiv 

hv‡e| (FR-||, Appendix-1, Para-54)| wej cwi‡kv‡ai †ÿ‡Î wb¤œewY©Z welqmgyn †`Lv nqt 

    (K) `vwqZ¡ cÖvß Kg©KZv©i ¯^vÿi we‡j _vK‡Z n‡e | hv BDG Awd‡m hvPvB Ki‡Z n‡e|  

[UA Manual 159, 160] 

(FR-||,  Rule-103) 

   

  

 (L) we‡ji mv‡_ msjwMœmgyn (†h mKj AvbylvswMK  KvMRcÎ  hvnv cÖv°jb, `icÎ, Zzjbvg~jK 

weeiYx,Kvhv©‡`k,AcviMZv mb`, ev‡RU  eiv‡Ïi Kwc, KvwiMwi/cÖkvmwbK  I  e¨q gÄyixcÎ BZ¨vw` 

we‡ji mv‡_ msiÿY Kiv Avek¨K) hvPvB Kiv |  

[UA Manual 159, 160] 

    (M)  RvgvbZ KZ©b (mKj Kv‡Ri †ÿ‡Î 10 kZvsk nv‡i RvgvbZ KZ©b Kiv n‡q‡Q wKbv hvPvB Ki‡Z 

n‡e| `vwqZ¡ cÖvß Kg©KZ©vi Qvoc‡Îi wfwË‡Z Dnv 6/12 gvm c‡i m‡šÍvlRbK Kv‡Ri wfwË‡Z 

†diZ‡hvM¨) h_vh_ n‡q‡Q wKbv Zv hvPvB Kiv|  

(FR-|, Rule-190) 

     (N)  AvqKi I f¨vU KZ©b (RvZxq ivR¯̂ †evW© KZ©„K wba©vwiZ me©‡kl wb‡`©kvbyhvqx mKj 

wVKv`vi / mieivnKvixi wej n‡Z AvqKi I f¨vU KZ©b Ki‡Z n‡e| Z‡e AvqKi I f¨vU NBR  cÖ`Ë 

¯ø¨ve Abyhvqx KZ©b‡hvM¨| miKvix Awd‡mi †ÿ‡Î c‡ii w`b I ms ’̄v KZ©„K KZ©bK…Z A_© 7 w`‡bi g‡a¨ 

miKvix †KvlvMv‡i  Rgv Ki‡Z n‡e) h_vh_ n‡q‡Q wKbv Zv hvPvB Kiv|  



67 

[UA Manual 159, 160] 

     (O)  Kvh©mgvß cÖwZ‡e`b cÖ‡Z¨K Kv‡Ri Wªwqs/ wWRvBb/ bgybv/ cªv°jb BZ¨vw` Abyhvqx Kvh© 

m¤úv`‡bi cÖZ¨qb we‡j _vKv Avek¨K Ges Dnv we‡ji mv‡_ Av‡Q wKbv hvPvB Ki‡Z n‡e| 

[UA Manual 159, 160] 

     (P) wej †iwR÷vi/‡jRvi msiÿY (wej cv‡ki c~‡e© Dnvi ev‡RU eivÏ wjwLZ I mZ¨vwqZ †jRv‡i 

wjwce× Ki‡Z n‡e Ges ev‡RU eivÏ Gi Av‡jv‡K G hveZ ch©šÍ Kv‡Ri LiP I Aewkó ZvrÿwYKfv‡e 

wbY©q Ki‡Z n‡e) Kiv n‡q‡Q wKbv Zv hvPvB Kiv| 

[UA Manual 159, 160] 

(Q)  mKj cÖKvi wVKv`vi/mieivnKvixi wej †KejgvÎ cÖvc‡Ki Lv‡Z/bv‡g †P‡Ki gva¨‡g 

cwi‡kva Ki‡Z n‡e| wVKv`v‡ii ¯^vÿi Avqb I e¨qb Awdmvi KZ©„K mZ¨vwqZ n‡Z n‡e| G mKj wbwðZ 

n‡q BDG †PK gywo‡Z ¯^vÿi Ki‡eb|  

(FR-|, Rule-134,135 ) 
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PZz_© Aa¨vq  

wnmveiÿY I ev‡RU e¨e¯’vcbv c×wZ 

GmGdwm (c~Z©) Kvh©vjq g~jZ ỳB ai‡bi wnmve iÿY K‡i _v‡K| 

01. wbR¯^ Awd‡mi wnmveiÿY 

02. M¨vwikb mg~‡ni wnmveiÿY 

GmGdwm (c~Z©) Kvh©vj‡qi wnmveiÿY t wmwRwWGd Kvh©vjq n‡Z ev‡RU cvIqvi ci Zv ev‡RU †iwRóv‡i 

wjwce× Kiv nq| Zvici cÖwZ Li‡Pi wecix‡Z Zv ev‡RU †iwRóvi n‡Z we‡qvM Kiv nq| Ges cÖ‡Z¨K 

gv‡m G Kvh©vj‡qi wR-1 I wR-2 kvLvi Li‡Pi cÖwZ‡e`b wej kvLv n‡Z cvwÂs wgwWqvi gva¨‡g wnmve 

kvLvq †cÖiY Kiv nq| g~jZ wnmve kvLvB G Kvh©vj‡q mKj wnmve msiÿb K‡i _v‡K| wnmve kvLv 

cieZx©‡Z iBAS++ Gi gva¨‡g wnmvef~³ K‡i wmwRwWGd Kvh©vj‡q †cÖiY K‡i|  

M¨vwimb mg~‡ni wnmveiÿY t 

01. B-Bb-wm, wWWweøD GÛ wmB Ges 41wU wRB/GwRB Awdm n‡Z cÖ‡Z¨K gv‡mi Li‡Pi wnmve 

cieZx© gv‡mi 05 Zvwi‡Li g‡a¨ cvwÂs wgwWqvi gva¨‡g D³ Kvh©vjq mg~‡ni BDG MY G 

Kvh©vj‡qi wnmve kvLvq †cÖiY K‡i _v‡K| 

02.  wnmve kvLv M¨vwimb wfwËK cÖvß gvwmK wnmve GKwÎZ K‡i (Consolidate) K‡i mw¤§wjZ 

mvivsk cÖ¯‘Z K‡i iBAS++ Gi gva¨‡g Zv GmGdwm (Avwg©), GmGdwm (wegvb) I wmwRwWGd 

Kvh©vj‡q †cÖiY K‡i _v‡K|  

03.  gvwmK Li‡Pi wnmve wWWweøD GÛ wmB (Avwg©/wegvb) Ges B-Bb-wm Gi mv‡_ cÖ‡Z¨K gv‡m 

wiKbmvBj Kiv nq| 

wnmvei¶Y c×wZt  

wKQz msL¨K M¨vwim‡b cvBjU wfwË‡Z AvBevm++ Gi gva¨‡g wej cv‡ki Kvh©µg Pj‡Q| ch©vqµ‡g 

mKj M¨vwim‡b AvBevm++ Pvjy Kiv n‡j wnmve ¯^qswµqfv‡e †Rbv‡iU n‡e|  

(1) ‰`wbK wnmve t G Kvh©vj‡qi ‡eZb kvLv, GgBGm †eZb kvLv Ges 41 wU M¨vwim‡b ˆ`wbK cÖ‡Z¨KwU 

wej cvk KiZt cÖvwß Ges cwi‡kv‡`i GKwU wcGg ˆZwi Kiv nq DnvB ˆ`wbK wnmve| 

gvwmK wnmve t ‰`wbK msiwÿZ wcGg mg~n gvm †k‡l GKxf‚Z K‡i gvwmK wnmve cÖ¯‘Z KiZt cÖavb 

Kvh©vjq KZ©„K  ‡eZb kvLv,GgBGm †eZb kvLv Ges 41 wU M¨vwim‡bi gvwmK wnmve GKxf‚Z K‡i 
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wmwRwWGd Kvh©vj‡qi †cÖi‡Yi wbwgË cÖwZ gv‡mi Avq e¨vq‡K gvm wfwËK MYbv K‡i †h wnmve ‡cÖiY Kiv 

nq DnvB gvwmK wnmve| 

evrmwiK wnmve t cÖavb Kvh©vjq KZ©„K  ‡eZb kvLv,GgBGm †eZb kvLv Ges 41 wU M¨vwim‡bi gvwmK 

wnmve GKxf‚Z K‡i wmwRwWGd Kvh©vj‡qi †cÖi‡Yi wbwgË cÖwZ gv‡mi Avq e¨vq‡K gvm wfwËK MYbv K‡i 

†h gvwmK wnmve cÖYqb Kiv nq Dnv ermi †k‡l evrmwiK wnmve | 

cÖwZw`‡bi †jb‡`b miKvix wnmv‡e wnmve f‚³ KiY t gvV ch©v‡q GmGdwm (c~Z©) Awd‡mi AvIZvaxb 

41 wU M¨vwim‡bi BDG Awd‡mi ‰`bw›`b †jb‡`b mg~n gvm †k‡l Manual wnmve cÖ¯‘Z K‡i mswkøó 

BDG MY Avq e¨‡qi mvivs‡ki Soft Kwc Manual G GEP Gi gva¨‡g Kiv nq Zvici GmGdwm 

(c~Z©) Awdm Gi wnmve kvLv KZ…©K 41 wU M¨vwim‡bi Z‡_¨i wfwË‡Z wWWweøD GÛ wmB (Avwg©), wWWweøD 

GÛ wmB (wegvb), BBbwm Kvh©vjq Ges cÖavb Kvh©vj‡qi wR-2 kvLv, †eZb kvLv, GgBGm †eZb kvLv 

Ges wR-1 kvLvi gvwmK wnmve GKxf‚Z K‡i wmwRwWGd Kvh©vj‡q †cÖi‡Yi wbwg‡Ë Avq-e¨‡qi gvwmK 

wnmve Consolated Accounts posting  w`‡q wmwRwWGd Kvh©vj‡q †cÖiY K‡i Month Close 

Kiv nq| wmwRwWGd Kvh©vjq mKj GmGdwm/Gdwm Awd‡mi gvwmK wnmv‡ei Z‡_¨i wfwË‡Z gvwmK 

wnmv‡ei mw¤§wjZ mvivsk cÖ¯‘Z K‡i wmwRG Kvhv©j‡qi wmwWwcD‡Z msiÿ‡Yi Rb¨ AvBevm++ Gi 

gva¨‡g  wmwRG Kvh©vj‡q ‡cÖiY Kiv nq| Gfv‡eB cÖwZ gv‡mi wnmve wmwRG Kvh©vj‡qi †gBb mvf©vi 

wmwWwcD‡Z †cÖiY Kiv nq| 

(2) wnmv‡ei fzj ms‡kvab I Rvb©vj Gw›Uª t hw` †Kvb wnmv‡ei ivR¯^ A_ev mvwf©m Lv‡Zi †Kvb AvB‡Ug 

fyjemZt Ab¨ GKwU ivR¯̂ ev mvwf©m Lv‡Z †kÖYx web¨vm Kiv nq Zvn‡j GKwU Avw_©K erm‡ii wnmve 

wb®úbœ nIqvi c~‡e© G fyj ms‡kvab Kiv hvq wKš‘ Avw_©K ermi wb®úbœ nIqvi ci ms‡kvab MÖnb †hvM¨ 

bq| 

mvavibZ UªvÝdvi Gw›Uªi gva¨‡g fyj ms‡kvab Kiv n‡q _v‡K, hw` GK †Kv‡Wi UvKv Ab¨ ‡Kv‡W eywKs 

Kiv nq Zvn‡j Zv Rvb©vj Gw›Uªi gva¨‡g GK †KvW n‡Z Ab¨ †Kv‡W ¯’vbvšÍi K‡i ms‡kvab Ki‡Z nq| 

hw` †Kvb Acv‡ikb †KvW A_ev B‡Kv‡bvwgK †KvW fzj n‡q _v‡K ZLb Rvb©vj Gw›Uªi Ack‡b wM‡q 

ms‡kvab Kiv nq, G‡ÿ‡Î wbU UvKvi †Kvb cwieZ©b nq bv| 

‡hgbt 3111101 Kg©KZ©v‡`i †eZb fvZv †Kv‡Wi 5,000/- fyjekZt Kg©Pvix‡`i †eZb fvZvi †KvW 

3111201 G eywKs Kiv n‡q‡Q Zv Rvb©vj Gw›Uª K‡i 3111201 †KvW n‡Z 5,000/- we‡qvM  (-) K‡i 

3111101 †KvW 5,000/- + (‡hvM) K‡i fyj wU ms‡kvab Kiv hvq| Gfv‡e Rvb©vj Gw›Uªi gva¨‡g 

wnmv‡ei fzj ms‡kvab Kiv nq| 

[Military Account Code, Para 116 Ges 121-122] 

 

(3) wewbgq wnmve t  mvgvwiK I ‡emvgwiK Dfq wefv‡M evsjv‡`k e¨vsK/‡mvbvjx e¨vs‡K RgvK…Z 

Pvjvb Ges e¨vs‡K cÖ`wk©Z †PK Gi wnmve evsjv‡`k e¨vs‡Ki GKwU GKvD‡›Ui gva¨‡g wmwRG KZ…©K 

cwiPvwjZ nq ZvB mvgwiK evwnbxi ‡KvW evsjv‡`k e¨vsK/‡mvbvjx e¨vs‡K RgvK…Z †h‡Kvb A‡_©i Pvjvb 

wnmve f‚w³i Rb¨ e¨vsK †_‡K †emvgwiK wnmve wefvM Z_v mswkøó wWGI/wWwmG Awd‡m †cªwiZ n‡j 
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A_ev wmwRwWGd Gi AvIZvaxY †h‡Kvb wnmve Awdm KZ©„K mvgwiK evwnbxi †Kv‡W Bmy¨K…Z †P‡Ki 

wecix‡Z K¨vk cÖ`vb K‡i evsjv‡`k e¨vsK/‡mvbvjx e¨vs‡K Zv wnmve f‚w³i Rb¨ mswkøó wnmve 

iÿY/wWwmG Awd‡m †cÖiY Ki‡j mswkøó wnmve iÿY Awd‡m mKj cÖvwß I cwi‡kva wnmvef‚w³ K‡i Ges 

gvm †k‡l mKj †PK I Pvjvb wmwRG Kvh©vj‡q †cÖiY K‡i| ‡hgbt 

(K) †cÖl‡b Kg©iZ mvgvwiK evwnbxi Kg©KZ©vMb †hŠ_exgv,Kj¨vb Znwej I wRwcGd A_© Pvjv‡b Rgv 

Ki‡j D³ Pvjvb wnmve f‚w³i Rb¨ mswkøó wWGI Awd‡m †cÖwiZ nq D‡jøL¨ †h evsjv‡`k XvKvq RgvK…Z 

mKj Pvjvb I †PK wWwmG XvKvq †cÖiY K‡i Aci w`‡K wmwfj Awd‡mi c‡ÿ wmwRwWGd Gi AvIZvaxb 

Awd‡m cÖvwß/cwi‡kva Ges wnmve Ki‡j Gdwm Awdm Zv wewbgq wnmv‡m wnmveqb K‡i wmwRwWGd †_‡K 

wewbgq wnmve wU wmwRG Kvh©vj‡q †cÖiY Ki‡j wmwRG KZ…©K Zv mgš̂q nq| 

(L) GmGdwm (c~Z©) Kvh©vj‡qi GKRb Kg©KZ©v/Kg©Pvix hw` †emvgwiK wefv‡M e`jx nq Zvn‡j 

wWGdwW dig& -735 G mswjøó Kg©KZ©v/Kg©Pvixi wRwcGd e¨v‡jÝ wmwRG Gi cÖvwßi cyivZb †KvW 

8893 Ges bZzb ‡KvW 8173603 G wewbgq wnmve ¯’vbvšÍi n‡q _v‡K| Avevi GmGdwm (c~Z©) 

Kvh©vjq, wmwRG Øviv mgš̂q‡hvM¨ 41 wU M¨vwimb Ges wewfbœ GwWwc cÖK‡íi A_© e¨vq K‡i _v‡K hv 

wmwRG Gi e¨‡qi †KvW wWGdwW dig 735 G cyivZb †KvW 9893 eZ©gvb †KvW 8173603 G ’̄vbvšÍi 

K‡i wewbgq wnmve m¤úbœ Kiv | 

[Military Account Code, Para-164,165] 

 

(4) ‡m‡Uj‡g›U wnmve t ‡ijI‡qi e¨vq LvZfz³ GdGÛwmGI Awdm mg~n wWGdGi gvwmK wnmve Ges 

ivR¯^ Avq fy³ AwZwi³ GdGÛwmGI Awd‡m eyK kvLvq †K› ª̀xq fv‡e mgwš^Z n‡q gvwmK wnmve Kv‡i›U 

Gi g~jKwc wmwRG Awd‡m Ges Abywjwc evsjv‡`k ‡ijI‡q KZ…©K †hvMv‡hvM gš¿bvjq I A_© gš¿bvj‡q 

†cªiY Kiv nq | GdGÛwmGI cÖKí ev‡RU fy³ nIqvq Dnv c„_K fv‡e cª`k©b c~e©K wmwRG Kvhv©j‡q 

†cÖiY Kiv nq | evsj‡`k †ijI‡qi mv‡_ wmwRG Kvh©vj‡qi wnmve mgš^‡qi gva¨g n‡”Q †ijI‡q wnmve| 

‡ijI‡q Ges wmwRG Kvh©vj‡qi mv‡_ †h wnmve m¤úbœ Kiv nq Zv‡K †m‡Uj‡g›U wnmve ejv nq| 

[Audit Manual chapter-21, Rule-436] 

 

(5) wiwmfej AWvi© t miKvi mKj cÖKvi cÖvwß †UªRvix Pvjv‡ji gva¨‡g mivmix miKvix †KvlvMv‡i Rgv 

nq Ges miKvi †Kvb we‡kl wefvM/Awdm  (‡ijI‡qi wUwKU wewµi UvKv Ges cÖwZiÿv wefv‡Mi 

KwZcq Awdm) KZ…©K miKvix cÖvwß c~e© wb ©̀wkZ †Kvb wmwWDj e¨vs‡K Rgv K‡i Ges ¯^-¯^ wefv‡Mi 

gva¨‡g Da©Zb KZ…©c‡ÿi wbKU D³ wnmve mivKvix wnmv‡e wnmvef‚³ Ki‡Yi Rb¨ ‡cÖiY Kiv nq| 

G‡ÿ‡Î wmwWDj e¨vsK KZ©„K cÖvß A‡_©i wnmve wbR wbR e¨vs‡Ki gva¨‡g evsjv‡`k e¨vs‡K ‡cÖiY Ges 

mivKvix wnmv‡e wnmvef‚w³i c~e© ch©šÍ mgqKvj-B  g~jZ wiwmfej AW©vi| 

[ Accounts Code 2q LÛ] 

 

(6) Dc‡hvRb wnmve t cÖwZiÿv gš¿bvj‡qi KZ©„K wewfbœ †KvW Abyhvqx ev‡RU cÖ`vb K‡i _v‡K| GB 

LvZ wfwËK ev‡RU cÖwZiÿv A_© wefv‡Mi mKj Gdwm/GmGdwm Awdm e¨q K‡i _v‡K| GKwU wba©vwiZ 

di‡g ev‡RU eiv‡Øi ‡cÖwÿ‡Z cÖwZiÿv wnmv‡ei LvZIqvix cÖK…Z Li‡Pi cv_©K¨ wbY©q c~e©K AwZwi³ 

e¨vq ev DØ„‡Ëi e¨vLv ms¤̂wjZ †h wnmve cÖ¯‘Z Kiv nq BnvB Dc‡hvRb wnmve| 
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msweav‡bi 131 bs Aby‡”Q‡` wmGwR g‡nv`q‡K Ec‡hvRb wnmve msm‡` Dc¯’vcb Kivi Rb¨ ivóªcwZi 

wbKU ‡cÖiY Kivi `vwqZ¡ †`qv n‡q‡Q| wmGwR g‡nv`‡qi AwZwi³ `vwqZ¡ AvBb 1974 Gi Abyt 4 

†gvZv‡eK wmGwR g‡nv`q Dc‡hvRb wnmve msKjb K‡i msm‡` Dc ’̄vc‡bi Rb¨ ivóªcwZi wbKU †ck 

K‡i _v‡Kb| 

cÖwZiÿv Dc‡hvRb wnmve cÖ_‡g cÖavb wnmve iÿY Kg©KZ©v eivÏK…Z ev‡RU Gi LvZ Iqvix Li‡Pi 

cv_©‡K¨ wbY©q c~e©K cªK„Z Li‡Pi AwZwi³ e¨vq Ges DØ‡Zi e¨vL¨v ms¤̂wjZ weeiYx cÖ¯‘Z K‡i g~L¨ 

wnmve iÿY Kg©KZ©v A_©vr wmwRwWGd Kvh©vj‡q ‡cÖiY Kiv nq | wmwRwWGd Kvh©vjq GB Dc‡hvRb 

wnmve Òwbixÿv cÖZ¨qbÓ Gi Rb¨ wmGwR g‡nv`‡qi wbKU †cÖiY K‡ib Ges Gi Abywjwc wmwRG Kvh©vj‡q 

‡cªiY Kiv nq| wmGwR Awdm cÖwZiÿv AwWU Awa`ß‡ii D³ Dc‡hvRb wnmv‡ei Òwbixÿv cÖZ¨qbÓ mn 

ivóªcwZi wbKU †ck K‡i _v‡Kb| 

[Military Account Code, Para-22 And GFR, Para-115] 

 

(7) Avw_©K wnmve t gnv wnmve wbixÿK I wbqš¿K Gi AwZwi³ `vwqZ¡ AvBb 1974 Gi 4 bs aviv 

†gvZv‡eK cÖwZ eQ‡ii Avw_©K wnmve cÖbq‡Yi `vwqZ¡ †`qv Av‡Q| wKš‘ 01/07/2002 mv‡ji GKwU 

wbe©vnx Av‡`k Abyhvqx AwWU wefvM n‡Z wnmve wefvM ‡K c„_KxKiY Kivq wnmve gn-wbqš¿K ‡K Avw_©K 

wnmve cÖ¯‘Z KiZ: msm‡` Dc¯’c‡bi Rb¨ wmGwR Awd‡m ‡cÖiY Kivi `vwqZ¡ †`qv n‡q‡Q| 

1 jv RyjvB n‡Z 30‡k Ryb ch©šÍ miKv‡ii mKj cÖKvi cÖvwß I cwi‡kva mg~n wmwRwWGd Kvh©vj‡qi 

Aaxb¯Í mKj Gdwm/GmGdwm Awdm cÖ¯‘Z K‡i cÖwZ gv‡m gvwmK wnmve wmwRwWGd Kvh©vj‡q †cÖiY Kiv 

nq| wmwRwWGd Kvhv©jq KZ©„K cÖwZ gv‡m mKj Gdwm/GmGdwm Awdm n‡Z cÖvß wnmve mg~n mw¤§wjZ 

mvivsk cÖ¯‘Z K‡i AvBevm++ Gi gva¨‡g wmwRG Kvh©vj‡qi wmwWwcD‡Z †cÖiY Kiv nq| wmwRG Kvh©vjq 

cÖwZ gv‡mi gvwmK wnmve‡K GKwÎZ K‡i ermi †k‡l msm‡` Dc¯’vc‡bi Rb¨ wmGwR Kvh©vj‡q †cÖiY 

Kiv nq | [Military Account Code, Para-19,20 GFR, Para- 326,327] 

 

(8) wnmve wbixÿv t GGdwm (c~Z©) Kvh©vj‡qi wWGdwW ev‡R‡Ui Dci wnmve wbixÿv cªwZiÿv AwWU 

Awa`ßi KZ…©K Kiv nq| gvV ch©v‡qi 41 wU M¨vwim‡ki wnmve wbixÿv  g~jZ GmGdwm (c~Z©) Kvh©vjq, 

wWWweøD GÛ wmB (Avwg©), wWWweøD GÛ wmB (wegvb) Ges AvšÍevwnbxi wnmve m¤úbœ K‡i _v‡K| cÖ‡Z¨K 

gv‡mi wnmv‡ei mw¤§wjZ mvivsk cÖ¯‘Z Kivi ci wbixÿv ev hvPvB Kiv n‡q _v‡K| wRGd Avi †ivj 98 

(4) Gi H Abyhvqx wnmv‡ei msMwZ mvab Kiv wefvMxq cÖavb Ges iÿY Awd‡mi †hŠ_ `vwqZ¡| GmGdwm 

c~Z© Kvhv©jq mw¤§wjZ gvwmK wnmv‡ei Z‡_¨i wfwË‡Z mswkøó wbe©vnx KZ©„c‡ÿi mv‡_ gvwmK wnmv‡ei 

wiKbwmwj‡qkb K‡i _v‡K | 

(9) ¯’vbxq wbixÿ t  GmGdwm (c~Z©) Kvh©vj‡qi GjGIGgBGm kvLv ¯’vbxq wbixÿv K‡i 

_v‡K,GjGIGgBGm kvLv KZ…©K wewfbœ wbixÿv `j MVb K‡i GB Awd‡mi Aaxb¯Í mKj wRB/GwRB 

Awdm ¯’vbxq wbixÿv Kvh© m¤úv`b K‡i _v‡K| 

K) wbixÿv Kv‡j wbqš¿bvaxb wRB/GwRB Awd‡mi bM` A‡_©i ¯’vbxq wbixÿv/ch©v‡jvPbv cwi`k©b Ges 

h_v mg‡q H mgvwßi ch©‡eÿY Kivi Rb¨ G Kvh©vjq ¯’vbxq wbixÿv Kiv nq| 

(L) Avw_©K Awbq‡gi mgxÿv/ ch©v‡jvPjv K‡i G¸‡jvi ms‡hvRb Kiv G Kvhv©j‡qi ¯’vbxq wbixÿvi 

KvR| 
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(M) ’̄vbxq  wbixÿv Kv‡Ri Ges cwi`k©‡bi AMÖMwZi Dci cÖwZiÿv A_©wefv‡Mi DaŸ©Zb Kg©KZ©v‡`i  

ch©v‡jvPbvi  e¨e ’̄v K‡i _v‡K| 

(N) ’̄vbxq wbixÿv c×wZi gva¨‡g wbixÿv Kg©KZ©v I wbe©vnx KZ…©cÿ KZ©„K D_&_vwcZ AvcwË mgyn wb‡q 

cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv hvq| 

(O) ’̄vbxq wbixÿv c×wZi gva¨‡g wbe©vnx KZ…©cÿ†K Avw_©K wewaweavb Abyhvqx Li‡Pi wb‡`©kbv †`Iqv 

n‡q _v‡K| 

[Awdm g¨vbyqvj cvU© 3- c¨viv -1 Ges AwWU †KvW †mKkb-4 wewa-236] 

 

(10) Gm GmI wiwfD t  GmGdwm (c~Z©) Kvh©vjq KZ…©K ’̄vbxq wbixÿv Kv‡Ri ch©v‡jvPjv Kivi Rb¨ 

mycwiqi mvwf©m Awdmvi  A_v©r wbixÿv I wnmve K¨vWvifz³ Kg©KZ©vMb‡K wbixÿv Kg©m~Px‡Z †cÖiY Kiv 

nq| Avi GUvB n‡”Q Gm GmI wiwfD| cÖ‡Z¨K wRB/GwRB Awdm mg~n ¯’vbxq wbixÿv Kiv n‡q _v‡K| 

H mg¯Í Kv‡Ri Z`viwK Kivi Rb¨ Ges mk¯ª Kg©KZ©v‡`i mv‡_ mym¤úK© eRvq ivLvi Rb¨ 

GmGdwm(c~Z©) Kvh©vjq n‡Z K¨vWvifz³ Kg©KZ©vMb‡K gv‡S gv‡S wRB/GwRB Awd‡m wbixÿv Kv‡Ri 

Z`viwK Kivi Rb¨ cvwV‡q _v‡Kb| wbixÿv Kv‡Ri ch©v‡jvPbv Kiv Gm GmI wiwfDi `vwqZ¡| Gi g~j 

D‡Ïk¨ n‡jv ¯’vbxq wbixÿv Kg©KZ©vMb KZ…K wbixÿv I cwi`k©b Kv‡Ri wiwfD Kiv| ’̄vbxq wbixÿv 

Kg©KZ©vMb Zv‡`i Dci b¨ Í̄ `vwqZ¡ mdjZvi mv‡_ m¤úv`b Kiv n‡q‡Q wKbv Zv hvPvB Kiv Ges wnmve 

I wbixÿv m¤ú‡K© ‡h †Kvb RwUj mgm¨vi mgvavb Kiv wiwfD Kg©KZ©vi `vwqZ¡| 

[Awdm g¨vbyqvj cvU© 1- G¨‡cwÛ·-2] 

 

 

cÂg Aa¨vq 

cÖwZ‡e`b cÖYqb  

gvwmK 

µt bs cÖwZ‡e`‡bi welq cÖvcK 

Awd‡mi bvg 

wR-3 kvLv 

1| cÖkvmwbK UªvBey¨bvj/wewfbœ Av`vj‡Z `v‡qiK…Z Pjgvb wefvMxq gvgjvi nvjbvMv` Ae ’̄vi gvwmK 

weeiYx †cÖiY cÖm‡½| 

wmwRwWGd 

2| Bg‡cÖó AwWU, †jvKvj AwWU, GmGmI wiwfD I Bb nvDR cÖwkÿY wel‡q gvwmK cÖwZ‡e`b ---H--- 

3| bb-‡M‡R‡UW Kg©Pvix‡`i ~̀bx©wZ k„sLjvg~jK †KB‡mi cªwZ‡e`b| ---H--- 

4| k„sLjvRwbZ Kvh©µ‡gi AMÖMwZi cÖwZ‡e`b| ---H--- 
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5| 1g †kªYxi (bb-K¨vWvi) Kg©KZ©v‡`i k„sLjvg~jK †KB‡mi cÖwZ‡e`b| ---H--- 

6| 2q †kªYxi Kg©KZ©v‡`i k„sLjvg~jK †KB‡mi cÖwZ‡e`b †cÖiY cÖm‡½| ---H--- 

7| cvewjK GKvD›Um KwgwU (PAC) Gi mycvwikK…Z ¸iæZi Awbqg/¶wZi wb®úwËi AMªMwZi weeib| ---H--- 

8| Grievance Cell msµvšÍ cÖwZ‡e`b †cÖiY cÖm‡½| ---H--- 

9| A_© gš¿Yvj‡q 1 gv‡mi AwaKvj wb®úwËi A‡c¶vq cwoqv _vKv †KB‡mi cÖwZ‡e`b| wmwRwWGd 

10| gnvwnmve wbix¶K I wbqš¿K Awd‡m GK gv‡mi AwaKKvj hver we‡ePbvaxb welq mg~‡ni gvwmK 

cÖwZ‡e`b cÖm‡½| 

---H--- 

11| mvwU©wd‡KU I miKvix KvMRcÎ RvwjqvZx msµvšÍ cÖwZ‡e`b| ---H--- 

12| AvšÍ : wefvMxq gš¿Yvj‡q gvwmK e‡Kqv msµvšÍ cÖwZ‡e`b| wmwRwWGd 

13| Aemi MÖn‡Yi c~‡e© B Gj wcwm RvixKib cÖm‡½| ---H--- 

14| we`y¨r mvkªq msµvšÍ wm G wR 

15| ‡cbkb gÄyix wel‡q M„nxZ Kvh©µ‡gi cÖwZ‡e`b| wmwRwWGd 

16| wcwcI Rvix, 12 gv‡mi QywU Avby‡ZvwlK I wRwcGd †cvó †W‡UU †PK cÖ`vb msµvšÍ cÖwZ‡e`b| ---H--- 

17| gvbYxq cÖavbgš¿xi cÖwZkÖæwZ I wb‡`©kbv msµvšÍ cÖwZ‡e`b| ---H--- 

18| gvwmK e‡Kqv Kv‡Ri cÖwZ‡e`b/G‡RÛv cÖwZ‡e`b ---H--- 

19| Aemi MgbKvix PvKzixRxwe‡`i †cbk‡bi mv‡_ mswkøó AwWU AvcwËi cÖwZ‡e`b| ---H--- 

20| miKvix A_© AcPq msµvšÍ cÖwZ‡e`b ---H--- 

21| wmwRwWGd Awd‡m wm×v‡šÍi A‡c¶vq cwoqv _vKv welqvw`i cÖwZ‡e`b ---H--- 

22| ’̄vbxq wbix¶v Kvh©µ‡gi cÖwZ‡e`b cÖm‡½ ---H--- 

23| gvwmK m‡¤§j‡bi Av‡jvP¨m~Px msµvšÍ cÖwZ‡e`b& ---H--- 

24| Awb®úbœ †cbkb †KBm msµvšÍ cÖwZ‡e`b ---H--- 

25| Kg©cwiKíbv cybtweb¨vm KiZt ev Í̄evq‡bi e¨e ’̄v MÖnY cÖm‡½| ---H--- 

26| Aemi MÖnY msµvšÍ cÖwZ‡e`b ---H--- 

27| wewfbœ gš¿Yvjq/wefv‡Mi Kvh©vejxi gvwmK cÖwZ‡e`b ---H--- 

28| Awf‡hvM MÖnY I wb®úwËi wel‡q h_vh_ Kvh©µg MÖnY I nvjbvMv` Z_¨vw` †cÖiY cÖm‡½| ---H--- 

29| mswewae× AwWU AvcwË‡Z RwoZ Pzwi, AvZ¥mvr I AcPq msµvšÍ cÖwZ‡e`b| ---H--- 

30| cÖwZiÿv gš¿Yvjqvaxb wewfbœ `ßi/msµvšÍ gvgjvi nvjbvMv` Z‡_¨i cÖwZ‡e`b ---H--- 

31| AwWU GÛ GKvD›Um wWcvU©‡g‡›Ui Kg©KZ©vM‡Yi †`‡ki evB‡i cÖwkÿY msµvšÍ ---H--- 
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32| gš¿Yvjq/wefvM/ms ’̄v mg~‡ni Kg© cwiKíbv AMÖMwZi cÖwZ‡e`b ---H--- 

33|  ‡eZb wba©viY msµvšÍ Kvh©µ‡gi AMÖMwZi cÖwZ‡e`b ---H--- 

wR-2 kvLv 

34| Li‡Pi cÖwZ‡e`b wmwRwWGd 

35| evmvfvov msµvšÍ wewfbœ KZ©‡bi wi‡cvU© wmGwR Ges 

miKvix 

Avevmb 

cwi`ßi 

wnmve kvLv 

36| gvwmK Avq-e¨vq mw¤§wjZ mvivsk wmwRwWGd 

37| gvwmK Avq-e¨q mw¤§wjZ mvivsk ---H--- 

38| wewbgq wnmve (ewn©Mvgx) ---H--- 

39| wewbgq wnmve cÖvwß I †cÖiY ---H--- 

40| ‡PK wiKbmvBj msµvšÍ cÖwZ‡e`b/AvbwiKbmvBj cÖwZ‡e`b ---H--- 

41| Dc‡hvRb wnmv‡ei ch©v‡jvPbv I e¨vL¨v ---H--- 

42| gvwmK Avq-e¨v‡qi msMwZ mvab msµvšÍ cÖwZ‡e`b/wiKbmvBj 

 

 

 

wW WweøD GÛ 

wm Avwg©, 

Gqvi, B-Bb-

wm 

Gj G kvLv 

43| gvwmK mgš^q mfvi Rb¨ cÖwZ‡e`b|  wmwRwWGd 

44| gvwmK mgš^q mfvi Rb¨ AwWU AvcwË| ---H--- 

45| ’̄vbxq wbixÿv AvcwËi gvwmK cÖwZ‡e`b|  ---H--- 

46| mvavib AwWU AvcwË 50% ch©šÍ wb®úwËi nvi DbœwZKib msµvšÍ| ---H--- 

47| Awb¯úbœ AwWU AvcwË wb¯úwË m¤úwK©Z RwUjZv wbimb cÖwZ‡e`b|  ---H--- 

48| ‡jvKvj AwWU AvcwË Kvh©µg AMÖMwZ ch©v‡jvPbv|  ---H--- 

49| mswewaeØ AwWU AvcwË wb¯úwËi gvwmK cÖwZ‡e`b| ---H--- 

50| 23/07/2006wLªt Zvwi‡L AbywóZ wmwRwWGd I Bnvi Aaxb ’̄ wefvMxq cÖavb Awdm cÖavbM‡bi 

RyjvB 06Gi gvwmK mfvi Kvh©weeibxi wmØvšÍ Abyt 03Gi †cÖwÿ‡Z cÖwZiÿv AwWU AvcwË wb®úwËi 

cÖwZ‡e`b GmGmI wiwfD Gi cÖwZ‡e`b 

wmGwR 
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51| AwWU AvcwË msµvšÍ AMÖMwZi gvwmK cÖwZ‡e`b †cÖib cÖms‡M|  wmwRwWGd 

52| Awb®úbœ AwWU AvcwË wel‡qi mvi ms‡ÿc †cÖib cÖms‡M| ---H--- 

53| miKvix A_© AcPq msµvšÍ AwWU AvcwË wb®úwËK‡í miKvix wmØvšÍ ev Í̄evqb msµvšÍ cÖwZ‡e`b|   ---H--- 

54| AwWU AvcwË msµvšÍ gš¿Yvjq/wefvM mg~‡ni gvwmK cÖwZ‡e`b †cÖiY cÖms‡M|  ---H--- 

55| Awb®úbœ wel‡qi mvi ms‡ÿc ‡cÖiY cÖms‡M|  ---H--- 

 

‰ÎgvwmK 

µt bs welq cÖvcK Awd‡mi 

bvg 

wR-3 kvLv 

56| miKvix evmvq emevmiZ Kg©KZ©v/Kg©Pvix‡`i Aemi MÖnY/ c`Z¨vM/ eiLv Í̄/ AcmviY/ 

g„Zz¨eiY/ msµvšÍ cÖwZ‡e`b| 

wmwRwWGd 

57| ‡emvgwiK miKvix PvKzixRxwe‡`i †cbkb gÄyix cÖwµqv ª̀æZZiKiY mn BGjwcwm Ges wcwcI 

wba©vwiZ mg‡q Rvix wbwðZ Kib cÖm‡½| 

---H--- 

58| wm GÛ G wR g‡nv`‡qi m‡¤̂vwaZ †h mKj Av‡e`b/Avcxj BZ¨vw` mswkøó Awd‡m cwoqv 

iwnqv‡Q Zvnvi cÖwZ‡e`b| 

---H--- 

59| miKvix `ßi/¯̂vqZ¡kvwmZ gyw³‡hv×v cyÎ Kb¨v‡`i 30% †KvUv cÖm‡½| ---H--- 

60| hvnvi cieZx© cwÄKv e‡l© Aemi MÖnY Ki‡eb Zvnv‡`i ZvwjKv cÖm‡½| ---H--- 

61| miKvix evmvi emevmKvix PvKz‡i‡`i Aemi cÖ ‘̄wZ QywU Avi‡¤¢i GK ermi c~‡e© ZvwjKv †cÖiY 

cÖm‡½| 

---H--- 

62| miKvix evmvq emevmiZ Kg©KZ©v/Kg©Pix‡`i Aemi MÖnY/Aemi cÖ ‘̄wZg~jK QzwU‡Z 

Mgb/eiLv Í̄/Acmvib/c`Z¨vM I XvKvi evB‡i e`jx msµvšÍ 

---H--- 

63| Aemi MÖnYKvix Kg©KZ©v/Kg©Pvix‡`i nvjbvMv` ZvwjKv| ---H--- 

64| bb-‡M‡R‡UW Kg©Pvix‡`i ~̀bx©wZ I k„•Ljvg~jK †KB‡mi cÖwZ‡e`b ---H--- 

65| eiLv Í̄/PvKzixPz¨Z/AcmvwiZ miKvix Kg©Pvix‡`i ZvwjKv cÖ`vb cÖm‡½| wmGwR I 

wmwRwWGd 

66| e„¶‡ivcY Kg©m~Px ev Í̄evqb cÖm‡½| cÖwZi¶v 

gš¿Yvjq Ges 

wmwRwWGd 

67| ‡hŠZzK, bvix I wkï wbh©vZ‡bi weiæ‡× Mbm‡PZbZv m„wói j‡ÿ¨ M„nxZ Kvh©µg welqK wmwRwWGd 

Gj G kvLv 

68| mswewae× AwWU AvcwËi ˆÎgvwmK cÖwZ‡e`b|  wmwRwWGd 
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69| 06gv‡mi AwaKvj hveZ AwggvswmZ AvcwË mg~‡ni ˆÎgvwmK cÖwZ‡e`b| ---H--- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

lvb¥vwmK 

µt bs welq cÖvcK 

Awd‡mi bvg 

wR-3 kvLv 

70| miKvix Awdm mg~‡n K¬vwmdvBW welqmg~‡ni wbivcËvg~jK cwÄKvi †ndvRZ msµvšÍ| wmGwR I 

wmwRwWGd 

71| wewfbœ Awd‡m Kg©iZ Kg©KZ©v I Kg©Pvix‡`i c`ve ’̄v m¤úKx©q wmwRwWGd 

72| cvewjK GKvD›Um KwgwU (PAC) Gi mycvwikK…Z ¸iæ‡Z¡i Awbqg/¶wZi wb®úwËi AMÖMwZi 

weeib| 

---H--- 

73| c`e ’̄v msµvšÍ cÖwZ‡e`b| ---H--- 
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74| AwWUi Bb-Pv©R‡`i cÖwZ esmiv‡šÍ AwWUi wnmv‡e c`vebwZ cÖm‡½| ---H--- 

75| wbixÿv I wnmve iÿY Awdmvi/wWGGdwm/mggv‡bi Awdmvi‡`i e`jx msµvšÍ Z_¨vw` ‡cÖiY  wmGwR I 

wmwRwWGd 

76| miKvix `ßimg~‡n wbivcËv I miKvix Kv‡R †MvcbxqZv i¶v msµvšÍ wb‡ ©̀kvejx cvjb msµvšÍ 

cÖwZ‡e`b| 

wmwRwWGd 

77| wmwRwWGd Awd‡m 1g †kªYxi Kg©KZ©vM‡Yi Gwm Avi †cÖi‡Yi weeibx 

 

---H--- 

Gj G kvLv 

78| Awb®úbœ AwWU AvcwË wb®úwËK‡í gš¿bvj‡q AbywóZe¨ lv®§vwmK ˆeV‡Ki Z_¨vw` †cÖib| wmwRwWGd 

79| mswewaeØ AwWU AvcwËi †kÖwbweb¨vmK…Z QK †gvZv‡eK lv¤œvwmK cÖwZ‡e`b †cÖiY msµvšÍ| ---H--- 

 

 

 

 

 

 

 

ló Aa¨vq 

wnmve msµvšÍ †iwR÷vi, †PKwj÷ I ÷¨vÛvW© 

 

01.  cwi‡kvwaZ †P‡Ki wmwWDj-3 †iwRóvi| 

02. bM` ¯^Z¡`vb †iwRóvi| 

03. wbivcËv RvgvbZ †iwRóvi| 

04. ev‡RU †iwRóvi| 

05. ‡PK †iwRóvi 

06. ‡M‡R‡UW AwWU †iwRóvi 
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07. bb-‡M‡R‡UW AwWU †iwRóvi 

08. wRwcGd AwMÖg †iwRóvi 

09. wRwcGd eªWkxU †iwRóvi 

10. wRwcGd P~ovšÍ cwi‡kva †iwRóvi 

11. wWwf †iwRóvi 

12. wUB †iwRóvi 

13. kÖvwšÍ we‡bv`b †iwRóvi 

14. Gjwcwm MÖnY I †cÖiY †iwRóvi 

15. AvqKi †iwRóvi 

16. wUG/wWG wej †iwRóvi 

17. WvK weZiY ‡iwRóvi 

18. QzwUi bM`vqb †iwRóvi 

19. WvK MÖnY †iwRóvi| 

 

 

 

 

 

mßg Aa¨vq 

cwiwkómg~n 

BDwbU GKvDbU¨v›UM‡Yi c`¯’vcb  

 

cÖ‡Z¨K M¨vwimb BwÄwbqvi Awd‡m cÖ‡qvRbxq msL¨K AwWUi/Ry:AwWUimn GKRb BDwbU GKvDb‡›U›U 

wb‡qv‡Mi weavb i‡q‡Q| BDwbU GKvDb‡›U›U mswkøó wRB Awd‡mi wnmve kvLvi mvwe©K `vwqZ¡ cvjb 

Ki‡eb| wRB Awd‡mi K¨vwkqvi Ges Ab¨vb¨ mswkøó KiYxK/mnKvix Zv‡`i `vwq‡Z¡ b¨v Í̄ wnmve, K¨vk, 

ev‡RU BZ¨vw` msµvšÍ KvR BDwbU wnmve iÿ‡Ki ZË¡veav‡b m¤úv`b Ki‡eb| BD G Ges Zvi Aax‡b 

b¨v Í̄ AwWUi/Ry:AwWUiMY mvßvwnK I miKvix QzwU, Awdm mgq BZ¨vw` wel‡q wRB Awd‡mi AbymiY 

Ki‡eb| (c¨viv 1 I 3 BDG  g¨vby‡qj) 
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wRB Awd‡mi wnmve kvLvi `vwq‡Z¡ wb‡qvwRZ BDG Ges AwWUi/Ry:AwWUiMY AvPiY, k„•Ljv, †eZb, QzwU 

BZ¨vw` wel‡q mswkøó wmwbqi A_© wbqš¿K Gi wbqš¿‡Y _vK‡eb| †Kvb wRB Zvi Awd‡m b¨v Í̄ BDG A_ev 

AwWUi/Ry:AwWU‡ii AvPiY ev KvRK‡g© mš‘ó bv nb Z‡e wZwb Amš‘wói MÖnY‡hvM¨ KviY D‡jøL c~e©K 

GjGI (GgBGm)Gi gva¨‡g cÖ‡qvRbxq e¨e ’̄v MÖn‡bi Rb¨ wmwbqi A_© wbqš¿K Gi eive‡i Awf‡hvM †ck 

Ki‡Z cv‡ib|       (c¨viv 7 I 8 BDG g¨vby‡qj) 

 

3|  M¨vwimb BwÄwbqvi Awd‡m wb‡qvwRZ cÖwZiÿv A_© wefv‡Mi BDwbU GKvDb‡›U›U wb‡¤œ ewY©Z wZbwU 

cÖavb Ges †gŠwjK `vwqZ¡ cvjb Ki‡eb- 

(K)  wnmve iÿ‡Ki `vwqZ¡-wRB Awd‡mi KwZcq †jb‡`b wba©vwiZ di‡g Ges wewa †gvZv‡eK msiÿY 

Kiv| GB wnmve msµvšÍ cÖ‡qvRbxq Z_¨ wRB Awdm mieivn Ki‡e| 

(L)  cÖv_wgK wbixÿvi ̀ vwqZ¡-wRB Awd‡mi wej, fvDPvi, wnmve BZ¨vw` cÖv_wgK wbixÿv Kivi ̀ vwqZ¡| 

(M)  Avw_©K civgk©-wRB Awd‡mi mKj Avw_©K †jb‡`b, ev‡RU, wnmve BZ¨vw` m¤ú‡K© GgBGm 

AwdmviMY‡K civgk© cª`vb Ges Avw_©K wewagvjvi cÖ‡qvM m¤ú‡K© civgk© cÖ`vb BDwbU 

GKvDb‡›UU Gi `vwqZ¡|  

(c¨viv 111 GgBGm ‡i¸‡jkbm Ges 25  BDG g¨vby‡qj GgBGm) 

 

 

 

DcwiD³ `vwqZ¡ cvj‡bi c×wZ Ges BDwbU GKvDb‡›U›U Gi `vqe×Zv BDG(GgBGm) g¨vby‡qj Gi 

c¨viv-26 nB‡Z 31 G ewY©Z i‡q‡Q| DwjøwLZ c¨viv mg~‡ni g‡a¨ c¨viv-28 AZ¨vwaK ¸iæZ¡c~Y©| GB 

Aby‡”Q‡`i cÖavb ̂ ewkó¨ nBj mswkøó BDG Gi wewa weavb m¤ú‡K© Áv‡bi MfxiZv Ges Dnvi h_v_© cÖ‡qvM| 

GB Aby‡”Q‡` M¨vwimb BwÄwbqv‡ii Av‡`k cvj‡bi eva¨evaKZv i‡q‡Q| wRB KZ©„K cwi‡kva‡hvM¨ mKj 

`vex/wej c~e© wbixÿvi Rb¨ mswkøó BDG Gi wbKU Dc¯’vcb Kiv nq| GB mKj wej/`vex wbixÿvKv‡j 

hw` †Kvb Awbqg wKsev mswkøó wewa weav‡bi m‡½ Am½wZc~Y© cwijwÿZ nq, mswkøó BDG cÖ‡hvR¨ wewa 

D‡jøL c~e©K c~Y© e¨vL¨v mn Awbqg/AvcwË wjwLZfv‡e wRB Gi †MvPixf~Z Ki‡eb| mswkøó wRB GB mKj 

AvcwË D‡cÿv Kwiqv wej cv‡mi wb‡`©k cÖ`vb K‡ib, mswkøó BDG Av‡`k †gvZv‡eK wej cvk Kwi‡eb 

Ges welqwU c~Y© e¨vL¨v I Z_¨mn GjGI (GgBGm) wKsev GmGdwm Gi †MvPixf~Z Ki‡eb Ges AvcwË 

msµvšÍ hveZxq bw_cÎ/`wjj wbR `vwq‡Z¡ wbivc` msiÿY wbwðZ Ki‡eb| D‡jøL¨ †h, GB mKj AvcwË 

AZ¨šÍ my¯úó Ges mywbw`©ófv‡e wewa weavb D‡jøLc~e©K Ggbfv‡e Dc¯’vwcZ nIqv cÖ‡qvRb hv‡Z A¯úóZv, 

Ace¨vL¨v, AcÖvmw½K I fzj cÖvwaKvi D‡jø‡Li Kvi‡Y GB Aby‡”Q‡`i cÖ‡qvM wRB Gi AbyK~‡j bv nq| 

mwVK AvcwË Dc ’̄vcb I Dnvi Dci AUj _vKv mswkøó BDG Gi †hvM¨Zv Ges `ÿZvi cÖgvYiƒ‡c MY¨ 

nq| 
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4|  BDG wRB Awd‡m †h mKj welq cixÿv Kiv nq Ges †h mKj bw_cÎ msiÿY Kiv nq, Zvnvi 

we¯ÍvwiZ eY©bv BDG g¨vby‡qj (GgBGm) G ewY©Z n‡q‡Q| †h mKj †iwRóvi, bw_ BZ¨vw` AZ¨waK 

¸iæZ¡c~Y© G ai‡Yi KwZcq †iwRóvi, bw_ m¤ú‡K© wb‡¤œ Av‡jvPbv Kiv n‡jv: 

  

BDwbU GKvDbU¨v›UM‡Yi cÖavb cÖavb Kvh©vejxt 

1) Pzw³cÎ (Scrutiny of Contract Agreement) c~e© wbixÿv Kiv; 

2) Pzw³cÎ DËi wbixÿv (Post Audit) Kiv; 

3) wVKvPzw³ ms‡kvabx (Amendments of Contracts) hvPvB Kiv; 

4) †Wwf‡qkb Ab KbUªv±m hvPvB Kiv; 

5) wVKvPzw³ wej cwi‡kv†ai wbwgË wej cvk Kiv| 

[UA Manual 159, 160] 
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     cÖ‡qvRbxq wUKv mg~n: 

 

(K) †gRvi‡g›U eyK: 

wVKv`v‡ii `vex cwi‡kv‡ai wbwg‡Ë MYYv‡hvM¨, cwigvc‡hvM¨ BZ¨vw` ai‡Yi mieivn I †mevi †iKW© 

msiÿ‡Yi Ges `vex cwi‡kv‡ai cÖgvY wn‡m‡e e¨env‡ii Rb¨ †gRvi‡g›U eyK msiÿY Kiv nq| †h‡nZz 

†Kvb cÖKvi we‡iva wKsev Ab¨vb¨ cÖ‡qvR‡b †gRvi‡g›U eyK `wjj wnmv‡e Av`vjZ ev Abyiƒc ‡ÿ‡Î cÖgvY 

wn‡m‡e Dc¯’vwcZ nq †m‡nZz Dnvi Bmy¨, e¨envi, Gw›Uª, msiÿY AZ¨šÍ ¸iæZ¡c~Y©| mieivn Drm n‡Z cÖvß 

mKj bZzb †gRvi‡g›U eyK mswkøó BDG Gi `vwq‡Z¡ msiÿY Ki‡eb Ges wZwb Dnvi óK †iwRóvi msiÿY 

Ki‡eb Ges Dnvi cÖvwß, Bmy¨, †diZ cÖvwß BZ¨vw` †iwRóv‡i wjwce× Ki‡eb| M¨vwimb BwÄwbqv‡ii wjwLZ 

Av‡`k e¨ZxZ †Kvb mve-wWwfk‡b ev †Kvb Pzw³c‡Îi †iKW© msiÿ‡Yi Rb¨ †gRvi‡g›U eyK Bmy¨ Kiv 

hv‡ebv| wRB Gi Pvwn`v Abyhvqx Ggwe Bmy¨ Kivi c~‡e© BDwbU GKvD‡›U›U wb‡R Dnv cixÿv K‡i †`L‡eb 

†h Dnvi mKj c„ôvq c„ôv b¤^i D‡jøL Av‡Q wKbv wKsev †Kvb cÖKvi mskqgy³ Ae¯’v Av‡Q wKbv| Ggwe 

Bm¨y Kivi mgq BDG Dnvi wfZ‡ii c„ôvq wba©vwiZ ¯’v‡b cÖZ¨qbcÎ h_vh_fv‡e ¯^vÿi Ki‡eb| ÷K 

†iwRóv‡ii Bmy¨ Kjvg c~iY K‡i e¨vjvÝ wbY©q Ki‡eb Ges cÖvwaKvi cÖvß e¨w³i c~Y© cwiPq wjwce× K‡i 

Zvi cÖvwßi ¯^vÿi MÖnY Ki‡eb| wVKv`v‡ii P~ovšÍ wej cwi‡kv‡ai ci e¨eüZ Ggwe BDG Awd‡m wbivc` 

msiÿY Ki‡Z n‡e Ges D³ Ggwe c~b:Bmy¨ Kiv hv‡e bv| [GgBGm †i¸‡jkb-333] 

 

(L) K¨vk eyK: 

GgBGm M¨vwik‡bi K¨vk eyK gvwmK K¨vk GKvD›Um I fvDPv‡ii mv‡_ cixÿvi Rb¨ GmGdwm Kvh©vj‡q 

†cÖi‡Yi weavb _vKvq GKvwaK K¨vkeyK e¨eüZ nq| GB Rb¨ K¨vk ewn mg~‡ni cixÿv, wbivcËv I e¨envi 

AZ¨šÍ mZKZ©vi m‡½ ch©‡eÿY Ki‡Z n‡e| K¨vk ewni cÖ‡Z¨KwU Gw›Uª mswkøó g~j fvDPvi BZ¨vw`i m‡½ 

cixÿv K‡i BDG KZ©„K Aby¯^vÿi Kiv nq| K¨vk eyK Gi cÖwZwU †WweU/‡µwWU Gw›Uª Ges Dnvi w ’̄wZ 

wbY ©q wbf©~j g‡g© wbwðZ n‡q cieZ©x K¨vk eyK Gi cÖviw¤¢K w ’̄wZi h_v_©Zv wbwðZ mv‡c‡ÿ mswkøó BDG 

Aby¯^vÿi Ki‡eb| GmGdwm Awd‡m K¨vkeyK I Avbylw½K fvDPvi, †÷U‡g›U BZ¨vw` †cÖi‡Yi c~‡e© BDG 

g¨vby‡qj Gi 191 b¤^i Aby‡”Q‡`i wb‡`©kvejx AbymiY Ki‡Z n‡e| 

 [BDG g¨vby‡qj Gi 191 b¤^i Aby‡”Q`] 

 
 

M¨vwimb BwÄwbqv‡ii AbyK~‡j b¨v Í̄ K¨vk GmvBb‡g›U n‡Z cwi‡kv‡ai wbwgË †PK Bmy¨i †ÿ‡Î we‡kl 

mZKZ©v Aej¤^b Ki‡Z n‡e| GmGdwm Awdm nB‡Z cÖvß †PK ewni cÖvwaKvi, Dnvi wmwiR b¤^i, †PK 

b¤^i BZ¨vw` cixÿv Ki‡Z n‡e| Bmy¨K…Z †P‡Ki KvD›Uvi d‡q‡ji Ges K¨vk eyK Gw›Uª Aby¯^vÿi Kv‡j 

g~j fvDPvi, Dnv cwi‡kv‡ai cÖvwaKvi BZ¨vw` cixÿvmn †P‡K ewY©Z A‡_©i cwigvY A‡¼ I K_vq 

cwi®‹vifv‡e wjLb cixÿv Ki‡Z n‡e Ges mZK©Zvg~jK †P‡Ki Dci AvovAvwofv‡e jvj Kvwj‡Z Not 

over Taka ............ A_ev Under Taka ......... cwi®‹vifv‡e D‡jøL _vK‡Z n‡e| UvKvi cwigvY 

A‡¼ I K_vq Ggbfv‡e wgwj‡q wjL‡Z n‡e †hb Dnvi c~‡e© ev c‡i †Kvb A¼ emvevi my‡hvM bv _v‡K| 

evwZj †PK mg~n Ggbfv‡e weK…Z Ki‡Z n‡e †hb Dnv e¨envi Kievi my‡hvM bv _v‡K| †Kvb Kvi‡Y †PK 

evwZj n‡j ZvrÿwYKfv‡e †PK b¤^i, wmwiR bs, evwZ‡ji KviY BZ¨vw` D‡jøL c~e©K GmGdwm Ges 

evsjv‡`k e¨vsK/‡mvbvjx e¨vs‡Ki mswkøó kvLvq AewnZ Ki‡Z n‡e Ges evwZj †PK †iwRóvi, evwZj 

†P‡Ki cÖwZ‡e`b BZ¨vw`‡Z D‡jøL Ki‡Z n‡e| 
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¯§iY ivLv cÖ‡qvRb †h, GgBGm cÖweav‡bi - 536 Aby‡”Q` Abyhvqx wRB Awd‡mi K¨vwkqvi BDwbU 

GKvD‡›U›U Gi ZË¡veav‡b K¨vkeyK msiÿY Ki‡eb| Kv‡RB †PK A_ev Avbylw½K RvwjqvwZ/Awbq‡gi 

Rb¨ BDG Ges wRB GKKfv‡e Ges †hŠ_fv‡e `vqx| 

       [GgBGm †i¸‡jkb c¨viv-535, 536, BDG g¨vbyqvj c¨viv-190] 

 

(M) K›UªvKUim ‡jRvi: 

M¨vwimb BwÄwbqvi Awd‡m wVKv`v‡ii hveZxq wnmve K›UªvKUim ‡jRv‡i (weGGdG-785) msiÿY Kiv 

nq| mswkøó BDG GB †jRvi wnmve msiÿY Ki‡eb| K›UªvKUim ‡jRvi msiÿ‡Yi wbqg I c×wZ GgBGm 

cÖweav‡bi 418-420 Aby‡”Q‡` Ges BDG g¨vby‡qj Gi 327-332 Aby‡”Q‡` ewY©Z Av‡Q| 

K›UªvKUim ‡jRvi cÖvq e¨vsK †jRv‡ii Abyiƒc| cÖ‡Z¨K wVKv`v‡ii Rb¨ wfbœ wfbœ c„ôv eivÏ _vK‡e Ges 

cÖ‡Z¨K wVKv`v‡ii hveZxq †WweU/‡µwWU, †c‡g›U, wiKfvix, AwMÖg BZ¨vw` †iKW© Ki‡Z n‡e| Z‡e 

wVKv`v‡ii wbivcËv RvgvbZ GB †jRv‡i AšÍf~©³ nB‡e bv| gvm †k‡l mKj wVKv`v‡ii wnmv‡ei 

†WweU/‡µwWU e¨vjvÝ wnmve K‡i cieZ©x gv‡m cÖviw¤¢K w¯’wZ ¯’vbvšÍi K‡i †iKW© Ki‡Z n‡e| gvm †k‡li 

w ’̄wZi we‡kølY K‡i w ’̄wZi m½wZ mvab Ki‡Z n‡e| 

 

(N) KbóªvKkb GKvD›U: 

cÖwZwU cÖK‡íi gÄyix, eivÏ, e¨q I `vq BZ¨vw` Z_¨ msiÿ‡Yi wbwgË KbóªvKkbm GKvD›Um msiÿY 

Kiv nqv _v‡K| GKwU cÖK‡íi gÄyix I Pzw³c‡Îi †cÖwÿ‡Z GKvwaK erm‡i cÖjw¤̂Z n‡Z cv‡i| G‡Z 

K¨vkeyK, BDG Avi, cvwb, we` ÿr, GgwUi fvov BZ¨vw` m~Î n‡Z cÖvß Z_¨ AšÍf~©³ Kiv n‡q _v‡K| mswkøó 

GmwWI GB wnmve msiÿ‡Yi `vwqZ¡ cvjb K‡i _v‡Kb| KbóªvKkbm GKvD›Um Gi hveZxq Gw›Uª BDG 

KZ©„K cÖ¯‘ZK…Z gvwmK wnmve, K¨vk eyK, K›UªvKUim ‡jRvi BZ¨vw`i m‡½ wgwj‡q †`L‡Z n‡e Ges BDG 

KZ©„K Dnv cÖwZcv`b Kwi‡Z nB‡e| KbóªvKkbm GKvD›Um msiÿY, cixÿv, wbqš¿Y BZ¨vw` msµvšÍ 

wbqgvejx  

[GgBGm cÖweav‡bi c¨viv 510-512 Ges G‡cwÛ· ÔGjÕ G ewY©Z Av‡Q| KbóªvKkbm GKvD›Um cixÿv 

msµvšÍ wb‡`©kvejxi Rb¨ c¨viv 142 BDG g¨vby‡qj `ªóe¨|] 

 

 BDGMY‡K g‡b ivL‡Z n‡e †h, Zviv GmGdwm (c~Z©) Gi cÖwZwbwa| BDG Kvh©vjq mswkøó 

Kg©PvixM‡Yi wbqš¿bKvix KZ©„cÿ GmGdwm (c~Z©)| ZvB Zv‡`i KvRK‡g© GB Awd‡mi gh©v`v †hb ÿzbœ bv 

nq Zvi cÖwZ mRvM ̀ „wó ivL‡Z n‡e| Z`ycwi GmGdwm (c~Z©) evsjv‡`k msweav‡bi 127-132 bs Aby‡”Q` 

Abymv‡i AwWUi †Rbv‡ij, evsjv‡`k Gi ÿgZvcÖvß Kg©KZ©v hv‡K AwWUi †Rbv‡ij Gi b¨vq mKj bw_cÎ, 

`wjj, fvDPvi KvMR, ÷¨v¤ú Gi Dci c~Y© ̄ ^vaxbZv cÖ`vb Kiv n‡q‡Q †hb wZwb myôz wbixÿv Ki‡Z cv‡ib| 

†Kvb KZ©„cÿ ¯̂vaxb mvsweavwbK wbixÿvq evav cÖ`vb Ki‡Z cv‡ibv| hw` G ai‡Yi †Kvb NUbv N‡U Zv 

GmGdwm (c~Z©) Kvh©vjq‡K ZvrÿwYKfv‡e AewnZ Ki‡Z n‡e| 
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†Kvb wej/Avw_©K `vwe cwi‡kv‡ai wel‡q BDGMY †h †Kvb mgq GmGdwm (c~Z©) Kvh©vj‡qi               

gZvgZ PvB‡Z cv‡ib Ges wej/fvDPvi BDG g¨vbyqvj ‡gvZv‡eK mwVK wbixÿvi Rb¨ cÖavb Kvh©vj‡q †cÖiY 

Ki‡Z cv‡ib|  
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G Kvh©vjq KZ…©K Abym„Ze¨ cy¯ÍK mg~‡ni ZvwjKv: 

1)      GgBGm †i¸‡jkb&m-1964| 

2)      ‡jvKvj AwWU g¨vbyqvj| 

3)      BDwbU GKvD›U¨v›U g¨vbyqvj| 

4)      cvewjK cÖwKDi‡g›U AvBb, 2006 I cvewjK cÖwKDi‡g›U wewagvjv- 2008| 

5)      Awdm g¨vbyqvj (cvU© I - VIII ) 
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